Course Syllabus

Course Title:

Medical Assistant II (Senior Level)

Course Number:
86220

Program Name:
Medical Assistant
Pre-requisites

Successful completion of the Medical Assistant I course.
Required Materials

Text:  Proctor, Deborah B., and Alexandra P. Young.Kinn'sThe Medical Assistant: An Applied Learning Approach. 10th ed.N.p.: Saunders, 2007.
Additional Items:  Spiral notebook, pocket folder, computer disk, stethoscope, blood pressure cuff, set of medical scrubs (prints will not be accepted; only colors specified by instructor), and a watch with second hand.
Instructor Information

(Put your—the instructor’s—name and e-mail address at school here.)
Course Description

This is the third course in a three-year sequence of Medical Assistant classes. Five student performance outcomes will guide the studies in this course:

1. The student should be able to room a patient using procedures which meet industry standards.

2. The student should be able to demonstrate the additional specific skills to assist physicians in at least thirteen specialty areas.

3. The student should be able to either perform, or assist the physician with diagnostic procedures.

4. The student should be able to perform laboratory tasks.

5. The student should be able to pass the practice exam for the Registered Medical Assistant certification.

To help achieve the student performance outcomes, some of the following topics will be examined:

· medical terminology
· anatomy and physiology
· integrated clinical procedures
· assisting with specialty exams and procedures
· advanced techniques and procedures
· lab procedures
The culminating activity of this class is completing the practice exam for the Registered Medical Assistant certification
.
Student Performance Assessments

Performance Outcome1.  The student should be able to room a patient using procedures which meet industry standards.

Performance Assessment:  In a simulated ambulatory care setting, the student will room a patient using procedures which meet industry standards.  The student will also pass a related written exam
.

Performance Outcome2.  The student should be able to demonstrate the additional specific skills needed to assist physicians in at least thirteen specialty areas.
Performance Assessment:  In a simulated ambulatory care setting, the student will demonstrate the additional specific skills needed to assist physicians in at least thirteen specialty areas. The student will also pass related written exams
.
Performance Outcome3.  The student should be able to either perform, or assist the physician with, diagnostic procedures.

PerformanceAssessment:  In a simulated ambulatory care setting, the student will perform, or assist the physician with, diagnostic procedures.  The student will also pass related written exams
.
Performance Outcome 4.  The student should be able to perform laboratory tasks.
Performance Assessment:  In a simulated laboratory, the student will perform laboratory tasks in hematology, urinalysis, and phlebotomy.  The student will also pass related written exams
. 
Performance Outcome5.  The student should be able to pass the practice exam for the Registered Medical Assistant certification
.
Performance Assessment: The student will pass the practice exam for the Registered Medical Assistant certification.

Course Grading System
Grades are based on a point system.  Students are advised regarding how many points an assignment is worth.  Students are evaluated using the following criteria:

· Student Performance Assessments




35% 

· Homework (based on completeness, quality and timeliness)

20%

· Mid-term and Final Exams 





15%

· Projects (research papers, group work, individual presentations)
15%

· Class participation ( notebooks, bell ringers, being prepared for

class, attendance respect for classmates, group participation)

10%

· Quizzes







  5%

Grade Point Values
The following is a suggested Chicago Public Schools grading scale; however, each school has the option to adjust the scale.

A =  95%  - 100%

D =  75%  -  80%

B =  88%  -   94% 

F  =  74% or less

C =  81%  -   87%

Attendance
Class attendance is extremely important.  Good daily attendance, as well as being on time for class, will positively impact grades.  The reverse will be true if a student misses class or comes late.  
Students who are absent are expected to make up the work assigned during that class period or tests that were given.  It is the student’s responsibility to see the teacher about make-up opportunities.
If a student cuts class or has poor attendance, parents/guardians will be contacted.  If a student has an unexcused absence, make-up opportunities for the work assigned for that day will be subject to the school’s attendance policy regarding cuts and make-up work.
Honesty Policy
The traits of a successful CPS Medical Assistant  student are personal integrity and academic honesty. Academic dishonesty is a serious offense, which includes but is not limited to the following:

· Cheating

· Respecting property of others (classmates, teacher, and medical facility)

Cheating involves copying another student's written work, quiz, test, or exam, or the use of technological devices to exchange or submit information related to course material (class work, homework, quizzes, tests, projects, co-op work, etc.).  Such practices and activities will not be tolerated and students associated with the like can have any certifications and / or licenses revoked as well as grade adjustments. Failure to comply with classroom policy and procedure will also result in disciplinary action as outlined in the Chicago Public Schools Code of Conduct.

Additional Guidelines

Each student will need to have a notebook for this class.  The notebook will be used to take notes, record journals and complete selected class assignments.  Students must come to class prepared every day with textbook, pen and notebook.  Failure to attend class prepared will reflect negatively on grades.

Illinois Learning Standards
11.B. Stage J.3.
Collect and record data accurately, using consistent metric measuring and recording techniques and media with necessary precision, documenting data from instruments accurately in selected format, or graphing data appropriately to show relation to variables in design solution proposal. 
Additional Standards
Appropriate Work Place Skills Standards, NETS-S, SCANS (Transitions) standards, and additional Illinois Learning Standards will be addressed in weekly lesson plans.

Course Calendar
	Week
	Topic or Competency
	Items Due

	1
	Syllabus/Discussion  Medical Assisting as a Profession
	Signed signature page of syllabus.

	2
	Medical Terminology Review
	Medical terminology notebook

	3 & 4
	Infection Control
	Chain of Infection model; Infectious disease case study;

Osmosis Jones study guide; medical terminology notebook.

	5 & 6
	Patient Assessment & Patient Education
	Family genogram (Medical Family Tree); design and present a patient education program using role-play with a fellow classmate; medical terminology notebook; chapter review questions; workbook exercises; quiz.

	7 
	Nutrition and Health Promotion
	Nutrition board game;  drug cards appropriate for unit; medical history report: gastroenterology; medical terminology notebook; chapter review questions; workbook exercises; quiz.

	8 & 9
	Vital Signs
	Chapter worksheet packet; chapter review questions; medical terminology notebook; quiz.

Lab: vital signs

	10
	Assisting with the Primary Physical Examination
	Chapter worksheet packet; chapter review questions; medical terminology notebook; quiz.

Lab: Position and drape a patient in six different examining positions; transfer a patient from a chair to the examination table and back and assist in the physical examination of a patient.

	11
	Principles of Pharmacology
	Chapter worksheet packet; chapter review questions; medical terminology notebook; quiz.
Lab: diagram the parts of a prescription; transcribe a prescription.

	12 
	Pharmacology Math
	Chapter worksheet packet; chapter review questions; medical terminology notebook; quiz
Lab: perform conversions amount the various
 systems of measurement and calculate adult and pediatric drug dosages using the standard formula

	13
	Administering Medication
	Chapter worksheet packet; chapter review questions; medical terminology notebook; quiz
Lab: perform documentation of medication administration; demonstrate parenteral administration (types include intradermal (ID), subcutaneous (SC), and a variety of intramuscular (IM) sites).

	14 
	Assisting with Medical Emergencies
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz
Lab: Demonstrate the use of an automated external defibrillator; Demonstrate screening techniques and documentation guidelines for ambulatory care emergencies; Perform adult rescue breathing and CPR.

Administer oxygen through a nasal cannula to a patient in respiratory distress; identify and assist a patient with an obstructed airway; assist and monitor a patient who has fainted; control a hemorrhagic wound.

	15
	Assisting in Ophthalmology and Otolaryngology
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; eye mobile medical terminology notebook; quiz
Lab:  Conduct a vision acuity test using the Snellen chart; assess color acuity; properly irrigate a patient’s eyes; accurately instill eye medication; demonstrate ear irrigations; accurately instill optic drops; perform a throat culture;

Medical History Report: Ortho and special senses

	16
	Assisting in Dermatology
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz
Lab: Medical History Report: dermatology 

	17
	Assisting in Gastroenterology
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz
Lab: Perform the procedural steps for assisting with the collection of a fecal specimen, including the necessary patient education for preparation for the examination and collection of stool samples at home; demonstrate assisting with an endoscopic colon examination.

	18
	Assisting in Urology and Male Reproduction
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz.

Lab:  Instruct patient in testicular self-exam ; Medical History Report: urology.

	19
	Assisting in Obstetrics and Gynecology
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz
Lab: Assisting with routine prenatal visits; assisting with pelvic exams and Pap test; Instructing patients in self- breast exam; Medical History Report: analysis of OB and oncology 
Research project topic due.

	20
	Assisting in Pediatrics
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit;  medical terminology notebook; quiz
Lab:  Anthropometric measurements: infant weight, height, head and chest circumference; temperatures; apical pulse; respiration rate; Pediatric Immunization Record ; obtain a urine specimen from an infant.

	21
	Assisting in Orthopedic Medicine
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit;  medical terminology notebook; quiz
Lab: Range of motion exercises; Apply cold therapy to an injury; assist with hot moist heat application to an orthopedic injury; assist with cast application; apply a sling to immobilize an injury; assist with cast removal and properly fit a patient with crutches, and explain the correct mechanics of crutch walking.

	22
	Assisting in Neurology and Mental Health
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz
Lab: Medical History Report:neurology 

	23
	Assisting in Endocrinology
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit and  medical terminology notebook; quiz
Lab: Perform blood glucose screening with a glucometer.

	24
	Assisting in Pulmonary Medicine
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz
Lab: Perform a volume capacity spirometric test; correctly employ a pulse oximeter; prepare a patient to collect a sputum sample for culture; teach a patient how to use a peak flow meter.

	25
	Assisting in Cardiology
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit;  medical terminology notebook; quiz;
Lab: oral recitation of the blood flow of the heart.

	26
	Assisting in Geriatrics
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz
Lab: Chronic care challenges.

	27
	Principles of Electrocardiography
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz
Lab: Perform and mount an EKG 

	28
	Assisting with Diagnostic Imaging
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz
Lab:  Medical History Report: radiology.

	29
	Assisting in the Clinical Laboratory
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz
Lab: Convert between Greenwich time and military time; demonstrate the proper use of the microscope.

	30
	Assisting in the Analysis of Urine
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz
Lab: assess urine volume; assess color and clarity; Testing urine for sugar; urinalysis; chemical exam;  Instruct a patient in the collection of a timed urine specimen; instruct a patient in the collection of a clean-catch midstream urine specimen; perform a complete urinalysis; perform glucose testing using the Clinitest method; perform pregnancy testing; demonstrate a method of drug testing on a urine specimen; 

	31
	Assisting in Phlebotomy
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz
Lab: Perform a venipuncture using a winged infusion set; perform a capillary puncture; collect a capillary sample in a microhematocrit tube and in a capillary tube.

	32
	Assisting in the Analysis of Blood
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz
Lab:perform a microhematocrit; prepare and stain a blood smear using Wright’s stain; observe a differential smear and identify various blood cells from a prepared slide and determine an erythrocyte sedimentation rate.

	33
	Assisting in Microbiology and Immunology
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz

	34
	Surgical Supplies and Instruments
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz.

	35
	Surgical Asepsis and Assisting with Surgical Procedures
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz
Lab: apply sterile gloves, pigs foot suturing; “dissection” of a dill pickle; demonstrate how to wrap instrument packs for autoclave sterilization; demonstrate how to operate an autoclave; perform skin prep for surgery; perform surgical hand scrub; open a sterile pack to create a sterile field; transfer sterile instruments and pour solutions into a sterile field; apply sterile gloves without contamination; don sterile gown and gloves; demonstrate suture and staple removal; apply dressings and bandages to surgical sites.

	36
	Career Development and Life Skills
	Chapter worksheet packet; chapter review questions; drug cards appropriate for unit; medical terminology notebook; quiz
Lab: prepare a resume; organize a job search; complete a job application

	37
	RMA Practice Exam
	Final Exam

	38-40
	Final Senior Project
	Senior Final Exhibition


I have read and understand the syllabus for the Senior level Medical Assisting course.  

X
____________________________________________


Student Signature

X
____________________________________________

Parent Signature

�This needs to appear on the course calendar.


�There needs to be some mention of the assessment tool or device as well as how well student must score.  For example, you could put. The simulation must be completed with a score of at least 75% using a departmental accounting adopted rubric. Students will score at least 65% on the scoring rubric for the written test.





�See above comment


�See comment #1


�See comment #1


�See comment #1


�Please check the wording of this lab..
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