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| parchment:
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K12 Higher Education State Projects Professional Studen!

. Click on “College Transcript”

parchment

HANG

Need your transcript?

If you're a student, it's easy! Sign up here to immediately request your transcripts:

Locate College/University | Create Account | Enter Enrollment Information < Complete Waiver | Sign TAF | Accept Agreement | Confirmation
. To create your account, you will need to identify

your college or university. You can search for your  welcome to Parchment

| n Stitu t| on by any com b | n at| on Of: (Create your Parchment account to begin placing ranscript requests through Parchment Exchange. To get started, search for your college or university. If you need to
C t request franscripts from a high school, please register at www. parchment com.
[ ]
oun ry If you already have a Parchment account (created at either exchange. parchment.comid/ or www.parchment.com), signin using your Parchment credentials now.

. State/Province
«  College/University name count: Urited Sites =
. Student Type (Undergraduate or Graduate) statelProvince: Select a StatefProvince ]

College/University Name: | Dgcuide Insfitute of Technology [

Student Type: I~ Undergraduate

I~ Graduale
Search

Copyright © Parchment inc. All ighte reserved. Support Privacy Policy Terms Of Lisa
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‘parchmen

Locate College/University = Creale Accouni = Enter Enroliment Informafion = Complete Waiver = Sign TAF = Accepl Agreement = Confirmation

. Confi I Juni . Welcome to Parchment
o n I rm CO eg e u n Ive rS Ity Create your Parchment account to begin placing transcript requests through Parchment Exchange. To get started, search for your college or university. If you need to

. . “ . . . ” uest transcripts from a high school, please register at wwaw parchment com.
«  Click on link: “Begin Registration o S

If you already have a Parchment account {created at either exchange parchment com/d/ or www parchment com), sign in USing your Parchment credentials now.

Country: United States ad}
State/Province: Select a State/Province  [¥]
College/University Name:  Docufide Institule of Technology

Student Type: I~ Undergraduate

™ Graduate

Search

1 colleges/universities malch your criteria.
‘College/University Name City, State/Province Country Student Type

Docufide Institute of Technology Camarillo, IL United States L

Graduate

‘Copyight © Parchment Ing. All ights reserved. Support Privacy Palicy Tems Of Lge:
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Locate Colege/University © Creste Account | Enter Enrcliment informafion | Compisie Wiaher | Sign TAF | Acoept Agreement | Confimation

Create a Parchment Exchange Account

° To create your accou nt’ enter your |nf0rma’t|on Cremie your Parchment Exchange accaunt it wil ailow you %o place mescript rquesis for ny destinadon warkiwide.
. . . Reguired \nformadion
including:
. . . Personal Information
- Personal Information (name, gender and date of birth — Note: if
your institution uses SSN to identify your student records, the last et iame: = sens=
four digits of your SSN may be required Mislie Heme: * Datn af Birin: wantn ] || ooy || vear B
- Contact Information (address and phone number) « Lact Nama: 28H flast & migeir):
- Sign In Information (the email address and password you will use to o i

access your Parchment account)

- Secret Questions (two questions that can be used to reset your _
password if your forget it) Contact Information

*  Click the “Save & Continue” button to continue | pmme ™ “
registration process

* Addrece:

* HainProvines: Zelecta B Provinee ]

Sign In Informafion

# Emall Acdrecs: * Fascword:

# Confirm Emall * Confirm Paccword:
Addrecc:

Secret questions

# facret Gueciian 1: Ewmiect & Szcret Quesion w * Emaret Guection 2 Eeiect 8 S=cret QuesTon bl
« 2morst Answer 1: * Snoret Angwer 2:
Optional Services

™ Eludent Quiresch Sarvioec

Say "yes” to this free serdce and you'll hear from colleges, sChalarship programs, and lenders. looking for students ke you. Hene's. how B works: We send basic
Infarmaticn abowt you {Sech &5 grade level and state} ko8 variety of schools and progeams. Then the schools, and progams send you Infomaticn about Remseives,
50 you can sez i they Mt your oollege: plans.

| Sawe@Coneue | canze mgavatan

gyvight & Farchews Inc_ 4l Aghts rasareed Supgos Frévacy Soloy Tawas O Uss




Parchment Exchange: Student Registration Process

— parchment:

Enter College/U nive I’Sity En rO"ment Locate CollegefUniversity ~ Creale Account | Enter Enrollment Information | Complete Waiver ' Sign TAF | Accept Agreement | Confirmation

Information — Enter the enrollment
information for your college or Identify College/University Attended
university. Your Institution and

Parchment will use the information

Provide your enrcliment information to match you to your academic records.

to match you to your academic * Required Information
records. Enrollment Information
Click the “Save & Continue” button College Name: Docufide Insftute of Technology
to continue registration process Enroliment Status: T Cumently Enrolled Nt Currently Enrolled
* Years Attended: = ] to [ =
SSN (last 4 digits):
Student 1D:

Degree Information
Enter degrees and ceriificates you were awarded.

Degree Information
Academic Center Degree/Certificate Title Degree Year

Year [¥]

Add Another Degree

Name When Enrolled
Enter your full name as it appears in your academic records for Docufide Institute of Technology. Be sure to provide youwr official name, not a

nickname.

* First Name: Judy
Middle Mame:

* Last Name: Mac
Suffix: Suffic ]

Sawve & Continue cancel registration

Copyright © Parchment inc. Al ights: FEservad. Support Privacy Policy Temms Of Lisa
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‘parchment

. Complete Student Waiver — In addition to Koo Cofegsh ity Crote Soum/, B Kot oSoomabon(omptete Wbve 1 S TAE: / Aot Agrnet.¢ Conbaion
transcripts, your college/university may send
Letters of Recommendation through Parchment it Tt L L~ L L-JCY L TROR
Exchange. By completing this waiver, you are R e B S R AR R A A A Lo i e e v
informing your institution whether you waive the S i R e T T S o mon
right to access these documents under the Family S S NS PSR P 01,1 P i et Ak

access. I you wrsh 1o voluntaniy wanve your nght of access 1o ecommendations, select e choice below, consyluling your eleclronic signatune

Education Rights and Privacy Act (FERPA). Recommendation Watver

| FECOQMEE the O nature of fe and
©

Complete Student Waiver

walve my right 10 access.

© g0 not waive my right 1o access.
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| parchment:

. Sign Transcript Authorization Form — Sign the
Transcript Authorization Form (TAF) to authorize
Parchment Exchange to deliver your transcript to
destinations outside our database of authorized
colleges and universities, including transcripts sent
to your personal email or physical address. You
can sign the TAF using your mouse, touchpad, or
stylus.

. You will be able to review and withdraw your
authorization at any time on your account Profile
page.

- If you elect to withdraw authorization, you will need to provide a new
authorization the next time you attempt to send a transcript to a third

party.
. Click the “Continue” button to continue registration

Locate College/University = Create Account  Enter Enroliment Information ~ Complete Waiver ~ Sign TAF  Accept Agreement = Confirmation

Sign Transeript Authorization Form

Federal regulations require that we receive your signature before we can process your transcript requests for destinations that are not included in our database of
authorized desfinaions. Please sign the form using your mouse, touchpad, or a stylus so we can process all of your franscript requests from the colleges or
universities listed.

Once you sign the form, Parchment vill keep it on file and you will not be required to sign it again to place additional requests_ You will be able to withdraw your
authorization at any fime by signing into your account and accessing your Profile.

Student name: Judy Mac
Date of Birth- 01/01/1976
Gender: Female

College Information

College Name: Docufide Insfitue of Technology Years Aftended: 2008 - 2012 Student 1D

| authorize Parchment Inc. as the authorized representative for Docufide Institute of Technology to release my complete academic transcript to destinations |
select through my Parchment Exchange account.

Clear Signature
™ 1 cerlify under penalty of law that | am the individual identified above:

* Name:

canoel registration

Copyright & Parchment inc. All ighs reservad. Support Privacy Policy Tamms Of Uss
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| parchment:

° Accept Parchment USer Agreement' To use the Locate College/University = Crealte Account ~ Enter Enrollment Information ~ Complete Waiver = Sign TAF ~ Accept Agreement = Confirmation
Parchment Send application to order transcripts,
you must accept the Parchment User Agreement. Press ead. i and

. . . destinations selected through your Parchment Exchange account.
Please read, print, and electronically sign the R
agreement.

Parchment Inc. ("Parchment”) is pleased to offer you the use of Parchment Exchange (the "Service”) to deliver your academic transcripts fo the :
colleges, universiies, and other destinations of your choice on the following terms and conditions. By selecting the "Accept Agreement” button a
. . . below, you agree to the following terms and condifions. If you do not complete the online information below or if you do not agree with these terms
You W|” not be able to request transcnpts unt" you and conditions, you may not use the Service The Service operates in iance with the Family ional Rights & Privacy Act "FERPAT) (20
U.S.C. Section 1232(qg)). If you are under the age of eighteen (18) years, your parent must agree to and submit the registration form for the Service.
acce pt th e user ag reement YYour use of this Service is also subject fo the lerms and conditions contained in the Terms of Use, which gover the use of this Web sile, and which
Parchment may modify from time fo fime. It is important that you understand and are comfortable with the level of the privacy accorded your
. “ ) . - franscripts and other personal information you provide. Please review our Privacy Policy, which Parchment may update from time to fime, which
Click the “Submit” button to continue with

explains whal measures we take to protect your personal information and what information may be used

registration T

® Decline Agreement

Accept Parchment User Agreement

By signing this agreement you authorize Parchment to release your transcripts to

* First Name:
* Last Name:
* Phone: Ext:

* Email Address:

Submit canoel registration

COPYIgNE © Farchment Ing. All iGN FE5ene0. SUPport PYvazy Falcy Teme O Lse
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| parchment:

. Registration Confirmation — Once you submit the
Parchment User Agreement, your account will be
created, and you can begin to request transcripts

. You will receive a confirmation email that includes a
link to confirm that you are able to receive emails at
the email address provided when creating your

account.

- Although you can begin requesting transcripts without confirming
the email address, we recommend you complete this step to ensure
that you receive important status emails from Parchment Exchange.

o (2] —
parchment s

EXCHANGE

Locate College/University = Create Account ~ Enter Enroliment Information ~ Complete Waiver ~ Sign TAF ~ Accept Agreement  Confirmation

Confirm Registration

You have created a P; account with the following information.
Email Address: jmac20@test.com

Waiver Status: Waive right to view leters of recommendation

Selected Colleges

College Name City, State/Province Country Enroliment Status
Docufide Institute of Technology Camarillo, IL United States Not Currently Enrolled
Next Steps
“You will receive a Parchment Exchange confirmation email at the email address above. Follow the instructions in the email to verify your email address.
If you do not receive the email within 15 minutes, check your spam or junk email folder and be sure fo add com and exch; com to your
safe list
| RequestTrnscripls |

Copyright & Parchmant Inc. All ights reservad. Support Privacy Policy Tenms Of Uss
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Home Tracking Support  Contact Us Blog

. Sign in to your Parchment Account — parch
www.exchange.parchment.com, click the Sign In
button to display the sign in fields

K12 Higher Education State Projects Professional Students

better together.

. Enter Parchment Credentials — Enter the email
address and password you used to create your

Parchment account. parChmenE:

. Click the Sign In button

Have an accaunt? Sign n @

User Name 1
e Qocufice +
' Detter together '
Ll Foigat your passiord” L Ill b
Don't have &n account? Sign-up for free p a rc h m e n t
EXCHANGE
Login with your
Username and Password
to the left )


http://www.exchange.parchment.com/

Parchment Exchange: Request a Transcript

| parchment

. Select College/University — On the Request
Transcripts page, select the “Request Transcript”
link for the college/university from which you want
to request transcripts.

. College/University Message — Your
college/university may provide a personalized
message. Please review the message for any

important information your institution may provide.

. Click the Request Transcript button to continue
transcript request process.

parchment

EXCHANGE

|!| ¢' 9 Sign Out

Send  Seffings  Support

GEVCERIEEEN  Status/History

Request Transcripts

Select the college or university from which you wish to send your transcript

REGISTERED COLLEGE S/UNIVERSITIES
College Name:

Docufide Institute of Technology
Request Transcript

parchment

EXCHANGE

City, Country Enroliment Status
State/Province
Camarillo, IL Currently Enrolled:
Years Attended: Aug
2011 to Jun 2013
edit status
2 80 .
Send  Sefings  Supot

Request Transcripis SEUTELTEGL

Welcome to Parchment Send Service

A message from Dacufide Insitute of Technology:
Hi all our students!

You can use Parchment Exchange o send your franscript o any desfination worldwide.

Request Transcript

Copyright © Parhment inc. Allights resenver. Support Pivacy Policy Tems Of Lisa
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parchmen

. L _ & X O
Select Destinations — You can select your parchmeng'

destinations using the following tabs:

- Academic Destinations — search our database of
colleges/universities and scholarship funds

- Myself — send an official transcript to your email address or physical Select Destinations
address Select the recipients of your transcript from Docufide Institule of Technology.

EXCHANG

. . .. . . . Acad Desfinai Myself  Other Destinati
- Other Destinations — send an official transcript to any destination p B

worldwide Search for colleges and universilies and other academic inslitulions, such as scholarship funds. If you cannot find your institution in your initial search, try
entering fewer characters such as "harvard” rather than "harvard university”
If you still cannot locate the instifution, select "Other Destinations" to provide an elecironic or paper address for the destination.

If you are applying fo a professional graduate program such as medicine, law, dentisiry. and optometry that requires you to send your transcript to a centralized
application service, search for those organizations in this tab also.

Country: { United States &4l
State/Province: Select Stale =
Insfitution Name:
Included Instituti = U
= Graduate Admissions
= Other Academic Instituti (including ip funds and senvices for i graduale
Search
Cancel Request

‘Copymght © Parenment Ing. All ighis FESENV20. SUPPORt PTVaCY FOICY Temms O Us2




Parchment Exchange: Request a Transcript

| parchment:

. Academic Destinations — You can search the Parchment
database of college/universities and scholarship funds

. We recommend beginning your search for academic
destinations on this tab because Parchment maintains a
database of preferred delivery methods for all
colleges/universities nationwide, and a growing number
of international institutions.

. You can search for the institution by any combination of:

- Country
- State/Province

- College/University Name

- Included Instituion (i.e. undergraduate, graduate, or other (such as scholarship
fund)

. If you enter multiple criteria (i.e. State/Province and
College/University Name), only institutions that match all
selected criteria will be displayed in the search results.

- If you have trouble locating your institution, try entering less criteria and
searching again.

. In the Search Results, select the checkbox(s) next to the
appropriate institution(s). To continue select:

- Save & Continue to proceed to review your destination(s) and complete your

request
- Save & Add Another to search for additional destinations
. If you select your current institution, you will receive a

warning before proceeding. If you need to send your
transcript to your current institution, you can proceed.
However, if you want to receive a personal copy of your
official transcript, proceed to the “Myself” tab to request
a copy of your transcript.

parchment R

-
Send Support
EXCHANGE

Request Transcripis

Select Destinations

Select the recipients of your transcript from Docufide Institute of Technology.

Academic Destinations = Myself  Other Destinations

Search for colleges and universifies and other academic insfitufions, such as scholarship funds. If you cannot find your insfitulion in your initial search, try
entering fewer characters such as "harvard” rather than "harvard university”
If you still cannot locate the institution, select "Other Destinations™ to provide an electronic or paper address for the destination

If you are applying to a professional graduale program such as medicine, law, denfistry, and oplomeiry that requires you to send your transcript fo a centralized
application service, search for those organizations in this tab also.

Country: United States [
State/Province: Select State. =
Institution Name: docufide

Included i F U

= Graduate Admissions

= Other tutit (including ip funds and i services for graduate prog

Institution Name

r City/State/Country Organization Type Delivery Method

r Docufide College Test Test, KY, US Graduate Admissions & Electronic Delivery

& Docufide College Test Los Angeles, CA, US Undergraduate Admissions & Electronic Delivery

r Docufide Institute of Technology ‘Camarillo, IL, US Undergraduate Admissions & Electronic Delivery

r University of Docufide City, KY, US Undergraduate Admissions & Electronic Delivery
Save & Continue. Save & Add Another cance! this destination

Copyright © Pamchment inc. Allrights reserved. Support Privacy Policy Tenms Of Use
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. Myself Tab — If you would like to receive an official copy
of your transcript, select the Myself tab. By default, the
transcript will be delivered to you electronically at the
email address associated with your Parchment account.

. Alternatively, you can select a different email address by
selecting the “edit email address” link, or have the
transcript delivered to you in a sealed envelope to any
physical address worldwide by selecting the button next
to Delivery Method: Paper.

. You should not select the “Myself” tab to have a
transcript delivered to a different destination. As an
added level of security when generating your transcript,
Parchment clearly identifies the intended recipient of a
transcript. If you select the Myself tab, the transcript will
indicate that it was prepared specifically for you (rather
than your ultimate recipient).

. Delivery Method: Paper — If you want to have your
transcript delivered on paper in a sealed envelope,
select Delivery Method: Paper. By default, the transcript
will be delivered to the physical address saved to your
Ia_Lcit(:ount. To edit this address, select the “edit address”
ink.

. You can also request that the transcript be delivered
overnight via FedEx. Please note, transcripts to
APO/FPO and Post Office Boxes cannot be delivered
overnight

. International Addresses — To deliver a transcript to an
international address, select the “Deliver to an Address
outside the U.S.” link.

- Transcripts to Canada and Mexico addresses are delivered via U.S.
mail(unless you select overnight delivery).

- Transcripts to all other countries are delivered via FedEXx.
. Select your desired delivery method and select the Save
& Continue or Save & Add Another button.

i x O Lo
parchmmg o o

Request Transcripts

Select Destinations

Select the destinations fo which you wish fo send your Docufide Insfitute of Technology transcript.

Academic Desfinalions = Myself  Other Desfinafions

Select your preferred method for recsiving your franscript
{""&! Delivery Method: Electronic Delivery
Parchment Exchange will email instructions to securely dovmload the transcript fo the email address saved to your Parchment Exchange account

* Email Address: imaccollum@cox net edit email address

¢ Delivery Method: Paper - Delivery handling charge of 50.00
Parchment Exchange will deliver the franscript on security paper to the address provided.

‘Save & Continue Save & Add Anather cancel this desfinafion

COpyTgNt © Farchment inc. Al IgNis [ESEFVEn. SUDPORt PYIVACY PORCy Tefms Of Liss

Delivery Method: Paper - Delivery handling charge of $0.00

Parchment Exchange will deliver the transcript on security paper to the address provided.
®United States - (including LS. feritories and APQJFPO address)

Parchment Exchange will defiver the transcript on security paper to the address saved fo your Parchment Exchange account.

* Address: 2222 Paratlee et address
ieApt3

“City: Phoenix

* State/Province: Alzona i

*Postal Code: 85123

= Send via ovemight delivery - Additional delivery handiing charge of $0.00
Parchment Exchange will send our franscript via ovemight delivery to the address provided.

Deliver to an address outside the U.S.

Save & Continue: Save & Add Anothier cance! this desfination

Copyright € Parchment Inc. All ighis reserved. Support Privacy Pallcy Temm Of Use:




Parchment Exchange: Request a Transcript

| parchment:

. Other Destinations — To send a transcript to any
other destination worldwide, select the “other

Destinations” tab

- If you are sending your transcript to a college/university in the U.S.,
you should search for the institution on the “Academic Destination”
tab, rather than using the Other Destination tab to ensure the timely
delivery of the transcript.

. To send a transcript to a third party, do NOT provide
your email address as the destination email
address. If you enter your email address, the
transcript will be delivered to you, rather than your
intended recipient.

. Delivery Method: Electronic Delivery — If you
select electronic delivery, you must provide a valid
email address, and you will be required to confirm
that the email address is valid.

. Delivery Method: Paper — As with the “Myself”
tab, you can have your transcript delivered in a
sealed envelope to any physical address worldwide.

. Select your desired delivery method, enter the
delivery information, and select the Save &
Continue or Save & Add Another button

Send  Support

i 2 QO ..
parchment

EXCHANG

Request Transcripts

Select Destinations

Select the destinafions to which you wish to send your Docufide Institute of Technology franscript.

Academic Destinations  Myself | Other Destinafions

Follow the steps outlined to send a transcript to a desfination outside the Parchment Exchange database:
1. Select a Category.

1. Enter the Destinafion Name and an Attenfion Line, if necessary.

1. Select a Delivery Method and provide the required delivery information

Destination Information
* Category: | Select Category.. [¥]
* Destination Name: ie. Parchment, Inc.

Enter name as it should appear in the delivery address.

Attention Line: i.e. John Smith

Delivery Method

@ Delivery Method: Electronic Delivery

Parchment Exchange will email instructions to securely download the transcript to the email address provided. If the transcript is not downloaded within 5
days, the request will be canceled.

* Email Address: i.e. jsmith@emailaddress.com
* Confirm Email Address:

* I~ | confim that the email address is valid.

¢ Delivery Method: Paper - Delivery handling charge of $0.00
Parchment Exchange will deliver the transcript on security paper to the address provided.

Save & Continue Save & Add Another cance! this destination

Copymgnt © Parchment Inc. AllNights reserved. Support Privacy Polcy Terms Of Use
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| parchment:

. Check box that you acknowledge that you have - L2 O oo
read and understand the Parchment Refund policy parchmmg

«  Click the Submit button

Review Destinations | Parehment Payment and Refund Policy

Parchment charges your debit or credit card for all transaction fees at the fime you submit your
request, and the fees are non-refundable. Your request is immediately deliverad to your school  [ify the delivery information for
for processing, but your school may choose not to fulfill your request, fulfill it themselves, or
delay fulfillment. You will not receive any refund in these situafions. If you have any concems,
Docufide College Test remove deq Please check with your school prior to submitting your request.

Review the desfinations you selec|
a destinalion, or "remove desfinafi

N N I~ | acknowledge | have read and understand the Parchment Refund policy.
Delivery Information Fee
Submit .

Admissions — Transcript Fee: 5.00
Los Angeles, CA

" Next Grading Period Transcript
Deilvery Method: Transcripl including grades for 2nd Semester,
a_Elel:.Imnl: Delivery 2011 - 2012 ted to be available on upload attachment
edit delivery information 070172012

" Hold for Degree

Total Due: 50.00
Save & Continue. Add Additional Destinations cancel all desfinations

Copyright © Parchment Inc. All ights resenved. Support Privacy Palicy Tems Of s
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| parchment:

. Review Destinations — When you have added all
required destinations, you can review the
information and make any necessary adjustments.
You can make the following edits on this page:

. Dellvery Method

If the delivery method is U.S. Mail, you can elect to send the
transcript overnight via FedEx. If you select this option, you must
provide a valid phone number and the physical address cannot be a
PO Box or APO/FPO address

- To change the delivery method (i.e. from electronic to paper), click
the “edit delivery information” link. We do not recommend changing
the delivery method for destinations in the Parchment
community(located on the Academic Destinations page) unless you
have been given specific instructions to send your transcript to a
specific individual or address.

. Transcrlpt Type
Current Transcript — the transcript will be delivered immediately with
grades through the last grading period.

- Next Grading Period Transcript — the transcript will be delivered
when grades are posted for the next grading period. Parchment
provides the date grades are expected to be posted.

- Hold for Degree — the transcript will be delivered when your degree
is awarded.

. Upload Attachment

To upload one or more documents to be delivered with a transcript,
click the “upload attachment” link. In the upload window, locate your
document(s)and click Done to attach them to the transcript. The
uploaded documents will be delivered with the transcript.

- Attachment can only be sent with transcripts that are being
delivered electronically

. After reviewing your destinations and making any
necessary changes, click the “Save & Continue”
button to continue with checkout, or “Add Additional
Destinations” to add more destinations.

!leg@m

parchment e

EXCHANGE
Request Transcripts

Review Destinations

Revlawlhe destinations you selected o send your Docufide Institute of Technology Transcript. Select "edit delivery information” to modify the delivery information for
a ., or "remove ination” to delete a ination from the list

Docufide College Test remove desfinafion

Delivery Information Transcript Type Special Instructions Fee
Admissions & Current Transcript — including grades through 1st  Application Tracking Transcript Fee:  5.00
Los Angeles, CA Semester, 2011 - 2012, Number:

N " Mext Grading Period Transcript
Delivery Method:

Transcript including grades for 2nd Semester,
2011 - 2012 expected to be available on
07/01/2012

& Electronic Delivery
edit defivery information

upload attachment

" Hold for Degree

Total Due: $0.00
‘Save & Continuz. Add Additional Destinations cancel all desfinations

Copyright © Pamhment inc. Allnights resenved. Support Privacy Polcy Temns Of Uise




Parchment Exchange: Request a Transcript

\ parchment

. Payment — If there is a fee associated with your . Confirmation — The confirmation page is the receipt
transcript request(s), submit your payment via for your transcript order. Please print a copy for
credit card or debit card and click “Submit”. your record.

. Once your have submitted your transcript order,
you will receive a series of emails to the email
address for your account to track the transcript
progress including:

- Confirmation email when your order is submitted

- Approval email when your order is approved by your
college/university.

- Hold email if your order is placed on hold by your college/university.
The hold email will include a reason the order was placed on hold.

- Delivery email when the transcript is mailed (paper delivery) or
delivered (electronic delivery).

- Confirmed receipt email when an electronic recipient confirms
receipt of the transcript.
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