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Course Syllabus

Course Title:

Law and Public Safety IV-Academic Seminar and Legal 



Practicum/Internship 

Course Number:
74843
Program Name:
Law and Public Safety Academy

Pre-requisites

The student should have been successful in Law and Public Safety 1 -Law in American Society, Law and Public Safety II-Civil &Constitutional Law, and Law and Public Safety III- Criminal Psychology 
Required Materials

There is no single textbook for this course.  Teaching materials are acquired from a variety of sources and should be updated to reflect current workplace trends.  Materials range from articles to websites.
Instructor Information

(Each instructor will put his or her name and e-mail address at school here.)

Course Description

This course is the final component of a four-year sequence of law classes that is designed to give students authentic exposure to careers in the American legal system through participation in two 13-week internship experiences.  Before starting the internships, students learn crucial job readiness skills including resume writing, interviewing techniques, professional etiquette, effective communication, problem solving and diversity training.  Throughout the internship, students will keep a written journal of experiences that will be used to complete their Final Capstone project.

Students will also develop and implement individual plans for their senior year focusing on college applications, financial aid, college essays and college scholarships.  Four student performance outcomes will guide the studies in this course:

1. The student should be able to apply to colleges/universities and complete the FAFSA.
2. The student should be able to demonstrate knowledge of workplace skills.
3. The student should be able to exhibit professionalism at their internship and apply workplace skills previously learned.
To help achieve the student performance outcomes, some of the following topics will be examined:

· Goal setting
· Career exploration

· College application process

· Ethics
· Effective communication

· Job readiness skills

· Workplace skills

· Problem solving
· Diversity training

The culminating activity of this class is a capstone project where students write a 10 page paper covering the key aspects of their internship experience.  Students will prepare for this project by keeping a written journal of their internship experience.
Student Performance Assessment

Performance Outcome 1.  The student should be able to apply to colleges/universities and complete the FAFSA 
Performance Assessment: Students will complete a senior year plan focusing on college applications, scholarships, financial aid and a college essay.  Students will apply to a minimum of 10 colleges/universities, apply for a minimum of 10 scholarships, write a college essay and complete the financial aid (FAFSA) form.  Students will score at least 65% on the scoring rubric
Performance Outcome 2.  The student should be able to demonstrate knowledge of workplace skills 

Performance Assessment:  Students will demonstrate knowledge of workplace skills by participating in a graded mock interview, and by taking tests on general workplace skills material.  Students will score at least 65% on the scoring rubric for both the mock interview and the tests
Performance Outcome 3.  The student should be able to exhibit professionalism at their internship and apply workplace skills previously learned.

Performance Assessment:  Given an internship placement, students will demonstrate knowledge of professionalism and apply workplace skills to their internship job.  Students will be evaluated by sponsors every three weeks during the 26 week internship assignment.  Students will score at least 65% on the scoring rubric on each evaluation.
Course Grading System

Grades are based on a point system.  Students are advised regarding how many points each assignment is worth.  Students are evaluated using the following criteria:

· Student performance assessments

· Internship timesheets and evaluations
· Projects (research papers, group work, individual presentations, capstone project)

· Exams and quizzes
· Notebooks (class notes and internship journal entries)
· Homework (based on completeness, quality and timeliness)

· Bell ringers
· Class participation (includes being prepared for class, attendance, respect for classmates, group participation)

Grade Point Values
The following is a suggested Chicago Public Schools grading scale; however, each school has the option to adjust the scale.

A = 95% - 100%

D = 75% - 80%

B = 88% -   94% 

F = 74% or less

C = 81% -   87%

Attendance

Class attendance is extremely important.  Good daily attendance, as well as being on time for class, will positively impact grades.  The reverse will be true if a student misses class or comes late.  
Students who are absent are expected to make up the work assigned during that class period or any tests that were given.  It is the student’s responsibility to see the teacher about make-up opportunities.
If a student cuts class or has poor attendance, parents/guardians will be contacted.  If a student has an unexcused absence, make-up opportunities for the work assigned for that day will be subject to the school’s attendance policy regarding cuts and make-up work.

Work Site Attendance 

I cannot stress enough how important attendance is at your work site.  If you know in advance that you will be absent or late to your site you must contact your supervisor immediately.  There is no excuse for failing to advise your supervisor.  When you do this it not only reflects poorly on you, but it puts the entire internship program in jeopardy.  Poor attendance will result in an automatic failure for the semester.
Honesty Policy 
The traits of a successful CPS Law and Public Safety student are personal integrity and academic honesty. Academic dishonesty is a serious offense, which includes but is not limited to the following:

· Cheating

· Respecting property of others (classmates, teacher, and worksite)

Cheating involves copying another student's written work, quiz, test, or exam, or the use of technological devices to exchange or submit information related to course material (class work, homework, quizzes, tests, projects, co-op work, etc.).  Such practices and activities will not be tolerated and students associated with the like can have any certifications and / or licenses revoked as well as grade adjustments. Failure to comply with classroom policy and procedure will also result in disciplinary action as outlined in the Chicago Public Schools Code of Conduct.

Additional Guidelines

Each student will need to have a notebook for this class.  The notebook will be used to take notes, record journals and complete selected class assignments.  Students must come to class prepared every day with textbook, pen and notebook.  Failure to attend class prepared will reflect negatively on grades.

Illinois Learning Standards

14. A. J 1.
Describe how changing interpretations of the powers and limitations of our Constitution have affected rights and responsibilities of groups and individuals.
14. A. J3 
Describe contemporary controversies regarding the principle of federalism and states’ rights.
14 A. J4
Analyze the fundamental principles of our political system that often come into conflict(e.g. rule of law, liberty and equality, individual rights and the common good, separation of powers, majority rule and minority rights) .
Additional Standards
NETS 
2.  Communication and Collaboration: Students use digital media and environments to communicate and work collaboratively, including at a distance, to support individual learning and contribute to the learning of others.

b. Communicate information and ideas effectively to multiple audiences using a variety of media and formats.

d. Contribute to project teams to produce original works or solve problems
4. Critical Thinking, Problem Solving, and Decision Making: Students use critical thinking skills to plan and conduct research, manage projects, solve problems, and make informed decisions using appropriate digital tools and resources. 

a. Identify and define authentic problems and significant questions for investigation.

b. Plan and manage activities to develop a solution or complete a project.

Workplace Skills 
A.  Developing an Employment Plan 


1.  Match interests to employment area.


2.  Match aptitudes to employment area.


B.  Seeking and Applying for Employment Opportunities
  


4.  Prepare a resume.


5.  Prepare for job interview.


10.  Write interview follow-up letter.


12.  Identify attire for job interview.
D.  Communicating on the Job

1.  Communicate orally with others.

F.  Maintaining Professionalism
  .

4.  Identify company dress and appearance standards.

H.  Solving Problems and Critical Thinking

2.  Clarify purposes and goals.

J.  Demonstrating Work Ethics and Behavior
1.  Identify established rules, regulations and policies.
K.  Demonstrating Technological Literacy
  
2.  Demonstrate basic knowledge of computing.

L.  Maintaining Interpersonal Relationships

2.  Respond to praise or criticism.

M.  Demonstrating Teamwork
 
3.  Work with team members.

4.  Complete a team task.

SCANS: Basic Skills:  
Reads, writes, performs arithmetic and mathematical operations, listens and speaks

Personal Qualities: 
Displays responsibility, self-esteem, sociability, self-management and integrity and honesty

A.  Responsibility – exerts a high level of effort and perseveres towards goal attainment

B.  Self-Esteem – believes in own self-worth and maintains a positive view of self

C.  Sociability – demonstrates understanding, friendliness, adaptability, empathy and politeness in group settings
D.  Self-Management – assesses self accurately, sets personal goals, monitors progress and exhibits self-control

E.  Integrity/Honesty – chooses ethical courses of action

Course Calendar

	Week
	Topic or Competency
	Items Due

	1
	Class expectations; internship interests; senior year plan; recommendations; resume
	Internship Interest Survey; senior year plan; revised resume; teacher letter for college; recommendations

	2
	Interest inventories; career explorations; goals setting; college essay and letter writing techniques
	Three original letters; 
Outline:  college essay; completed interest inventory

	3
	Ethics workshop; college essay; interviewing skills; communication workshop
	Draft: college essay;
Test: mock interview;
Essay: ethics 

	4
	Goals; professionalism in the workplace; problem solving; research colleges
	Presentation: college research 

	5
	Internship placements assigned; letters for resumes; practice interviews; research scholarships
	Cover letter for resume;
Reflection : mock interview; scholarship research

	6
	Dress code for businesses; workplace etiquette; paperwork for internships
	Quiz: workplace etiquette; completed paperwork for internships

	7-19
	Students will hold internships with various law-related agencies (including but not limited to: Dirksen Federal Building, Daley Center, AIDS Legal Counsel, Chicago Police Department, Chicago Coalition for the Homeless, Chicago Public Schools Law Department, Equal Employment Opportunity Commission, Constitutional Rights Foundation Chicago, and local law firms throughout Chicago)

Teacher conducted workshops on workplace and career topics: setting and reaching goals; organization and time management; work ethics and accountability; cultural diversity and staff relations; teamwork in the workplace; resolving work-related conflicts; sexual harassment; understanding different management styles; effective workplace ;communications and correspondence;  handling workplace stress; job search strategies; college search strategies/ college admissions process; financial aid and scholarships; determining a college major
	Reflection:  weekly written reflection of their work and/or workplace observations

Timesheets: submitted every Friday 



	20-21
	Students will be in class to complete their FAFSA applications, apply for additional scholarships, complete additional paperwork for college applications and write about their 1st semester internships experience
	Essay: 1st semester internship experience

	22-35
	Students will hold internships with various law-related agencies (including but not limited to: Dirksen Federal Building, Daley Center, AIDS Legal Counsel, Chicago Police Department, Chicago Coalition for the Homeless, Chicago Public Schools Law Department, Equal Employment Opportunity Commission, Constitutional Rights Foundation Chicago, and local law firms throughout Chicago)

Teacher conducted workshops on workplace and career topics: setting and reaching goals; organization and time management; work ethics and accountability; cultural diversity and staff relations; teamwork in the workplace; resolving work-related conflicts; sexual harassment; understanding different management styles; effective workplace ;communications and correspondence;  handling workplace stress; job search strategies; college search strategies/ college admissions process; financial aid and scholarships; determining a college major
	Reflection:  weekly written reflection of their work and/or workplace observations
Timesheets: submitted every Friday 



	36-38
	Finalize college selections; complete additional scholarships; capstone project; peer reflection project 
	Capstone Project; peer reflection project
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