Syllabus

Course Name

Introduction to Health Occupations
Teacher
Course Code

83810




Level


I




Year
Sophomore


Course Description:



This first course common to all programs in the Health Cluster provides a general introduction to health care delivery systems and prepares students for entry-level positions and for advance level education and/or training in the health care industry.

The primary role of various health professions and how they interact or complement each other in the delivery of health care services will be studied. 

Student Outcomes:

Students who successfully complete this course will be able to:

1. Provide a brief history of Medicine from its origins to its current specializations

2. Identify and define related careers and their education requirements

3. Identify and utilize basic medical terminology accurately 

4. Describe proper CPR technique

5. Describe and demonstrate the techniques of vital signs

6. Demonstrate proper handwashing according to recommended aseptic technique

7. Identify the functions, major organs, and diseases of the 11 body systems

8. Describe and demonstrate effective techniques of verbal/nonverbal communication

9. Demonstrate telephone etiquette for responding to, transferring, and taking a message from a telephone call

10. Utilize keyboard/computer skills

Classroom Policies:

No eating, sleeping, grooming, profanity, disorderly conduct

Grading:                                 Midterms/Finals-33%, Exams- 33%, other class work- 33% 


Grading Scale:

A= 95-100, B= 94-86, C= 85-75, D= 74-70, F= 69-below

Major Units and Projects: 
   FIRST SEMESTER                                            
 

  Orientation

  Primitive Medicine

  Post Renaissance Contributions

  Advancement of Nursing

  Twentieth Century Achievements

  Modern Medical Practices

   Health Care Systems

   Careers in Health Care

   Qualities of a Health Care Worker                                
  Medical Ethics

  Medical Practice and the Law

  Medical Terminology/Abbreviations

  Asepsis Technique
  

   SEMESTER TWO

   Basic Structure of the Human Body

   Body Planes, Directions, Cavities

   Integumentary System

   Skeletal System

   Muscular System

   Circulatory System

   Lymphatic System

   Nervous System

   Special Senses

   Respiratory System

   Digestive System

   Urinary System

   Endocrine System

   Reproductive System

   Human Growth and Development
   Geriatric Care
Syllabus

Course Name

Medical Assistant I
                       Teacher
Course Code

86210




Level


II




Year
Juniors


Course Description:



This course continues to provide students with knowledge of the different health occupations and their related skills. Students learn the rationale of various medical procedures as well as how to perform them correctly. Emphasis is placed on quality patient care as the medical assistant’s primary goal based on the development of a positive attitude toward individual responsibilities and a commitment to the 

other members of the health care team. Students may be introduced to performing off campus Internships to practice skills learned in the classroom.

Student Outcomes:

Students who successfully complete this course will be able to:

1. Identify essential nutrients, their functions, and sources

2. Differentiate between the processes of digestion, absorption and metabolism

3. Name, describe and explain the purposes of therapeutic diets

4. Describe computer applications currently being used in today’s health care 

5. Use correct body mechanics while performing procedures

6. Observe universal precautions while working in the laboratory or clinical area

7. Clean, stock, and store instruments and supplies

8. Demonstrate proper donning/removing of gowns, gloves, and mask

9. Demonstrate the correct methods for measuring height and weight

10. Describe and demonstrate first aid techniques

11. Determine and describe specific blood tests and results

12. Perform specific diagnostic/therapeutic procedures and personal care skills

13. Describe the names, classification, type, sources, uses and proper administering of drugs

14. Apply basic math concepts related to health care

15. Earn CPR certification

16. Describe and demonstrate procedures for obtaining a patient’s history and assist in physical examinations

Classroom Policies:

No eating, sleeping, grooming, profanity, disorderly conduct

Grading:                                 Midterms/Finals-33%, Exams- 33%, other class work- 33% 

Grading Scale:

A= 95-100, B= 94-86, C= 85-75, D= 74-70, F= 69-below

Major Units and Projects: 
   FIRST SEMESTER                                            

Basic Nutrition 

Planning and Identifying Diets

Measuring Intake and Output

Patient and Employee Safety

OSHA Standards

Disaster Preparedness

First Aid

Controlling Infection 

Standard Precautions

Computers in Health Care

   SEMESTER TWO

  Personal Care Skills

  Providing History and Physical examinations

  Principles of Pharmacology and Drugs

  Prescriptions

  Pharmaceutical Preparation

  Routes and Methods of Drug Administration

  Basic Math Review

  Converting Metric and Apothecary Systems

  Common Emergencies and First Aid 

  Life Threatening Situations

Syllabus

Course Name

Medical Assistant II
                       Teacher
Course Code

86220




Level


III




Year
Seniors

Course Description:



This final course of the program primarily focuses on practical application of theory and skills while preparing students for the world of work. Students complete an internship at a medical facility where they apply skills, knowledge, and techniques in actual patient care situations. Students exercise skills related to seeking and keeping employment, leadership development, and performing management/administrative functions. 

Student Outcomes:

Students who successfully complete this course will be able to:

1. Complete an off campus internship

2. Provide patient education and care

3. Communicate effectively with other members of a healthcare team

4. Maintain and keep accurate records of a facility

5. Recognize the difference between medical and administrative supplies

6. List the guidelines for scheduling appointments, first time visits, and diagnostic tests 

7. Utilize the five filing systems correctly

8. Perform billing and payment procedures

9. Complete job applications and interviews

10. Complete career portfolio

Classroom Policies:

No eating, sleeping, grooming, profanity, disorderly conduct

Grading:                                 Midterms/Finals-33%, Exams- 33%, other class work- 33% 

Grading Scale:

A= 95-100, B= 94-86, C= 85-75, D= 74-70, F= 69-below

Major Units and Projects: 
   FIRST SEMESTER                                            

 Overall skill review

 Scheduling

 Registration

 Filing Systems

 Billing

 Bookkeeping

 Checks (Payable/Receivable

 Payroll

   SEMESTER TWO

   Places to seek Employment

   Ways to Contact Employers

   Resume, Cover and Thank You Letters

   Job Applications

   Interview Skills

   Career Portfolio

