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INTRODUCTION TO CCC
ARTICLE MISSIONYISION & ALUES

Section1.01 Mission Statement

TheCityCollege®f Chicagq CCCleliversexceptionalearningopportunitiesandeducational
servicedor diversestudentpopulationsin Chicago.We enhanceknowledge understanding,
skills,collaboration,communityservice andlife-longlearningby providinga broad rangeof
quality, affordablecoursesprogramsandservicedo preparestudentsfor successn a
technologicallyadvancedandincreasinglynterdependentglobalsociety. We work proactively
to eliminatebarriersto employmentandto addressandovercomecausafactorsunderlying
socioeconomiadisparitiesandinequitiesof accessandgraduationin higher education.

Section1.02 Vision

TheCityCollege®f Chicago aspire® be apremier, first choice educationdkestinationhighly
accessibléo diverse studenpopulationsin Chicago and arountthe world andwidely
recognizedor excellenceandleadership.Throughthe power of education,we inspire and
transformthe livesof our studentsandthose connectedo them, enhancethe communitiesve
serve,andcatalyzepositivesociceconomicchange.

Section1.03 CoreValues

TheCityCollege®f Chicago believthat knowledge skills,education,andlife-longlearningare
fundamentalto the achievemenof equalaccesandthe opportunityto makeabetter life.
Accordingly,

1 Wearestudent centered. Ourstudentsalwayscomefirst. We providethe academic
programsandsupportrequiredto ensurestudentsuccess.Theirsuccesss our success.

1 Wevalueteachingandlearning. Webelieveanengagingtudentlearningenvironment
fostersgrowth anddevelopment. We activelyseekfacultywho meetglobally
competitivestandardsgcollaborateandfoster exceptionalearningenvironmentsand
who utilizeinnovativepracticeshat enhancestudentlearning.

1 Wevaluerigorousassessmenbf the academigrocess. We believein providingvalid
andreliableassessment measureandimprovestudentlearningandeffective
teaching.

1 Wearean opendoor institution. Wewelcomeone andallto visit,enroll,learn,and
reapthe richrewardsthat educationenables.

1 Weprovide anindividual educationalplan for eachstudent. Wewelcomestudents
G ¢ KS NB @ S\\BhéiagsiSttiem in achievingheir educationalgoalsandfull
potential.

1 Wearecommitted to affordable and accessibleeducation. We activelystriveto
deliverquality educationalservicesat coststhat are within the reachof our diverse
studentpopulation.

CityColleges of Chicago
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1 Wevalueandactivelypromote diversity. We believediversityenhanceghe richness
of the educationalexperienceand leadgo understandingfolerance,andan
appreciationof the differencesembodiedin eachof us. We believethat facultyand
staff diversityshouldreflect thedemographic®f our studentbody.

1 Webelievein excellenceregardinghiring standardsand performanceexpectationsas
appliedto teachingjmanagementpperations,andservices.

1 Weareresponsiveand alignedwith the dynamicallychangingcurricularneedsof our
stakeholdersandwe valuecommunityserviceand partnerships.

1 Wevaluethe creationof paradigmsfor changeto ensuresocialandeconomidbarriers
to employmentare eliminated.

1 Wearecommitted to ethicalconduct. Weoperatewith the highestlevelof integrity,
respect,honesty,andaccountabilityin afully transparentenvironment.

Section1.04 ServiceExcellence Mission Statement

TheCityCollege®f Chicagas committedto addressindghe diverseneedsof our college
communityby developingandimplementingsystemwide customerservicestandardsand
practiceghat will permanentlyimprovethe quality and consistencyf servicesleliveredto our
students faculty,andstaff. Thiswill in turn fulfill the educational anctareer need®f our
collegeconstituenciedy vastlyimprovingstudentrecruitmentandretention, raisingstudent
coursecompletionrates,elevatingoverallstudentperformanceevels expandingstudent
careerandeducationalbpportunities,and successfullyransitioningthosestudentsseekingo
bridgeoverto four-yearinstitutions.

Section1.05 ServiceExcellencdnitiative Vision Statement
TheCityCollege®f Chicago wilbe recognizedasthe premierproviderand modeffor
excellencan customerserviceto its students faculty,and staff constituenciesandthe
neighboringcommunities amongstall two-yeareducdional institutionsin the metropolitan
Chicagarea,thusmakingusthe first choice educationalestinationand providerfor all
diversepopulationspreparingfor the demandsof the twenty-first century.

Section1.06 Statementof ServiceExcellence

Service Excellenéea guidingvaluein the dayto-dayoperationsof the CityCollege®f
Chicago.At CCQwhen wesayd { S NBRdellerigg we meana comprehensivegollaborative,
andsystemwide approachthat appliescriticalthinkingwhichinitiatesa customer/student
centeredapproachto attracting, maintaining,andfosteringrelationshipsof lifelonglearning.

CityColleges of Chicago
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TheCityCollege®f ChicagalemonstratesServiceExcellencéy:
1 Professionalisnt friendly demeanorwillingnesgo serve respectful,acknowledgment

of customer,& 2-¥ (i | d&Reanor
Accountability¢ owningthe issue/concernknowingyourjob, followingup;
Activelistening ¢ anticipatingthe issue knowingthe & i dzR Be¢ds$;Q a
Respect; servicewith asmile,the GoldenRule;and
Trainingg educatingall CC@mployeesgeducatingthe customer.

= =4 4 A

Section1.07 City Collegesf ChicagoAcademic& StudentPolicy

City Collegesof Chicago Academi& StudentPolicydefinesthe rulesandpoliciesthat applyto
anyandall studentsenrolledin any academiprogram,plan,or course,or accessingnyservice
offered by the City Collegesf Chicago.It alsoappliesto all collegepersonnel, faculty
processesacademimfferingsandmatters.

City Colleges @hicagcAcademic StudentPolicyapplieswhenapprovedbythe Board of
Trusteeof the CityCollege®f ChicagdistrictNo. 508 unlessa newboard rulehassuperseded
the text in policy.

Boardapprovedpolicyappearghroughoutthis documentin normalblackfont with section
headings.Proceduregnot boardapproved)appearat the end of the documentin APPENDIX
PROCEDURH®licieghat haveproceduresaresoindicatedbythe phrase gt N2 OS RdzNB & Y
[nameof the procedure§, whichappears belovthe policytitle. Thenameof the procedure
hyperlinksto the procedurescontentin the Appendixvhereit will appearin ashadedboxwith
italicizedfont anda heading thaincludesthe policytitle andthe word, & LIN2 OS R dzNB & @ ¢

Studentsfaculty andstaff are responsibldor readingandunderstandingCity Colleges of
ChicagAcademic StudentPolicy Studentswho havequestionsregardingtheir academic
statusshouldconsultwith a College Advisaor the Officeof Student Serviceat their college.
Therulesand policiexontainedin this documentalignwith andsupportthe BoardPoliciesand
Proceduredor Management& Governmenbdf the CityCollege®f Chicago.

CityColleges of Chicago
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STUDENFOCUSEPOLICIES

ARTICLE. GETTING ADMITTEDCCC

Section2.01 Admissionst CreditStudents
ProceduresAdmissiong CreditStudents: Procedures

(a) Overview
TheCityCollege®f Chicagaare open admissiomolleges. Studentsmaybe requiredto take
assessmenrdnd placementtestsin orderto registerfor classes.Transfercredit, ACTor SATtest
scoreqseeAssessment. Placemen)maybe usedfor placement. Incomingstudentswho have
earnedagradeof a / of better in collegelevel Englishor math coursesrom aregionally
accreditedinstitution (seewww.chea.ord are exemptfrom beingtested, providedofficial
transcripts(printed or electronic)are submittedverifyingsuccessfutompletionof courses.
(SeeTesting& PlacementGuidelinegor moreinformationregardingtesting.) Studentswvho are
admittedto collegecredit programsinclude:
Graduatesf accreditedhighschoolsor foreignequivalents
Highschoolequivalencycompleters
Studentswho successfullgompletedhighschoolthroughhome-schooling
Transferstudentsfrom other collegesor universities(seeTransferCredi
Studentsagel6-18,recommendedy their principalor acceptedor participationin a
specialareaof study,who scoreat collegelevelon the placementexam(seeHigh
SchoolStudent3
1 Studentsunderagel6,recommendedytheir principalandapprovedbythe College
Presidenir designatedfficialto enrollin collegecredit coursegseeHighSchool
Student3
1 Studentsagel8or olderwho havenot earnedahigh schootliplomaor a high school
equivalencyaplacementexamwill be usedto determinecourseplacement)these
studentsarenot eligiblefor financialaid (seeFederalFinancialAid Eligibility)

= =4 =4 -8 4

(b) FormerStudentsReturningto the City Collegesf Chicago
Returningstudentswho are in goodstandingandhavenot attended another colleger
universitysincelastattendingCCGnaynot needto applyfor readmission.
1 Thefollowingtypesof returning studentsmustreapplyfor readmission(visitthe Office
of Admissiongor further information):
Studentswith a Discontinuedstatus
Studentswith a Completedstatuswho havenot enrolled andearnedafinal gradein
the careerin whichthey completedtheir academigrogramfor three (3) or more
consecutiveerms.

CityColleges of Chicago
11



http://www.chea.org/
http://www.ccc.edu/departments/Pages/Admissions.aspx
http://www.ccc.edu/departments/Pages/Admissions.aspx
http://www.ccc.edu/departments/Pages/Admissions.aspx

Academi& StudentPolicy August2019

1 Thefollowingtypesof returningstudentsneednot reapplyfor readmissior{visitthe
Officeof the Reqistrarfor further information):

Studentswho are Activein their academicareers

Students witha Completedstatus whohaveenrolled and earneda final gradein the
careerin whichthey completedtheir academigrogramduringthe previoustwo (2)
terms.

SeeDiscontinuedStudentsand ResidencWerificationc ReturningStudents

(c) AcademicallyDismissedstudents
Studentswho havebeenacademicallylismissedrom anyof the CityCollege®f Chicaganust
applyfor readmission.SeeAcademicStandingor more information.

(d) International Studentswith ~1 AcademicStudentVisas
Internationalstudents(www.ccc.edu/internationalstuden)sare expectedio havesuccessfully
completedthe equivalent ofprimaryandsecondaryeducationprior to enrollment. 1
academicstudentsare requiredto enrollin at leasttwelve (12) credithoursper term.
Additionally,~1 academicstudentsmust purchaseand maintainmedical/healthinsurancefor
themselvesandtheir dependents duringheir course ofstudyand mustpresentproof of such
insuranceuponeveryregistration and/oruponrequest. Failureto obtainsuch insurancer
willful violation ofthis insurancerequirementwill be considereda violation of status.

ThePrimaryDesignatedschool OfficialPDSO& DesignatedschoolOfficial(DSOpre
responsiblgor the authorizationandissuanceof I-20 Formsto International StudentsThel-20
Formshould be issuetbr three academig/ears. Studentsmayfile an Extensiorof StayINS
FormlI-539if they do not completetheir programwithin the three-academicgyearperiod.

(e) HighSchoolStudents
Highschoolstudentsare requiredto meetthe samestandardsasanyother collegestudent
andare awardedthe samecollegecreditfor coursessuccessfullgompleted.

Studentsagel6yearsor older enrolledin a high schoolin the Cityof Chicaganaybe
consideredor enrolimentin credit coursesat CCC .Studentsunder agel6 enrolledin high
school mustlsoobtainthe approvalof the College Presiderdr designatedbfficialto enroll
in collegecredit courses.

All'high school studentsiusthavethe written consentof their parentsor guardian. In
addition, studentsmusthavethe written consentof their highschoolprincipal orcounselor
andmustqualifyfor collegeclasseshroughplacement testingr previouscourse
completion.

High schoostudentsc includingthoseenrolledin/ / / EQrCollege Program do not
qualifyfor financialaid. Alsoseethe EarlyCollegeProgrampolicy.

CityColleges of Chicago
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Section2.02 Admissions International Students
ProceduresAdmissiong InternationalStudents: Procedures

CCGervegnternationalstudentsin the followingnon-immigrantvisaclassesvho live or work
in the City ofChicago:

A-1, A-2 ¢ foreigngovernmentofficialsanddependents

B-1, B-2 ¢ visitor for businesr pleasure

E1, B2 ¢ treaty traders/investorsanddependents

F1 ¢ academicstudent

G-1, G2 ¢ representativego internationalorganizationsanddependents
H-1B,H-1C,H-4 ¢ temporaryworkersanddependents

J1, }2 ¢ exchangevisitorsanddependents

K-1, K-2 ¢ fiancé(e)sand spouseof UScitizensand dependents

L-1, L-2 ¢ intra-companytransfereesand dependents

O-1, 02 ¢ workerswith extraordinaryabilitiesanddependents

P-1, P-2 ¢ artists,athletesandentertainersanddependents

Q-1, Q-2 ¢ internationalculturalexchangevisitorsand dependents
R1,R2¢religiousworkersanddependents

S1, S2¢ witnesses/informantand dependents

T-1, T-2 ¢ alienvictimsof humantrafficking anddependents

U-1 U-2 ¢ alienvictimsof certain crimesanddependents

V-1, V-2 ¢ certainsecondpreferencebeneficiariesanddependents

=4 =4 8 -8 -8 _5_9_9_°2_°_-2._-2_-2_-2_-2_-2_-2-

Section2.03 Admissionst Adult Education Students
ProceduresAdmissiong Adult EducationStudents; Procedures

TheAdult EducationProgramofferstuition-free, non-credit classeso studentswho wantto:

1 Prepareto earntheir high schookquivalencydegreeby passinganexaminationsuchas
the GeneraEducationaDevelopmentest (GED®)r HighSchooEquivalency Test
(HISET®)

1 LearnEnglishasasecond languagéeSL)and/or

1 Improvetheir basicskillsin reading,writing, and mathematic§ Adult BasicEducationg
{ABE}).

Adult Educatiorclassesre opento studentswho meetall of the followingcriteria:

1 Completeanapplicationonline orin-personat a CCQollegecampusor satellite
location.
Residennf lllinois (seeAdult EducationStudents.
Areat least 18yearsold. However,16- and 17-yearoldsmayregisterif they submita
document,suchasareleaseform, letter, or transcript,certifyingthat they are no longer
attendinghighschool.
1 Donot hold an 1 academic studenor J1 visa.

1
T

CityColleges of Chicago
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1 Donot hold ahigh school diplomar highschoolequivalency certificatajnlessthey
showa basic skills deficiency.

Section2.04 Assessmen& Placementc Credit Students
ProceduresAssessmer& Placement CreditStudentsc Procedures

Toensureproperacademiglacementfirst-time credit studentsare requiredto completea
placementexamor obtain a placementtest waiver(seePlacemenil estWaiverg prior to
registration. Placementest scoresexpireafter one (1) year.

Studentswho havenot completedaplacementtest or obtaineda placementtest waivermay
enrollin acredit coursevhich doesot requirea prerequisite,includingcourseghat do not
indicateEnglishL01eligibility asa requirement. However, studentsvill not be permitted
subsequentnrollmentin courseswvhichrequirea prerequisitewithout first completinga
placementtest or obtainingaplacementtest waiver.

(a) StudentsPlacingin FoundationalStudiesCourses
Onlyhighschoolgraduatesor thosewho havesuccessfullpasseda highschoolequivalency
examinationmayenrollin Foundational Studiesourses. Studentswho placein Foundational
Studiescourses buhavenot graduatedfrom highschoolor successfullpasseda highschool
equivalencyexaminationare requiredto enrollin Adult Educationcoursework. Studentsmay
selfcertify highschoolor highschoolequivalencycompletionon the online admissions
applicationbut all suchstudentsmustsubmitone of the followingdocumentsto the Officeof
the Registramprior to the first dayof class:

1 Highschooldiploma

9 Officialor unofficialhighschooltranscript

1 Highschoolequivalencycertificate

Studentswho do not submitone of the requireddocumentsprior to the first dayof classwill be
referredto the Adult EducatiorDepartment. Normalretestingpolicies apply.

(b) PlacementTestWaivers
Placementest waiversmaybe grantedto:

1 Transferstudentswho submitan official transcriptfrom a regionallyaccreditedcollege
or universityshowingsuccessfutompletionof college levemath, English(particularly
EnglishL01/FreshmarComposition)andreadingwith agradeof & / of higher,
Studentswho havealreadyearnedan Associatalegreeor higher;or,
High schoograduates whasubmit officialand sufficientlynigh ACTor SAT test scores.
ACTand SATtest scoresare validfor a period offour (4)years. Awriting test may still
berequired.

= =

Admissiorto CCGloesnot guaranteeentranceinto a particularcourseor programof study.
Studentswill be givenassessmerdind placementtestsappropriateto their academic

CityColleges of Chicago
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program/planof choice;someacademigrograms/planshave specialentrancerequirements
and procedures. Assessmenand placementtestsare usedto determinethe enrolimentlevel
in the program/planof choice(in accordancevith program/planrequirements).

Section2.05 Assessmen& Placementc International Students

(a) EnglishProficiencyRequirement
TheCityCollegesequiresprospectiver~1 academicstudentswhosenativelanguages not
Englishto takethe Test ofEnglishasa ForeignLanguagéTOEFL®3st (www.ets.org/toefl) and
meetone of thefollowingcriteria (dependingupontestingmethod):

1 5000nthe TOEFWwritten (paperandpencil) test

1 61onthe Internet-basedTOEFLest with at least15 pointsin eachcategory

1 173onthe computerizedT OEFLest

Prospectivé~1 academicstudentsmaybe waivedfrom the TOEFLequirementif comparable
proof of Englistproficiencyis provided. Thisincludes buis not limited to:
1 5.50verallscoreandat least5.0on eachbandscore ornthe InternationalEnglish
Languagé estingSystem(IELT#) (www.ielts.org)) exam
1 Submissiomf a U.S.collegeor universitytranscriptshowingsatisfactorycompletion
(graded / of better) in an Englishcompositioncourse
1 Completionof CCMlacementtest scoringinto at leastdevelopmentaEnglisl98 and
Readind9or its equivalent

TheTOEFtest requirementwill be waivedwhen 1 academicstudentsoriginatefrom a
countrywhere Englishisthe officiallanguageand Englishstheir nativelanguage.~1 academic
studentsfrom the following countriesare not requiredto submitproof of Englishproficiency:

Anguilla Antigua/Barbuda Australia

Bahamas Barbados Belize

Bermuda BritishGuyana CanaddexceptQuebec)

Caymarislands Dominica FalklandslandgIslas
Malvinas)

Grenada Guam Guyana

Ireland Jamaica/otheWestindies Liberia

Montserrat NewZealand SouthAfrica

St.Helena St.Kitts & Nevis St.Lucia

St.Vincent Trinidad& Tobago Turks& Caicalsle

UnitedKingdom Virginlslands

Thetestingrequirementsof this rule maybe waivedbythe CollegePresidentuponthe
recommendatiorof the EnglistDepartmentChair providingthe 1 academictudenthas
demonstratedproficiencyin Englishasaforeignlanguage.

CityColleges of Chicago
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Section2.06 Assessmen& Placementc Adult Education Students
Policy HistroyAssesment & PlacemeqtAdult Education Students
ProceduresAssessmer& Placement Adult EducatiorStudentsc Procedures

Prior to registering in Adult Education classes, students are required to take necessary
placement examinations, which include CASAS and/or TABE. Whertdudcéition students
complete a minimum of 40 instructional hours, students are required to take atpstst
examination, CASAS and/or TABE. All students are also required to complete an outcome plan
upon registration each year.

Section2.07 Transfer Credit
Policy HistroyTransfer Credit.
ProceduresTransferCreditc Procedures

Official ollegetranscriptsarerequiredaspart of the admissiongprocesdor credentialseeking
students. CCC will only accept official undergraduate transcripts from regionally accredited
institutions. Anofficialtranscriptis atranscriptreceiveddirectly from the issuing institution
(whetheron paperandstill sealedin the envelopeor a certified electroniccopy)that is
properlysigned/authenticated.Collegeranscriptsthat are more than one (1) yearpastthe

print date arenot accepted.

All coursesfrom other regionallyaccreditedinstitutionsope.ed.gov/accreditation/Index.aspx
previouslyattendedwhere afinal gradeof & / (fcludinggradesof & # oOr higherwasearned
willbeevaluatedf 2 NJ 6N} yATFSNIroAfAGe YR NBFfEtSOGSR 2y GKS
is accepted If acceptedassatisfyingdegreerequirements transfercreditswill be counted

towardsgraduationsubjectto certainlimits (seeGraduationRequirementgor Degrees.

Section2.08 Military Credit
ProceduresMilitary Creditc Procedures

(a) Procesgor Awarding Military Credit
Collegecreditsmaybe grantedfor ArmedForces/militaryserviceexperienceand ArmedForces
schoolingMilitary Credit). AmericanCouncilon Education ACEjecommendationswill be
followedto the extent possible. ACEpublishesevaluationsand recommendationor creditfor
Ratingsor Military OccupationaSpecialtiegMOS)raining. Decisiongoncerningacceptance
of military creditasequivalentto a CC@ourse wilbe reviewed an@pprovedby afaculty
memberresponsibldor instructionin the appropriateacademidiscipline. Articulation
decisionswill berecordedin/ / /sfdent informationsystemto ensureevaluation
consistentlyfor all veterans. Whenthe curriculum ofanarticulated CCCourseisupdated,the
military equivalenciesvill be reviewedandupdated accordinglyFactorssuchascurrencyof
coursecontentwill be consideredvhen makingor updatingarticulaton decisionsfor example,
with regardto technologyor medicalcoursesor training.

CityColleges of Chicago
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(b) GraduationRequirements
Military Creditshallnot exceedsixty-sevenpercent(67%)of the total creditsrequiredfor the
academigrogramor planin whichthe veteran/studentenrolls. Student recipient®f Military

Creditarerequiredto fulfill allnormalgraduationrequirements,jncludingresidency
requirementsfor their academigrogramor plan (seeGraduationRequirementgor Degreey.
Nothingin this military transfercredit policyshould be construedtherwise.

Section2.09 Creditby Assessmenbf Prior Learning
ProceduresCreditby Assessmenif PriorLearninoc Procedures

Collegecredit maybe grantedfor collegelevelknowledgeand skillsacquiredoutsidethe
classroonthroughcreditby assessmentf appropriateprior learningexperiences.College
creditmaybe grantedfor generaleducation specializedor electivecourses.Gradeswill not be
awardedandcreditearned willnot beincludedin GradePointAveragegGPA)alculations.

Section2.10 Creditby StandardizedExamination/Testing
Policy HistoryCredit by Standardizdgixamination/Testing

ProceduresCreditby StandardizedExamination/Testing Procedures

Collegecredit maybe grantedfor collegelevelknowledgeand skillsacquiredin certainhigh
schoolcoursesand/or programs ofacquiredoutsidethe classroonthrough evaluationby
standardizedests. Collegecredit maybe grantedfor generaleducation specializedor elective
courses.Gradeswill not be awardedandcredit earnedwill not be includedin GradePoint
Averagg GPAralculations.Testingleesmayapply. Neitherfinancialaid nor veterans
educationbenefitsis availablefor anycreditawardedby evaluation/testing.

(a) CollegeCreditfor CertainHigh SchoolCoursesnd/or Programs
Collegecredit maybe grantedthrough standardizedexaminations/tests fostudycompletedin
highschool.
1 AdvancedPlacementCourseg; highschoolstudentscompletingAdvancedPlacement
(AP)coursesandearningscoresof 3 (Qualified) 4 (Well Qualified)or 5 (ExtremelyVell
Qualified)onthe CollegeBoard Advance®lacemenExaminationsvill be awarded
transfercreditfor the equivalentcollegecredit course.Formore information aboutthe
AdvancedPlacemenProgram pleasecontactthe Officeof the Registrar
1 InternationalBaccalaureat®rogram
¢ EffectiveMarch8,2017andprior, highschoolstudentswho havesuccessfully
completedthe entire InternationalBaccalaureate@B)DiplomaProgrammgDP)
andearnedan IBDiplomawill be awardedcollegelevelcreditif they receivea score
of 4 or higheron their subjecexaminations.Students whalo not holdan B
Diplomabut havesuccessfullgompletedan individualsubject examinationvill be
awardedcollegelevelcreditfor that subjectif they achievea scoreof 5 or higher.

¢ EffectiveMarch9, 2017 ,highschoolstudentswho havesuccessfullgompletedan
individualsubjectexaminationwill be awardedcollegelevelcreditfor that subjectif
they achieveascoreof 4 or higher.

¢ SeelnternationalBaccalaureat¢lB)Creditfor coursesequivalencieandother
information.

CityColleges of Chicago
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1 llinois State Seal of BiliteracyAs required by lllinois State Law, CCC recognizes the State
Seal of Biliteracy and awards college credit to recipients of the Seal from lllinois High
Schoolghat have been recognized as approved to award the State Seal by the lllinois
State Board of Education (ISBE).

(b) CollegeCreditby StandardizedExamination
A studentmayearncollegecredit by successfullgompletingone or more of the following
examinations:
1 CollegelevelExaminatiorProgram(CLEPBeneraExaminations
1 CLERroreign LanguadexaminationgFrench oiSpanish)
1 AmericanCouncibnthe Teachingf Foreign LanquaqéACTFLForeign Language
Examinationgltalian,Arabic,Polish Chineseor Japanese)

Section2.11 AcademicAmnesty
ProceduresAcademidAmnestyc Procedures

EffectiveJanuaryl, 2018,academiamnestyprovidesad & S O2KyI R/idD &ligible students
who earnedd (géade(skearlierin their academicareersput now wishto returnto CCQGo
earnadegreeor certificate.

(a) Eligibility

1 Studentswho havenot enrolledandreceivedafinal gradein credit bearingcoursework
at CCQor five (5) or more consecutive calendgrears (minimumril5academiderms)
mayapplyfor academi@mnesty.

1 Upontheir return, studentsmustcompleteat least one(1)term of creditbearing
courseworkminimum®6 credithours,excludinganydevelopmenteducation
courseworklandearnaterm gradepoint averagg(GPADf 2.0or higher calculated from
their return to City CollegesAcademicamnestywill not be applieduntil this
requirementismet. SeeCumulative Grade Point Averafpe more information.

(b) Effectof AcademicAmnesty
If academicamnestyis granted,all collegecredit coursework(includingdevelopmenteducation
coursework) witha final gradeof & Cearnedduring theAmnesty Periodperiod prior to the five
yearbreak)will be removedfrom the & (i dzR §gtiépOirt average(GPA calculations.

(c) AcademicAmnestyApproval
TheRegistramat the collegewherethe applicationis submitted will process, approveandretain
applicationsandupdatethe academiaecordsof approvedapplicants.

(d) Important Notes
1 Academiamnestyappliesonlyto coursessompletedat the CityCollege®f Chicago.
1 Coursedor whichacademi@amnestyis granted:
Remainapart of the & i dzR &cyldérfigecord;coursesare NOTremoved fromthe
a U dzR fgbid Q a
Are markedwith anacademiamnestyindicator
CityColleges of Chicago
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Appearonthe & G dzR &fficial @aascriptalongwith anacademic amnestindicator
May not be appliedto satisfyrequirementsof a CCQlegreeor certificate
Theacademiamnestyeffectivedate will be recordedin the & i dzR &cgdértidecord.

While academicamnestybenefitsad i dzR GRAjk Ba&no effecton SARGPA,
Paceor Timeframemeasures.SeeSatisfactoryAcademidrogresgor more
information.

Academiamnestyappliesonlyto the CityCollege®f Chicago.Studentsgranted
academiamnestyat CCQvill be subjectto the admissiongpoliciesof other institutions
to whichthey maytransferafter attendingCCC.

Oncesubmitted,an academia@mnestyapplicationmaynot be withdrawn or cancelled
by the student. However, applicationsot approvedin one (1)yearfrom the
submissiordate will be cancelledby the college. Studentsmayreapply.
Academi@amnestymaybe grantedto an applicantonly oncein his/her lifetime,
regardles®f the institutionsattended,andisirreversible.

ARTICLE HII.TAKING CLASSES AT CCC

Section3.01 FulltTime& Part-Time Status
(a) CreditHour

l

T

Fulktime status: Studentsenrolledin twelve (12)or more credithoursper term (6 or
more duringthe Summerterm) are consideredo be full-time students.

Parttime status: Studentsenrolledin eleven (11pr fewer credithoursperterm (5or
fewerduringthe Summeiterm) are consideredo be part-time students.

(b) Clock(Skills)Hour

T

T

Fulkime status: Studentsenrolledin twenty-four (24)clockhoursper weekare
consideredull-time students.

Parttime status: Studentsenrolledin twenty-three (23)or fewer clockhoursper week
are consideredpart-time students. In addition,aminimumnumber of contachoursper
dayarerequiredto complywith other accreditingagencyrequirements.

Section3.02 Maximum Credit Hourdor Students
Policyhistory: MaximumCreditHoursfor Students

All studentswill needa minimum cumulativeGPA of3.0 aswell asthe written permission othe
VicePresident (odesignee}o enrollin 19 or more credithoursfor Fallor Springtermsor 10 or
more credithoursduringthe Summererm.

Section3.03  Definition of a Freshman

Studentswho haveearnedtwenty-nine (29)or fewer GraduationCreditHours(excludes
remedial/pre-collegelevelcredithours),includingcollegelevelcredit hourstransferredfrom
anotherinstitution, are considered~reshman.

CityColleges of Chicago
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Section3.04 Concurrent Enrollment

(a) Concurrentenrollmentwithin the District
Concurrentenrollmentwithin the District(at more than one of the CityCollegesis permitted.

(b) Concurrentenrolimentoutsidethe District
Studentswho receivefinancialaid and are enrolled concurrentigt CC@nd another(non-CCC)
institution musthaveprior written approval(aconsortiumagreementfrom the Financia/Aid
Office (www.ccc.edu/financialaixto receivefinancialaid basedupontheir enrollmentat both
institutions. Studentsshoulddiscussanypotential consortiumagreementswith the Directorof
Financialid prior to enrollingat two collegesoncurrently.

1 Consortium agreementsiustdesignateahomeschoolandahostschool. Thehome
schoolisthe school fromwhich thestudent intendso graduate. Thehomeschool
processesid.

1 Consortiumagreementsare madeon a per student,caseby casebasis. No blanket
consortiumagreementsare allowed.

(c) Concurrentenrollmentin More than OneCareeror Academid”rogram/Plan
Concurrentenrollmentin morethan one careeris not permitted, exceptfor concurrent
enrollmentin the Creditand Adult Educationcareerswhichis permitted in certain
circumstancesConcurrentenrollmentin morethan one program/planwithin a careeris not
permitted. However concurrentenrollmentin courseswithin different careersmaybe
allowed. Restrictionsnayapplydependinguponthe programor departmentrequirements.
Pleaseconsultthe appropriatedepartmentwith questionsregardingadmissionsequirements,
financialaid eligibility, etc.

(d) Concurrentenrollmentin More than OneCollegeor AcademidProgram¢ Adult
Education
Studentsmayenrollin Adult Education classest only one of the CityCollegegerterm.
However studentsenrolledin AdultEducationclassesnayenroll concurrentlyin Creditclasses.

Section3.05 ClasdAttendance

CityCollege®f Chicagas a non-attendancetakinginstitution. Forprogramor coursespecific
attendancepoliciesreferto it K S A y Zsyilabtig(r e ddctorhasthe right to establish

his/her ownattendancepolicy foracourse.ltisthed (i dzZRSy (1 Q& thl&fEmiallgz y 3 A0 A€t A G &
withdraw from classes (se&/TH¢ ClassDropor Withdrawa)). Failureto withdraw may result

in mandatory paymentof tuition/chargesand/or a failing grade. Collegeseservethe right to
administrativelywithdraw a studentfrom classegor non-attendance.

CityColleges of Chicago
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Section3.06 StudentsWho Are Tardy
Policyhistory: StudentaNhoAreTardy

Astudentwho isregisteredfor a classcannotbe excludedirom that clasdor tardinessbut
excessive tardinessaynegativelyaffectthe a U dzR fingl gr&iés. Studentswho disruptthe
learningenvironmentupontheir late entry maybe excludedirom class.

Studentsn certain specializegrograms suchasAllied Health,mustcomplywith the
requirementspublishedin i K S LINZBt#E&ImerDal.

Section3.07 Class Attendance Adult Education
ProceduresClasAttendancec Adult Educationc Procedures

Studentsenrolledin Adult Educatiorclasseshouldattend all scheduledlays. Instructors/Adult
Educatorsaarerequiredto recordstudentattendancefor eachclassmeetingduringthe term.
Studentswho do not attendregularlymayfail classassignmentsnd/or not achievecourse
objectives;suchstudentsmaybe administrativelywithdrawn from the classby the Adult
Educator. Studentsvho must missmorethanthree (3) daysof classmustcontacttheir
instructoror other Adult Educationstaff aboutmissed assignmentmndtheir standingn class.
Instructorsand/or other Adult Educatiorstaff will attempt to contactstudentswho havenot
communicatedafter three consecutiveabsences Studentswho misssix(6) consecutivedaysof
classshallbe administrativelywithdrawn (ADW) by the Adult Educatorandshallnot be
readmittedinto that coursefor the remainderof the term.

Section3.08 Grade Designations

Gradesare awardedto studentsbasedon their academigerformance(andattendancefor
Adult Educationstudents)in eachclass. Official gradesre maintainedin/ / /sfdent
informationsystem.

Gradesssued forcollegecourseworkarerecorded orad (i dzR Seyfmaredtacademiaecord
andtranscript,areusedto calculatead (i dzR S y (i Fviat Averbige( &3\ )serveasthe basis
forad U dzR BcAdeid&tandingand mayapplytowardsgraduation. Note: Satisfactory(S)
andUnsatisfactoryU)gradesarenotincludedinad i dzZRSy 1 Qa Dt ! OF f Odzf F GA2Yy

(a) GradingBasisfor Remedial Creditand SkillsCourses
TheA-Fgradingbasisisused for Remedialourses.Two gradindpasesare usedfor Credit and
Skillscourses:

1 A,B,CD,andF;and

1 Satisfactory(S)/ Unsatisfactory(U)

Thegradingbasisis setfor eachCredit andSkillscourse.
1 Studentswho enrollin A-Fcoursesare gradedusingthe A-Fgradingbasis.

CityColleges of Chicago
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1 Studentswho enrollin Satisfactory/Unsatisfactorgoursesare gradedusingthe S/U
gradingbasis.

A-FGradingBasis

Grade Description Grgde
Points

A Excellent 4

B Good 3

C Average 2

D Belowaverage 1

F Failure 0

Thegradingstandardfor Satisfactory/Unsatisfactorgoursess asfollows:
1 Satisfactonygrade: equivalentto & / ghiality workandabove(onan A-Fgradingscale).
1 Unsatisfactonygrade: equivalentto & 5 quality work or below.

Satisfactory/UnsatisfactoryGradingBasis
- Grade
Grade Description Points
S Satisfactory 0
U Unsatisfactory 0

(b) GradingBasisfor FoundationalStudiesand Continuingeducation- Professionalk
PersonalDevelopmentCourses

- Grade
Grade Description Points
S Satisfactory -
F Failure -
(c) GradingBasisfor Adult EducationCourses
- Grade
Grade Description Points
P Student hazompletedall courseandlevelrequirementsand -
shouldtake a courseat the nextlevel.
R Student hazompletedall courserequirements;however, -
more work is neededat this level. Thestudentshouldbe
placedin anothercourseat the samelevel.

Allacademidransactionsarerecordedin a student'spermanentacademiaecord. All Credit
coursesandfinal gradesearnedappearonthe & (i dzR Bayistriptalongwith the following
additionalcoursestatuses:
1 ADHc coursedrom whichthe student waswithdrawn dueto afindingof academic
dishonesty
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1 ADRc coursedrom whichthe studentwaswithdrawn asaresultadministrative

removalfrom college if the withdrawaloccurredafter the StatisticaDate

ADW( coursedrom whichthe studentwasadministrativelywithdrawn

AUDc courseghat the studentaudited

VMW ¢ coursedrom whichthe studentwasmedicallywithdrawn, if the withdrawal

occurredafter the StatisticaDate

1 WTH¢ coursedrom whichthe studentwithdrew or waswithdrawn, if the withdrawal
occurredafter the StatisticaDate

= =4

SeeGLOSSARYTERMSor moreinformation aboutthe StatisticaSTATPate.

Section3.09  Eligibility for Course Enrollment
ProceduresEligibilityfor CourseEnrollmentc Procedures

Studentgakingprerequisitecourseamust successfullgompletethe prerequisiteswith agrade
of & / of higherto advanceto the next courselevel. Studentstakingselectedgeneral
educationcoursesmustshowproof of eligibilityfor English 10t Composition.

Section3.10 GraduationGrade Point Average
GraduationGradePointAverage GRABGPA)s calculatedon the basisof all credithoursand
gradesd ! ¢ (i K& K&adrtiihile enrolledin the CreditCareerat the City Collegef
Chicagawith the followingexceptions:

1 Allcredithoursandgradesearnedin AllowedRepeatableCoursegARCappearon the
permanentacademiaecordandtranscript,but onlythe mostrecent credit hoursand
gradesearnedin anARCepeatsequenceaupto the allowablemaximumareincludedin
the GRABGPA.

1 Allcredithoursandgradesearnedin RetakingCoursesappearon the permanent
academiaecordandtranscript,but onlythe lastgradeearnedisincludedin the GRAD
GPA.

1 TransferCredit(includingMilitary Credif, Creditby Assessmendf PriorLearningand
Creditby Standardizedxamination/Testingre excludedfrom the GRABGPAalthough
suchcreditsappearon the transcriptand mayapplytowardsgraduation.

1 Credithoursandgradesearnedin pre-collegelevel (remedial)courseworkare excluded
from the GRABGPA althoughsuchcreditsappearon the permanentacademiaecord
andtranscript.

1 ADWsgeceivedfrom Fall1982through Springl 988 willbe countedasdf€ gradesin a
student'sGPA.

9 Satisfactory/Unsatisfactorgradesare excludedrom GRABGPAcalculations.

Section3.11 CumulativeGrade PointAverage
CumulativeGradePointAverage({ CUMGPAJs calculatedthe samewayasGRABGPAput
includescredithoursandgradesearnedin pre-collegelevel (remedial)coursework.
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Section3.12 AcademicStanding

ProceduresAcademicStandingg Procedures

A studentmustmaintaina CumulativeGradePointAveragel CUMGPA)f 2.0 or higherto
remainin goodAcademicStanding.

Section3.13 Non-Grade Designations
ProceduresNonGradeDesignationg Procedures

Non-gradedesignationsare recordedon a & (i dzR Beymageétacademiaecord and appearon
the transcript. Non-gradedesignationdssuedto degreeseekingstudentsdo not applytowards
graduationand arenot usedin GradePointAverage (GPAglculations.

(a) ADH¢ Academiddishonestywithdrawal
Astudentfoundto haveengagedn academiaishonestymayreceivean academiaishonesty
withdrawal (ADH)designation.Formore information,seeAcademidntegrity and Dishonesty
CColiciesfor classwithdrawalsandrefundsapply(seeClasdVithdrawals& Refundgor more
information).

(b) ADR¢ Administrative Removalfrom College
In situationswheread (i dzR prgséngsit City Collegesonstitutesa substantialand sustained
threat to the health,safetyandwell-beingof the collegecommunity,the Presidentjn
consultation with the 2 f f SugpBreva@ntervention Team (SITandwith the approvalof
the DistrictSITTeam,canelectto removethe studentfrom the Collegeor all CityCollegesfor a
definite or indefinite amountof time. Formore information,seeAdministrativeRemovafrom

College

Priorto anyremovalbeingfinalized the studentwill be notified that aremovalis being
consideredandthe basisfor the proposedadministrativeremoval. The studenwill be givenan
opportunity to providemedicalandother relevantinformationregardingthe proposedremoval
to the Deanof StudentServicegor SIT review.SeeSupportivelntervention Team(SITfor

more information.

An administrativeremovalwill resultin an ADRindicatoron the & (i dzR peymar@atacademic
record. CC(oliciesfor classwithdrawalsand refundsapply (seeClass Withdrawal& Refunds
for moreinformation).

(c) ADW¢ Administrative Withdrawal
Studentsarerequiredto attend class. A studentmaybe awardedan administrativewithdrawal
(ADW)at midterm if the instructor determinesthat the studentis not activelypursuing
completionof the course baseduponthe A y & (i NaépardiDdiiteria. Instructorsare
requiredto publishtheir measuref activepursuitanddistribute themto studentsviatheir
classsyllabugduringthe first weekof class.Active pursuitmaybe measuredby class
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participation,takingrequiredexaminationsquizzessubmissiorof papers work assignments,
classattendance etc.

A studentin anONLINElassmaybe awardedan administrativewithdrawal (ADW)between
midterm andthe lastdayfor studentinitiated withdrawal if the instructordeterminesthat the
studentisnot activelypursuing completiorf the classpasedupon theA y & & NHzO (i 2 N &
pursuitcriteria. Instructorsare requiredto publishtheir measureof activepursuitand
distribute them to studentsviatheir classsyllabus duringhe first weekof class.Note: a
studentwho logsinto the learningmanagemensystem(LMS seeLearninglanagement

Systen) or anothere-learningplatform andengagesn no other academiactivitiesisNOT
activelypursuingthe class.Thatis,merelyloggingin to anonline coursedoesnot constitute
activepursuit.

Studentswho havebeenissuedan ADWby the instructor may, at the requestof the instructor,
bereinstated (RNShto the class.SeeRN Reinstate (ira Classjor moreinformation.

If astudentreceivingan ADWrepeatsthat course,onlythe lastgradereceivedwill be included
in the GradePointAveragg(GPA) calculationspwever,both gradeswill appearon the
permanentacademiaecord,will appearon the transcript,andwill be countedasregistered
hoursto determine SatisfactoryAcademid®rogresand AcademicStandingstatus. ADWs
receivedfrom Fall1982through Spring1988will be countedasF'sin a student'sGPA
calculation SeeGraduationGradePointAveragefor moreinformation.

CColiciesfor classwithdrawalsandrefundsapply(seeClas3aVNithdrawals& Refundsor more
information).

(d) AUD¢ Audit
Studentsmayregisterfor coursesasauditees(that is, without receivingcredit) if spaceis
availablein the classafter all credit-earningstudentshavebeen enrolled.Auditeesmustbe
eligibleto enrollin the course mustfollow all registrationproceduresand mustpayall tuition
andchargesassociatedvith the auditedcourse. Onceregistrationhasclosed registered
studentsmaynot changetheir registrationstatusfrom AUDto gradeseeking(or viceversa).
Studentsarerequiredto attend andpursuethe completionof all requiredassignmentsvhile
attendingthe auditedclass. A studentwho auditsa classwill be issuedthe final grade ofAUD.
Thisgradewill not beincludedin the & (i dzR Grdé RainAverage(GPAXalculationor as
registeredhoursfor the purposeof academiavarningor academicallglismissedstatus.
Financiakid andfederalveteranseducationabenefitsare not availablefor audited courses.

CC®oliciesfor classwithdrawalsandrefundsapply(seeClassVithdrawals& Refundsor more
information).

(e) I ¢Incomplete
Incompleted ldésignationsare non-gradedesignationseceivedby studentswho haveactively
pursueda course andare doingpassingvork at the endof the course but whohavenot
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completedthe O 2 dzNikabeRadninationand/or other specificcourseassignmentslue to
extenuatingcircumstancesd lgiades(anda provisionalffinal grade; sedrinal GradingGrading
after Endof Term (for Inconplete & LG¢ades) and GLOSSARYFTERMSor moreinformation)
are awardedupon request of thestudent andat the discretion ofthe instructor,and mustbe
supportedby documentationthat explicitlyexplainghe extentof the extenuating
circumstances Studentsmust:

1 Havecompletedat leasteightypercent(80%)of the course

1 Beableto completeall remainingcourserequirementswithout further classroom

instruction

All remainingcourserequirementsmustbe satisfied andurned intothe instructor (or
DepartmentChairin the absenceof the instructor) no later than the midpoint of the following
term (excludinghe Summerterm). Otherwisethe & Lgradewill lapseto the provisionalfinal
gradeor anupdatedfinal gradebasedupon remainingcourseworkcompleted.

(H NSWc No-ShowWithdrawal
Studentsarerequiredto attend class. Studentswill be issueda no-showwithdrawal (NSW)
underthe following circumstancegseeNo-ShowWithdrawals(NSW)X Refundgor information
aboutthe NSWrefund policy):
1 Courseshat meet morethanonce pemweek: studentswho do not attend the first two
(2) classsessionsvill be withdrawn from the classby the instructor and issuedn NSW.
1 Courseshat meetonceperweek: studentswho do not attendthe first classessiorof
a coursewhich meetsonly onceper weekwill be withdrawn from the classby the
instructorandissuedan NSW.

Studentswho havebeenissuedan NSWby the instructor may, at the requestof the instructor,
bereinstated (RNShto the class. SeeRN; Reinstate (ira Classjor moreinformation.

(9) NSW¢ No-ShowWithdrawal from Online Courses
Studentsregisteredin online classewill be issueda no-showwithdrawal (NSW)f they do not
pursue academiactivities withinthe online environment of the course on at least two separate
days prior to the statistical (STAT) reporting day of the ¢iseNo-Show Withdrawals (NSW)
& Refunddor information about the NSW refund policysee Glossary of Ternfer more
informationaboutthe Statistical (STADate.

Academic activities may includieut are not limited to, the completion of assignments, exams
and quizzes or participation in online discossi. Academic activities do not include merely
logging onto the course site (or learning management sygt&mS, se¢earning Management
Systen), or acknowledging that you have read the syllabus.

Studentswho havebeenissuedan NSWhy the instructor may, at the requestof the instructor,
bereinstated (RNSto the class.SeeRNS; Reinstate (ira Classjor moreinformation.

(h) RN Reinstate(in a Class)
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1 Studentsmaynot be reinstatedafter the lastdate (availableon my.ccc.edyfor student
initiated withdrawals(WTH).

1 Astudentwhoisreinstated (RNS)ythe instructorafter havingreceivedano-show
withdrawal (NSW)mayelect towithdraw (WTH)from the clasgrior to or onthe last
datefor studentinitiated withdrawal.

1 Astudentwhoisreinstated (RNS)ythe instructor afterhavingreceivedan
administrativewithdrawal (ADW)maynot electto withdraw (WTH)rom the classat a
latertime.

1 Astudentmaynot be reinstated (RNSjollowing an academiaishonestywithdrawal
(ADH),an administrativeremovalfrom collegewithdrawal (ADR)a studentinitiated
withdrawal (WTH),or a voluntarymedicalwithdrawal (VMW).

(i) VMW ¢ Voluntary Medical Withdrawal
Astudentwho is experiencingaphysicalbr mental healthissuethat significantlyinterfereswith
the & (i dzR Heflieitysafety,or academigerformancemayrequestavoluntarymedical
withdrawal (VMW),which mustbe madefor all classes.

Thestudentwill initiate arequestfor a voluntarymedicalwithdrawal or arequestto return
from avoluntarymedicalwithdrawal by notifyingthe Deanof StudentServices After
considerationthe Deanof StudentServicesvill makearecommendatiorto the Presidentwho
will makethe final decisionto grantor denythe & (i dzR &qUésQ &

CColiciesfor classwithdrawalsandrefundsapply(seeClas3aVithdrawals& Refundsor more
information).

() WTHc ClasDropor Withdrawal
It isthe student'sresponsibilityto officially drop or withdraw from classes.A classdrop or
withdrawal (WTH)maybe initiatedby the student orby the college. Failureto drop or
withdraw from a classmayresultin mandatorypaymentof tuition and chargegincludingbook
charges)forfeiture of financialaid eligibility,and/or a failinggrade (seeClass/Vithdrawals&
Refunds.

A studentmaywithdraw from anenrolledclassprior to or on the LastDayfor Student Initiated
Withdrawal(availableon my.ccc.edl. Thereafterthe studentmaywithdraw duringthe
remainderof that term only with the approvalof the CollegePresidentor designeeupon
demonstrationof extenuatingcircumstances.

A studentmaydrop or withdraw from a clasgWTH)by visitingmy.ccc.edu TheWTHwill
appearon the student'spermanentacademiaecord,but will be excludedirom GradePoint
Averageg(GPAXxalculations.A classwithdrawal occurringafter the StatisticaDate willbe
countedasregisteredhours(i.e.,the classwill appearon the transcriptandwill countasa
courseattempt for financialaid purposes).SeeOfficeof the Registrafor more information.
SeeGLOSSARFTERMSor moreinformation aboutthe Statistica(STATPate.
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(k) NSW(No-ShowWithdrawal) & ADW (Administrative Withdrawal) ¢ Adult Education
Students

1 NSW Astudent enrolledn an Adult Educationclasswho is absentfor the first three (3)
classmeetingdayswill be withdrawnfrom the classandissuedan NSW.

1 ADW. Atfterfive (5) consecutiveabsencesif the studentis absenton the nextscheduled
classday,the studentwill be assignecan ADWand shalhot be readmitted intothat
classfor the remainderof the term.

Section3.14  Adult EducationProgramEnroliment Exclusions

Adult Educationstudentswho are unableto completetheir courseor courseworkmustofficially
withdraw from classe®y completingwithdrawalformsin the Officeof the Reqistraior

in the Adult Education Office

Section3.15 Midterm Grades
ProceduresMidterm Grades; CreditStudents: Procedures

(a) Midterm Grades¢ CreditStudents
Midterm gradesareissuedto studentsafter the mid-point of the sessiorand/or class.Note:
midterm gradesare not recordedfor certainshortdurationclasses.

(b) Midterm Gradesg Adult EducationStudents
At midterm, anon-gradedesignationor gradeon the midterm clasdist, asappropriate,will be
issuedto eachAdult Education studentThecourse instructor/AdulEducatoris requiredto
maintain onfile documentationto supportthe basisof non-gradedesignationgjiven.

Section3.16  Appeal InstructionalGrading.AcademicDishonesty or

Enrollment Status
Renamed:formerly AppeallnstructionalGradingor AcademidHonesty.
ProceduresAppeallnstructionalGrading,Academidishonestyor EnrollmentStatusc
Procedures

(a) Appealsg FinalGradeor Academidishonesty
Studentsmay appeala final gradeor a finding of academiadishonesty(see Academidnteqgrity
and Dishonestyfollowing the prescribegbrocess. Onlythe final grade ora finding of academic
dishonestyfor a coursemay be appealed(individualassignmenbr examinationgradesmay not
be appealed).Anappealmaybeinitiated if the student:

1 Isableto demonstratethat aninappropriatefinal gradewasassignedisaresult of
prejudice,caprice,or other improper conditionssuchasmechanicakrror or assignment
of afinal grade inconsistenwith those assignedther students

1 Wisheso challengeafindingof academialishonestyand/or areductionof the final
grade
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(b) GradeAppealsProcess
Gradeappealsnust:
f Beinitiated by the studentwithin thirty (30)calendardaysafterthe & i dzR findl(i Q a
gradeis postedin the studentinformation system
f Concludewithin one term(excludinghe Summerterm) of the originalfinal3 N RS Q a
assignmenfone additional ternmwill be allowedfor Incompleteé & gradés)and
1 Followthe prescribedinal gradeor academiaishonestyappealprocess.

(c) Appealsg FinalEnrollmentStatus
Beginningwith the Spring2018term, studentsmayappealtheir final enrollmentstatuswithin
thirty (30)daysof the end dateof the term duringwhichthe non-gradedesignationwasapplied
by contactingthe Officeof the Registraiof the collegewherethe classvasoffered. SeeNon
GradeDesignationgor moreinformation.

A changewill only occurwhenit isadocumentederror on behalf ofthe institution or for
legitimateacademiaeasons.Changingtudentrecordssolelyfor financialpurposeqsuchasto
reduceor eliminatea charge)is prohibited anda violation of CC@olicy.

Note: questionsregardingNSWor ADWsdssuedto studentsduringthe term shouldbe
directedto the instructor. SeeNSWc No-ShowWithdrawal NSW¢ No-ShowWithdrawalfrom
Online CoursesADW(c¢ AdministrativeWithdrawal and RN Reinstate(in a Class)

Section3.17 Repeating& RetakingCourses
Renamed:formerlyRepeatingCourses.
ProceduresRepeating& RetakingCourseg Procedures

Studentsmayrepeator retake creditcoursedor two reasons:(a)the courseisanAllowed
RepeatableCoursg(ARC) or (kip improveagrade,ascoveredbelow. Conditionsunderwhich
studentsmayretakean Adult Educationor Continuingeducation Personak Professional
Development course areutlined in sectiong(d) and (e) of thispolicy. Note: althougha
studentmaybe permitted or requiredto retakeacoursefor graduation there are limits asto
how manytimesa course carbe repeatedor retakenandbe eligiblefor financialaid and
federalveteranseducationabenefits.

1 Forfinancialaid purposespnceastudentreceivesa passinggrade (Dor better) in a
course financialaid canonly be appliedfor onemore gradedattempt. Although
withdrawalsdo not count aspaid gradedattempts, they canimpactad G dzRSy G Q a
SatisfactonAcademidrogresgSAP).

1 Forthe purposeof federalveteranseducationabenefits(seeVeteransEducation
Benefitg, a studentmaybe certified for arepeatedor retaken class his/her program
requiresthat the studentretakethe clasgo earnahighergrade. However, repeatin@r
retakinga class morehan twice mayleadto arevisionof the & (i dzR &mwblim@ri
certificationin a previousterm whichmaycreatea debt for the studentwith Veterans
Affairs. Veteransare advisedto discusghe impactof repeatedor retakencourseswith
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the SchoolCertifyingOfficial(in the Financial AigDffice) prior to requesting thathe
repeatedor retakencoursebe certified. Note: this paragraphalsoappliesto Post9/11
GIBIll (Chapter33)tuition benefits(seePost9/11 GIBIill®(Chapter33) and Montgomery
GIBill (Chapter30)).

(a) Allowed RepeatableCoursegARC)
Certaincoursesare consideredAllowedRepeatableCoursegARCpecausdhe coursecontent
changesachterm or from studentto student(for exampleart, music,physicaleducation,
studentnewspaperandother speciakopicscourses).All credithoursandgradesearned
appearon thed (i dzR Reymar@@trecordandtranscript,but onlythe last credithoursand
gradesearnedin anARGepeat sequencep to the allowable maximum arencludedin GPA
calculations.Studentswho receivean & Ggéadeon an ARCGcoursemayrepeat thecourseto
improvethe & (yéade,in which casethe final gradeof the next courseattempt will be included
in GPAcalculationginsteadof the & yéade).

(b) RetakingCourses
Studentsmayretakea courseto improveagradeaslongasthey meetthe enroliment
requirementsfor the course students whoearnad 5ar & (géadein a coursemayrepeat the
course;studentswho earnagradeof & / of better mayrepeatthe courseonly once. All credit
hoursandgradesearned appeapnthe & {i dzR Beymafeatrecordandtranscript,but only
the last credit hoursand gradeearned(evenif the lastgradeis not the highestgradeearned
for the course)isusedinthe a i dzR S y éaluiatiobstNote: transfercreditmaynot be used
to excludeCC@radesin GPAcalculations.

(c) Repeating Courses that are no longer offered.
{GdzRSyGa 6K2 SIFENY | 3INIYRS 2F a5¢ 2NJ aCé¢ Ay |
Colleges of Chicago, can enroll in an appropriate replacement course, as long as they meet the
enrollment requirements for that course, to replace the GPAuatmon for the previous course.
lff ONBRAU K2dzNBE FYR 3INIFYRS& SENYSR [LILISEN 2y
but only the last credit hours and grade earned (even if the last grade is not the highest grade
earned for the course) isusedinK S 4G dzZRSy 4 Qa Dt! Ot OdzZ I iA2yaod
be used to exclude CCC grades in GPA calculations.

(d) Retakinga Course; Adult Education
A studentmaytake an Adult Educationcourseup to four timesif required.

(e) Retakinga Course; ContinuingEducation- Professional PersonaDevelopment
Studentsmayretake Continuingeducation Professionak PersonaDevelopment coursean
unlimited numberof times.

Section3.18 Scholastiddonors

(a) CCGcholastidHonors
Fultiime students(thosecompletingat least12 credithourswithin aterm) are awarded
scholastidonorsbasedupontheir term gradepoint average asfollows:
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T | 2y ABIBD-3.49
 5SI i &a.5-3.99
M PresidentiaBcholars List4.0

Graduatef AssociatdDegreeprogramsare awardedscholasticionorsbasedupontheir
GraduationGPA(prior to Augustl, 2013,the requirementis baseduponthe higherof
GraduationGPAor CumulativeGPA)asfollows:

1 High Honors:3.50r higher

f Honors:3.0-3.49

(b) PhiThetaKappalnternational HonorSociety
PhiThetaKappaPTK)satwo-yearinternationalhonor societythat hasasits hallmark
scholarshipleadershipfellowshipandserviceto the community. PTKisthe two-year
equivalentof, andisin internationalpartnershipwith, Phi BetaKappa. Tojoin, studentsmust:

1 Beinvitedto join by the chapterat the college whereresentlyenrolled

1 Havecompletedat leasttwelve (12)collegecredit hoursof courseworkhat maybe
appliedto anassociatalegree
Haveearneda GraduationGradePointAverage(GPADf 3.50r higher
Adhereto the moral standardsof the society

1
1

(c) PsiBetaHonorSociety
Themissionof PsiBetaHonorSocietyisto promote professionatlevelopmentof psychology
studentsin two-yearcollegeghroughpromotion andrecognitionof excellencan scholarship,
leadershipresearchandcommunityservice. Tojoin, studentsmusthavecompleted:
1 Acollegepsychologyourse witha gradeof Bor higher;and
1 Twelve(12)credithoursof collegelevelcourseworkwith a GraduationGPAof 3.00r
higheron a4.0gradingscale

(d) SigmaKappaDelta
Sigma KappBeltaisthe EnglisiHonorSocietyfor two-yearcolleges.Studentswho join this
honor societyearnthe recognition andprestigeof membershipin anational honorsociety.
Studentsmustmeetthe followingeligibility requirements:

1 AllEnglishcoursegradesmustbel  dor higher;and

1 GraduationGPAof 3.00r higher ona4.0gradingscale

(e) National Adult EducationHonorSociety
To be eligibldor the NationalAdult EducationHonor Societya studentmustobtaina
gualifyingscoreon the GED®r HISET® examinatiand passthe lllinoisConstitution
examination. Eligiblestudentsshouldspeakwith the Deanof Adult Educationof their college
for moreinformation.

Section3.19 Deceasedstudent
ProceduresDecease&tudentc Procedures

CityColleges of Chicago
31



http://www.ptk.org/
http://psibeta.org/site/
http://www.english2.org/
http://www.naehs.org/
http://www.ccc.edu/departments/Pages/Adult-Education.aspx

Academic StudentPolicy August2019
Whenaa U dzR &Sedthigyerified by an official death certificate, CCQipdatesthe student

record,forgivesCCGndebtednessandsettlesthe & (i dzR fhyni&kéd accounin accordance
with federalregulations. SeePosthumou®egreeAwards
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ARTICLE/. UNDERSTANDING PROGRAM
REQUIREMENRARI CCC

Section4.01  Guidelinesfor DegreeProgramsand Certificate Programs
Policyhistory: Guidelinegor DegreeProgramsand CertificatePrograms

TheCityCollege®f Chicago offesixAssociatalegreeprograms:
Associaten Arts (A.A.)

Associaten AppliedSciencgA.A.S.)

Associatén Engineeringscience (A.E.S.)

Associaten Fine Art§A.F.A.)

Associaten GeneralStudies (A.G.S.)

Associatan SciencgA.S.)

= =4 =4 4 -8 9

TheA.A. A.E.SAF.A AG.S.andA.Sdegreesare highlyflexible, allowingtudentsto
customizetheir electivesin avariety of concentrationdo meettheir academicand careergoals.

Foreachdegree:

1 Degreerequirementsmustbe completedwith a GraduationGradePointAverage(GPA)
of 2.0 orhigher.

1 Astudentmustearnagrade ofCor higherfor all coursesusedto complete the general
educationcorerequirements. Thegeneraleducationcomponentenablesstudentsto
understandand appreciatetheir culture andenvironment,to developa systemof
personal values thdeadto civicandsocialresponsibilityandto attain skillsin
communicationcomputation,and criticalthinkingnecessaryor future growth as
learnersand productivemembersof society.

1 Allcoursessubmittedfor graduationmustbe numbered101or higher,havea PCSode
of 1.1 and/orl.2,and mustbe part of the approvedprogramof study. Applicable
courseworkwith aminimumgradeof & / € b¥tragsferredto anyof the City Colleges
of Chicagdrom externalregionallyaccreditedinstitutions,aswell asamonganyof the
CityColleges o€hicagqCCC).

(a) HumanDiversityRequirementHD)
EffectiveFall2012,newlyenrolledstudents,or returning studentswho havenot beenenrolled
for sixconsecutivederms, seekingadegreeare requiredto take at leastone courseto fulfill the
Stateof lllinois HumarDiversity(HD)requirementfor an Associatelegree. TheHD
requirementmustbeincludedin the total number ofcreditsrequiredto earnthe degreeand
shouldnot increasethe total numberof creditsneededfor degreecompletion.

Studentsmayselecteither an HDcoursethat isapprovedby the lllinoisArticulationInitiative
(IAl)or acoursedesignatedasan HDcourseby CCClAlapproved coursebavean |IAlnumber
that ends witheither the letter W Jdiversity withinthe USA)r W h(diversity fromanon-

CityColleges of Chicago
33




Academi& StudentPolicy August2019

westernperspectivewhichare designedspecificallyjto examineaspectf humandiversity
from anon-Europearperspective).HumanDiversitycoursesare listed onthe IAlwebsiteand
in the CCQ\cademicCatalog.Studentsshouldmeetwith their AcademidAdvisorto select
generaleducationcoursesjncludinga coursethat fulfills the HDrequirement.

Effectiverequirementterm Spring2017,studentsseekingan AASdegreein the following
programsare no longerexemptfrom fulfilling the HDrequirement:

Nursing

Nursing(RNCompletionProgram)

Occupationall herapy

ParalegaStudies

PhysiciarAssistant

Radiography

= =4 =4 -8 4 -4

Effectiverequirementterm Spring2018,studentsseekingan AASdegreein the following
programsare no longerexemptfrom fulfilling the HDrequirement:

1 Communicationgechnology

1 ElectricalConstructionTechnology

1 Mortuary Science

1 Surgicalfechnology

(b) CertificatePrograms
CareerProgramCertificatesare awardedfor satisfactorycompletionof a seriesof credit
courseqPC3.2,1.1)or curriculumof 50 semestercredit hoursor less. CareerPrograms
certificatescompriseprescribedcurriculumintendedto prepareanindividualfor employment
in aspecificfield. Thiscurriculum musestablishrelevancebasedon currentlabor market data

andmustbe inclusiveof specificacademianstructionthat providesstudentswith employability

skillsie,d a A At f a¢ 0 @

CityCollege®f ChicagawardsBasicand AdvancedCareeProgramsertificates.
1 BasicCertificategangefrom 0.5to 29 credithours
1 AdvancedCertificategangefrom 30to 50 credithours

(c) Genderal Education Core Curriculum (GECC) Credential

Effective requirement term Fall 2019, the General Education core Curiculum (GECC) Credential is
awareded for satisfactory comglen of the 37-41 semester credit hours required to satisfy the
lllinois Articulation Initatiative (IAl) GECC (Bieois Articulation Initativie Specific requirements
for award are set by the governing Academic Cataleg $$udent Program Status & Governing

Academic Catalgghis credentiakatisfies the lowetevel general education requirements at
transfer institutions that participate in the IAl.

For courses to be included in the GECC Credential, they must have a PCS code of 1.1 and 1Al GECC

approval status from at least one CCC College at the time the course was taken.
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(d) General Education Courses

General education courses are defined by type as:

Transfer Degrees (AA, AS, AES, AFA)
For the AA, AS, AES, and the AFA degrees, courses that can fulfill the general education
requirements for the program must either:

1 Be approved by the lllinois Articulation Initiative (l1Al) as an IAl GB0GGe at any
QCC College, or

1 Atrticulate to at least three lllinois public universities as a general education course
in that distribution.

Associate in Applied Science (AAS)

General education courses to fulfill the educational plan may be met with any course that
meets general education transfer requirements as indicated in the current Academic
Catalog, for the particular program. Program requirements supersede general education
requirements described in the transfer degree requirements. Additionally, courses that
can fulfill the general education requirements for the program must minimally align with
the CCC general education learning outcomes and be identified with an ICCB defined
general education category [see procedures for CCC general education learning
outcomes].

If a course that does not meet the general education standards is approved as fulfilling
the general education requirement for an AAS, that course only meets the general
education requirements for the approved program. It cannot be used to fudfileal
education requirements for a different program that does not designate the course as
meeting the program's general education requirements.

Under this option, courses transfer to receiving institutions on a-tgsease basis.

Associate in General Studies (AGS)

The general education component required will represent no less than 20 semester

credit hours for completion (per ICCB Rule Section 1501.302.3.B.v) The courses that can

be used to satisfy these requirements must b@agved in the same way of general
education courses for the Transfer Degrees within each distribution.

Section4.02 lllinois Articulation Initiative
Policyhistory: lllinoisArticulationInitiative.
ProceduresillinoisArticulationinitiative ¢ Procedures

CityCollege®f Chicagas a participantin the lllinoisArticulationInitiative (IAl)whichis a
comprehensivestatewideeffort amongmore than 100collegesand universitiesin lllinoisto
easethe transferof students. IAlbecameeffectivefor studentsenteringa participatingcollege
or universityasfirst-time freshmenduringthe summerof 1998.
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(a) Benefitsfor Students
Studentswho completethe |IAlGeneraEducationCoreCurriculum(GECQG)t City Collegeof
Chicagdulfilling all of the GEC@equirementswith IAlapprovedGeneralEducation courseand
transferto participatinginstitutionshavethe assurancehat lower-divisiongeneraleducation
requirementsfor anassociateor baccalaureatelegreehavebeensatisfiedandthe GECuill
transfer.

A participatingreceivinginstitution may require transferstudentsto completean institution-
wide and/or missionrelated graduationrequirementbeyondthe scopeof the lllinoisGeneral
EducationCoreCurriculum(GECC).

Foreachdegreeprogram,takinglAlapprovedcoursesassureghat lower-divisiongeneral
educationrequirementswill transferto IAl participatinginstitutions. However studentsmay
fulfill CC@eneraleducationrequirementsandgraduationrequirementswith courseghat are
not IAlapproved.

CCC courses receive IAl approval by coldde completion of the GECC Credential includes
courses that are approved at any CCC Collegeder for a student's course credit to benefit from
IAldirect courseto-course articulation and receive the Iédde on their transcript the course
mustbe IAl approved at the college where it was taken.

TheGECd®@oesnot includea HumanDiversity(HD)requirement butstudentsmayfulfill the
HumanDiversity(HD)requirement (see5uidelinedor DegreeProgramsand Certificate
Program$ with a coursethat is |Alapprovedor a coursedesignatedasanHD coursdoy CCC.
IAlapprovedcourseghat alsofulfill the HDrequirementhavean IAINumberthat endswith
eitherthe letter W o 5 KudmanDiversitycoursesare listed on the 1Alwebsiteandin the CCC
AcademicCatalog.Students shouldneetwith their AcademicAdvisorto selectgeneral
educationcoursesjncludinga generaleducationcoursethat fulfills the HumanDiversity
requirementwhenpossible.

Section4.03  Associatein Arts (A.A.)Degree
Policyhistory: Associaten Arts (A.A.)Degree

TheAssociatan Arts (A.A.)degreepreparesanindividualfor transferto afour-yearcollegeor
university.

TheA.A.degreeprogramplacesemphasi®on thecommunicationssocialscienceshumanities,
andprofessionafields. Theprogramrequiresthe successfutompletionof 60-64 semester
credithours(CH).

Consistenwith the lllinoisArticulationlInitiative (IAl)modeland thel CCBAdministrativeRules,
CCcGCequiresthat the degreesinclusive othe following:

CityColleges of Chicago
36



http://www.itransfer.org/IAI/gened/default.aspx?section=students

Academi& StudentPolicy August2019

A.A.Requirements RequiredCreditHours
Communications 3 courses/9 CHncluding3 CHin oral communications
Mathematics 1 course/minimumof 3 CH
Humanitiesand FineArts 3 courses/minimunof 9 CH
SociabndBehavioralSciences | 3 courses/minimunof 9 CH
PhysicabndLife Sciences 2 courses/minimunof 7 CH

GeneralEducation 37¢41CH

. 19¢ 27 CH(selectedto meettransferand careegoalsof

Electives
student)
Total 60¢64CH

Specifidegreerequirementsfor graduationare setby the governingAcademicCatalog(see
StudentProgramStatus& GoverningAcademidCatalog.

Astudentmayelectto earnan A.A.degreewithout followinganyspecificareaof focus,
providedall minimumdegreerequirementsasstatedaboveare met. Thewordingon the
diplomafor the Associatén Artsdegree shall stipulatenlythe Associatén Artsdegree.

Section4.04  Associatein Science (A.SDearee

Policyhistory: Associaten Science (A.Degree

Pursuanto ICCBAdministrativeRulesthe Associaten SciencgA.S.Jegreeisanawardfor the

satisfactorycompletionof aprescribedcurriculumintendedto transferto baccalaureatelegree
programsin one of the mathematical piological,or physical sciences one of the professional

fieldswith thesedisciplinesasabase.

Emphasisn the A.Sdegree progranis placed on science, mathematics, gmfessionafields.
Theprogramrequiresthe successfutompletionof 60 -64 semestercredithours(CH).

Consistentith the IAImodelandthe ICCEB\dministrativeRules CCQequiresthat the degree
isinclusiveof the following:

A.S Requirements RequiredCreditHours
Communications 3 courses/9 CHncluding3 CHin oral communications
Mathematics 2 course/minimumof 6 CH
Humanitiesand FineArts 2 courses/minimunof 6 CH
SociabndBehavioralSciences| 2 courses/minimunof 6 CH
PhysicabndLife Sciences 3 courses/minimunof 10 CH

GeneralEducation 37CH

. 23 27 CH(selectedo meettransferand careeigoalsof

Electives
student)
Total 60¢64CH
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Specifidegreerequirementsfor graduationare setby the governingAcademidCatalogsee
StudentProgramStatus& GoverningAcademicCatalog.

Thewordingon the diplomafor the Associatén Sciencalegree shall stipulatenlythe
Associatén Sciencealegree.

Section4.05 Associaten Applied Science (A.A.SDegree
Policyhistory: Associaten AppliedSciencéA.A.SPegree

AnAssociatén AppliedSciencdA.A.S.Jlegreeisan awardfor the satisfactorycompletionof a
prescribedcareerprogramscurriculumintendedto preparestudentsfor employmentin a
specificfield. Traditionallythe A.A.Sisnot atransferabledegree. However,somefour-year
collegesanduniversitiesmayacceptA.A.Scourseworktowardstheir degreecompletion
requirement.

Emphasisn the A.A.Sdegreeprogramis placedon the specializedkillsthat preparethe
individualfor employmentat the professional/technicdkevel.

Thetotal numberof semestercredithoursrequiredvariesby A.A.Sdegreeprogram. However,
astudent mustearnat least60 semestercredit hours(CH)out no morethan 72 credithours,
exceptin suchfieldsin which accreditatioror licensureby a state or national organization
requiresadditionalcoursework.

Pursuanto ICCBAdministrativeRule1501.302 A.A.Sdegreesshallbe inclusiveof the
following:

A.A.SRequirements RequiredCreditHours

Communications EnglisiLl01/minimumof 3 CH
Mathematics
Humanitiesand FineArts 12 CH(in somecasesdistributiondeterminedby the A.A.S.
SociabndBehavioralSciences | degreeprogram)
PhysicahndLife Sciences

GeneralEducation 15CH
Elreogtrisgfequwementsmd 45+CH(prescribedby the A.A.Sdegreeprogram)

Total 60+CH

Specifidegreerequirementsfor graduationare setby the governingAcademidCatalogsee
StudentProgramStatus& GoverningAcademidCatalog.

A.A.Segreesshallincludea prescribedcurriculumintendedto prepareanindividualfor
employmentin a specificfield. Thiscurriculum musestablish relevancbasedon current labor
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marketdataand mustbe inclusiveof specificacademidnstructionthat providesstudentswith
workforceentry skills(i.e.,d 3 2T AR f f a£ 0 @

Thewordingon the diploma forthe Associaten AppliedScience degreghall stipulatehe
Associaten Applied Sciencdegreein (SpecifidProgramName).

Section4.06 Associaten GeneralStudies(A.G.S.Deqgree
Policyhistory: Associaten GeneralStudiedA.G.SDegree

AnAssociaten GeneralStudies(A.G.S.Jlegreeis an award forthe satisfactorycompletionof a
curriculumthat hasbeenindividuallydesignedoy mutual agreementbetweenthe studentand
the & (i dzR &c¢dérfiGdvisorto meet thed (i dzR &dyicat@rialintent. It isintendedfor the
studentwho is not pursuinga specifiedcurriculumin the lower divisiontransferor
professionatechnicalfocusareas. A studentmayfind that it maynot fulfill all of the
requirementsof full junior standingwhentransferredto afour yearinstitution.

Pursuanto ICCBAdministrativeRule1501.302 A.G.Sdegreesshallbe inclusiveof the
following:

A.G.SRequirements RequiredCreditHours
Communications Englisil01/minimumof 3 CH
Mathematics
Humanitiesand FineArts 17CH
SociakndBehavioraSciences
PhysicabndLife Sciences

GeneralEducation 20CH
Electives 40¢44CH
Total 60¢64CH

Specifidegreerequirementsfor graduationare setby the governingAcademidCatalogsee
StudentProgramStatus& GoverningAcademidCatalog.

Thewordingon the diploma forthe Associatén GeneralStudiesdegree shall stipulate ontye
Associatan GeneralStudiesdegree.

Section4.07  Associatein EngineeringScience (A.E.Leqgree
Policyhistory: Associaten EngineeringciencéA.E.SDegree

AnAssociatan Engineeringscience (A.E.Ql¢greeis anawardfor the satisfactorycompletion
of aprescribedcurriculumintendedto transferto baccalaureatelegreeprogramsin
engineering.
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Emphasisn the A.E.Sdegree progranis placedon the preparationof the studentto transferto
baccalaureat@rogramsn AeronauticalManufacturingMechanicalCiviland Industrial
Engineering.Theprogramrequiresthe successfutompletionof 60-68 semestercredit hours
(CH).

Pursuanto ICCBAdministrativeRule1501.302 A.E.Sdegreesshallbe inclusiveof the
following:

A.E.SRequirements RequiredCreditHours
Communications 6 CH: EnglishLl01 & English 102
Mathematics 11¢13CH
Humanitiesand FineArts 0¢9CH

SociabndBehavioraSciences| 0¢9 CH

PhysicabndLife Sciences 4¢5CH

GeneralEducation 21¢42CH
Progr_arrRequwementand 18¢ 47CH
Electives

Total 60¢68CH

Specifidegreerequirementsfor graduationare setby the governingAcademidCatalogsee
StudentProgramStatus& GoverningAcademicCatalog.

Thewordingon the diploma forthe Associatén Engineeringsciencalegreeshallstipulateonly
the Associaten Engineeringsciencelegree.

Section4.08 Associatan Fine Arts(A.F.A.)Deqgree
Policyhistory: Associaten FineArts (A.F.A) Degree

TheAssociaten FineArts (A.F.A.flegreepreparesan individualfor transfer toafour-year
collegeor university.

Emphasisn the A.F.Adegreeprogramis placedon the focusareasin art andmusic. The
programrequiresthe successfutompletionof 60 -68 semestercredithours(CH).

Pursuanto ICCBAdministrativeRule1501.302 A.E.Sdegreesshallbe inclusiveof the
following:
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A.F.ARequirements RequiredCreditHours
Communications 9 CH: Englishl01,English 102 an8peech
Mathematics 3¢4CH
Humanitiesand FineArts 6¢9CH

SocialndBehavioraSciences| 3¢9 CH
PhysicabndLife Sciences 7¢8CH

GeneralEducation 27¢39CH
Progr_arrRequwementsand 24.¢ 35CH
Electives

Total 60¢68CH

Specifidegreerequirementsfor graduationare setby the governingAcademidCatalog'see
StudentProgramStatus& GoverningAcademidCatalog.

Thewordingon the diploma forthe Associataén Fine Artdegreeshallstipulatethe Associaten
FineArtsdegreein (Specifid®rogramName).

Section4.09 Associatein Applied Science (A.A.SDegreein Nursing

Policyhistory: Associatan AppliedScience (A.A.Pegreein Nursing Note: this policy was
deletedeffectiveNovembe2016.

Section4.10 ConsortiumAgreementAmongthe SevenCity Collegesof
Chicago

Renamed:formerly ConsortiumAgreemeniamongthe SeverCity Collegesf Chicaga

CommunityCollegeDistrict508 ¢ to AcceptCourse$rom AnotherCCC.

Policyhistory: ConsortiumAgreementamongthe SevelCity Collegesf Chicago

Each of theseven(7) Colleges othe City Collegesf Chicagq CCCsindividuallyaccredited
institutions,agreego acceptcoursefrom another CCQor the purposeof assuringhat
studentscancompleteprogramsand certificateswhen coursesare takenat multiple collegesof
the CCC.

Anystudentwho completesa generaleducationcourseat one collegewill receivecreditfor

that courseat another City Collegeof Chicagoprovidedthe student completeshe course
satisfactorily. Studentsmayreceivegeneraleducationcreditwith agrade2 ¥ Wlettekbr 2 NJ
electivecreditwith agrade2 ¥ otbBbtt@r.

Foranygivendegreeor certificateprogramoffered by two or more CCQollegesanycollege
credit course(includingcredit by testing, prior learning,or advancedlacement)hat satisfiesa
requirementat one CC&ollege wilbe honoredby all CC&@ollegesunlessspecificallyprecluded
by a specializediccreditationor certification,whetheror not the courseis offered by the
graduationcollegeor anyother CC&ollege.
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Studentswho completeone or more coreor occupationaktoursesor aprogramor certificate
not offered at anothercollegewill receiveelectivecredit for thesecoursesprovideddoingsois
not precludedby specializecccreditationor certification.

Section 4.11 Physical Education Courses
RenamedformerlyHealthand FitnessScienc&ourses.
Policyhistory: Physical EducatioBourses
ProceduresPhysicaEducationCourseg Procedures

All PhysicaEducationcoursesare electivesunlessrequiredfor a specializegrogram.

PhysicaEducation courseshallbe treated like anyother electiveand counttoward the
Associatalegrees; howevemno morethan atotal of four credithoursmaybe used forthis
purpose.

Section4.12  Prerequisite Cours&ubstitution

Policyhistory: PrerequisiteCourseSubstitution

Ahigher level courséhat exceedshe outcomesof thoseachievedn its prerequisiteswill be
acceptedasa substitutionfor the lower, prerequisitecourse. Anystudentmayusea higher
levelcourseasa substitutefor the prerequisitewhenthe coursehasthe substitutedcourse
listedasoneof its prerequisiteq(i.e. English 102r 201cansubstitutefor Englisnl01).

Requestdgor substitutionshouldbe presentedto the Academior FacultyAdvisorand
approvedbythe CollegeVicePresident.

Thispolicydoesnot waive prerequisitesor substitutealternateprerequisitesor a course.

Regardlessf substitution,the total numberof requiredcreditsfor the programmustbe
earned.
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ARTICLE. GRADUATINGROMCCC

Section5.01  Student Progranftatus& GoverningAcademic Catalog
RenamedformerlyGoverningAcademidCatalog.
ProceduresStudentProgramStatus& GoverningAcademidCatalogc Procedures

(a) Initial ProgramAssignment
Upon admissioneachenteringstudentis assignedan academiccareer,program, planhome
college,and an academiaequirementterm, consistentwith focusareaand pathwaychoices
madeby the student. Studentsare requiredto follow the academigrogram/plan

requirementsin the AcademidcCatalogn effect at the time of their enrollment. SeeGLOSSARY
OFTERM$or more informationabout homecollege.

(b) Program/Planor CollegeChanges
Studentsmayrequestto changetheir academigrogram/planand/or home collegeat any
time. Theeffective dateof the changewill be the date processedn the studentsystem. The
& i dzR Begréemudit will immediatelyreflectthe prograniplan change.A newacademic
requirementterm will be assignedn the studentinformation systemeffective:
1 Ifthe program/plan changé madeduringthe term ¢ the studentwill be assignedhe
requirementterm of the currentterm.
1 If the program/planchangeis madebetweenterms ¢ the studentwill be assignedhe
requirementterm of the nextterm.

Forfinancialaid processingand certain reportingpurposesanychangemadetothed i dzRSy G Q &
academigrogram/planor home college aftethe first day of the term or betweenterms will
take effecton thefirst dayof the nextterm.

(c) DiscontinuedStudents
Studentswho havenot enrolledin at least one course andarneda final gradein their current
academiccareerfor three (3) consecutivaermswill be Discontinuedandare requiredto follow
the academiglanrequirementsof the AcademidCatalogn effect on their re-enrolimentdate.
SeeFormer Student&eturningto the City College®f Chicagdpand Residency erificationg
ReturningStudents

(d) RequiremenfTermUpdates

1 Studentsenrolledin the sameacademigrogram/planfor four (4) calendaryears
(whetherconsecutivelyenrolledor not) will be assigneda new academiaequirement
term effectivethe nextacademiderm followingthe four (4) calendaryearperiod.

1 Everyfour (4) calendaryearsthereafter until graduationor completion,the studentwill
be assignedh newacademiagequirementterm effectivethe nextacademiderm
followingthe previoudour (4)calendaryearperiod.

1 Notwithstandingthe above,studentsmayat anytime chooseto follow the academic
program/planrequirementsin the current AcademidCatalog.Onceselected students
maynot return to a prior AcademicCatalog(requirementterm).
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Section5.02 GraduationRequirementdor Degrees
ProceduresGraduationRequirementfor Deqgrees Procedures

Tobe eligibleto graduatefrom any credit degreeprogram,studentsmustearnagradeof & / of
better in all coursesusedto satisfycore curriculumand/or generaleducationrequirementsand
hold aminimum GRABGPAof 2.0or higher(seeGraduationGradePointAveragg. Elective
coursesvith ad 5ar & {fidal grademaycounttowardsgraduation(seeGradingBasisfor

RemedialCreditand Skills Coursés Studentswho graduatedprior to Augustl, 2013must
hold either aminimumGRABGPAor CUMGPAof 2.0or higher.

AscollegeChiefAcademidOfficerof the college the VicePresidentmayauthorize,upon
studentappeal,a coursedirective(substitution). Forfurther information,seeCourse
Directives

CCQeserveshe rightto awardad (i dzR &cgdé@rigilan of record,confirmedby the student,
whenall requirementsfor that degreehavebeenmet, evenif the studenthasnot appliedfor
graduation.

(a) Residencyrequirementor ProgramCompletion
All studentswith arequirementterm of Summer2016or earliermustcompletea minimumof
fifteen (15) credithoursof residency(credithoursearnedin CCQlasses).

Effectiverequirementterm Fall2016,all studentsmustcompletea minimumof twenty-five
percent(25%)of the credithoursrequiredfor adegreein residency(credithoursearnedin CCC
classes).

Thereisno limitation on the numberof transfer credithourswhichmaybe evaluated and
postedto a& (i dzR &cydérfidecord (se€lransfer Cred)t but residencyrequirementsmust
be met.

(b) CreditHourRequirementgor Academid®rogramCompletion
Studentsarerequiredto fulfill total credithoursandall courserequirementsneededto satisfy
their academigrogram. Transfercredit hoursearnedat a quarter systeminstitution are
convertedto CCGemesteour equivalentgseeTransferCredi. After conversionstudents
who haveearnedtransfercredit from a quarter systeminstitution maybe deficientin overall
credithoursrequiredto completeadegree. In suchcasesstudentsare not requiredto retake
the sameor anequivalentcourseto satisfycourse/disciplinecredit hour deficienciesbut may
needto take additionaklectivecoursego fulfill the total hoursrequiredto completethe
desiredacademigrogram. Studentsshouldmeetwith their CollegeAdvisorfor further
information.

(c) Additional CC@egree
A studentmayearnanadditionaldegreefrom CCC Theadditionaldegreemustbe different
from previousdegree(sparnedandthe studentmustenrollin andsuccessfullgompletea
CityColleges of Chicago
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minimumof fifteen (15)additionalcredit hourstoward the newdegreein residency(credit
hoursearnedin CCQlasseshfter the latestdegreehasbeen postedo the & (i dzR Scydérfici
record.

EffectiveFall2015,a subordinatedegreemaynot be awardedconcurrentlyor after earninga
higherleveldegree. A subordinatedegreeis definedasa degreewhoserequirementsare
inclusivewithin the requirementsof another(higherlevel)degree. Accordinglya studentwho

hasearnedanA.A. A.S.A.E.SA.F.A.or A.A.Tdegreemaynot be awardedanA.G.Sdegree,
evenif the studentcomplieswith the requirementsfor earningan additionaldegree. However,
anA.A. A S.A.E.SA.F.A.AA.S.or AATdegreemaybe awardedafter earninganA.G.S.
degree.

Section5.03 Certificate Completion Requirements

Tobe eligiblefor a Certificate ofCompletionin anycredit certificateprogram,studentsmust
successfullgompleteall certificate-specificcoursesvhich constitute a BasicCertificateor an
AdvancedCertificatewith afinal grade of'C" or better (for A-Fgradingbasiscourses)r afinal
gradeof & { (for SatisfactorylUnsatisfactory gradinbasiscourses).SeeGradingBasisor
Remedial,Creditand SkillsCourses

AscollegeChiefAcademidOfficerof the college the VicePresidentmayauthorize,upon
studentappeal,a coursedirective(substitution). Forfurther information,seeCourse
Directives

CCcGeserveghe right to auto-awardcertificateswhena studentcompletesall certificate
requirements.

Effectivefor the Fall2015term, all studentsmustcompletea minimumof twenty-five percent
(25%)of the credithoursrequired fora certificatein residency(credithoursearnedin CCC
classes).

Section5.04 Deqgreeor CertificateConferralDate
Degreesandcertificatesare conferredon the lastdayof the term duringwhich CC€onfirms
that allacademigrogramrequirementshavebeenmet. Additionally:
1 Fordegrees:studentsmustconfirmbeforethe degreeis awarded(seeGraduation
Requirementdor Degrees.
1 Forcertificates: seeCertificateCompletionRequirements

Section5.05 PreviouslyConferredCredentials

Studentsmaynot enrollin anacademigrogram/planwhichhasbeenpreviouslyconferredor
in adegree progranwhichis subordinateto a previouslyconferreddegree (seédditionalCCC
Degreg. Uponcompletion,studentswho wish tocontinue totake classemustenrollin a
different academigrogram/plan(not previouslyawarded).
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Section5.06 Graduation College
Policyhistory: Graduation College
(a) GraduationCollegefor Degrees
TheGraduationCollege(collegethat confersthe credential)for anydegreeprogramisas
follows:
1 Studentsenrolledin a signature(selectiveenrollment)program: Studentsenrolledin a
signatureprogramwill graduatefrom the collegewherethe studentis enrolled.

1 Studentsenrolledin anyother (nonsignature)program: Studentswill graduatefrom
the collegethat offersthe academigrogramwherethe majority (or greatestnumberif
no majority)of the & i dzR Sr#diudlién CrediHours(excludesemedialhours)were
earned. In case ofatie betweentwo or morecollegeqequalnumberof Graduation
CreditHoursearnedfrom eachcollegeand eachcollegeoffersthe degreeprogram),
then the studentmayselecthis/her GraduationCollege.

(b) GraduationCollegefor Certificates
TheGraduationCollegg(collegethat confersthe credential)for anycertificateprogramisas
follows:

1 Thecollegewherethe majority of the certificate-specificcredithourswere earnedwill
conferthe certificate. In caseof atie betweentwo or more collegegequalnumberof
certificate-specificcredit hoursearnedfrom eachcollegeandeachcollegeoffersthe
certificateprogram)then a GraduationCollege wilbe selectedfor the student.

1 Ifastudentcompletesall certificaterequirementsat a collegethat doesnot offerthe
certificateprogramwhenthe awardis conferred,then a GraduationCollegewill be
selectedfor the studentfrom amongthe CC&@ollege(s}hat offer the program.

(c) Graduation College for Credentials
The Graduation College (college that confers the credential) for any credential program is as
follows:

1 The college where the majority of the creditsdecific cedit hours were earned will
confer the credential. In case of a tie between two or more colleces (equal number of
credentiatspecificcredit hours earned from each college and each college offers the
credential program), then a Graduation College wilsbkected for the student.

(d) GraduationCollegefor Additional Degrees
TheGraduationCollegefor anadditionaldegreewill be the collegethat offersthe academic
programwherethe majority (or greatestnumberif no majority)of the & (i dzR Bofeinénial
GraduationCreditHours(excludesemedialhours) requiredor the additionaldegreewere
earned. In caseof atie betweentwo or morecollegegequalnumberof incremental
GraduationCredithoursearnedfrom eachcollegeand eachcollegeoffersthe academic
program) then the studentmayselecthis/her GraduationCollege.

Section5.07 Revocationof Degreesor Certificates
ProceduresRevocatiorof Degreesr Certificates Procedures

CityColleges of Chicago
44




Academi& StudentPolicy August2019
CCCQeservedhe right to revokean awardeddegreeor certificatefor the discoveryof previously
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unknownfraud or academiantegrity violationsin receiptof the degreeor certificate
(seeAcademidntegrity and Dishonesty, or for the discoveryof previouslyunknownegregious
disciplinaryviolationscommitted by a studentprior to the conferralof such degreer
certificate.

Section5.08 PosthumousDeqgreeAwards
Policyhistory: Posthumous Degre®wards
ProceduresPosthumouPegreeAwardsc Procedures

Inthe caseof ad (i dzR Seytiifr@ré anycause(seeDeceased Stude)the & (I dzR &cyderfiéy
recordwill be reviewed. Studentswho havebeenapprovedto graduatewill be awardedthe
certificateor! & & 2 ODefréeBravhich thestudentiseligible.

Deceasedtudentswho havecompleteda minimumof 45graduationhourstoward any

I & & 2 ODebrée® asiecompleteda minimumof 75%of a certificateprogramat the time of
thea U dzR Beythiafealsoeligiblefor a posthumousdegreeor certificateawardafter
verificationof the requisitenumberof graduationhoursor percentageof programcompletion.

Thispolicymaybe administeredretroactivelyand appliesalsoto studentswho have diedprior
to the effective dateof this policy.

Section5.09  Adult EducationGraduationRequirements

Toparticipatein the Adult EducationProgramgraduationceremony studentsmustearntheir
highschoolequivalencydegreeand pass the Illinois Constitutidast. Those who wisio
participateshouldvisitthe Adult EducationOfficeof their collegefor information and
procedures.

Section5.10 CourseDirectives
ProceduresCourséDirectives: Procedures

AsChiefAcademidOfficer ofthe college the VicePresidentmayauthorize,upon student
appeal,a coursedirective (substitution)whereina successfullgompletedcourseoutsideof the
curriculummaybe usedto satisfyarequirementof the & i dzR &cgd@rfigirogram.

Appealdor coursedirectiveswill beinitiated by the student,decided andcapprovedon a per
studentcaseby-casebasis,andenteredinto the studentinformationsystem.Noa 6 £ I y { S ¢
coursedirectives(intendedto applyto certaintypesof studentsor situations),whichin effect
changecredentialrequirements areallowed. Aa i dzR &pyaailiibe submittedto and
decidedbythe projectedgraduationcollege(seethe GraduationCollegepolicy). Approved
coursedirectiveswill be honoredat all CCQolleges.Coursddirectivesmaynot be usedto
reduceor changeacademiglanrequirements. Therefore,

1 Coursdlirectivesmaynot reducethe residencyrequirementfor programcompletion.

1 Coursdirectivesmaynot reduceGRABGP Aor corecoursegraderequirements,

includinggeneraleducationcourserequirements.
1 Remediatoursesnaynot be substitutedfor collegelevelcourserequirements.
CityColleges of Chicago
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Section5.11 Credential Completion Requirements
Policyhistory: Credential Completion Requirements

To be eligible for a Certificate of Completion in any credit credential program, stuchersts
successfully complete all credentgecific courses which constitute a credential with a final
INI RS 27T ¢or &F grabling ®a5id do@9ed). Seading Basis for Remedial, Credit_and
Skills courses

As Chief Academic Officer of the college, the Vice President may authorize stugent
appeal, a course directive (substitution). For futher information, see Course Directives.

CCC reserves the right to batatvard credentials when student completes all credential
requirements.
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ARTICLEIl. AFFORDINGOUR EDUCATIONGCC

Tuition charges$or the CityCollege®f Chicago are determineaind approvedythe Board of
Trusteesof CommunityCollegeDistrict508. Alltuition andchargesare subjectto changeat
anytime bythe Boardof Trustees.

Section6.01 Residency
ProceduresResidency Procedures

Forpurposesof determiningtuition and chargesthe following studentclassificationsre used:
in-district, out-of-district, out-of-state, or international.

(a) Definition ofan IndependentStudent
CCaisesFederalStudent AidQ definition of anindependent student.A studentis considered
independentif one or more ofthe followingapplies: is overthe ageof 24;is married;isaward
of the court oran orphan;hasdependentshe/sheis supporting;is an activeduty memberof
the U.S ArmedForcesjsa veteranof the U.SArmedForcesjsin adocumentednomelessness
situation;is emancipatedn the Stateof Illinois;or hasbeendeclaredindependentby the
Directorof Financialid.

(b) Residencwerification¢ New Students
Newstudentsmustsubmitat least oneof the preferreddocumentdisted belowat the time of
first enrollmentor upona changein academicareer,andmaybe askedto verify residency
morethan oncedependinguponthe lengthof his/herenroliment.

(c) Residencwerification ¢ IndependentStudents
Independentstudentsmustverify their residencyby presentingat leastone of the preferred
documentsinthe &  dzR SayhéliQet below:

ValidR NJ&A @cenédiEStateof lllinoisidentification card

Validvoter registrationcard

Copyof currentleaseor mortgagestatement

Currentutility bill (60daysor less): water, electric,gas,or homephone(mobilephone
billsarenot accepted)

ValidForeignConsulaiD cardthat includesa currentaddress

Currentordersor aletter from Commandor military servicepersons

Signedetter on letterheadfrom ahomelessshelterconfirmingresidencyin the shelter
ChicagdPublicSchools (CP8anscriptthat meets eactof the following four
requirements:

¢ CPS transcripnhustbe official:

A Mailedfrom CP$ sealedenvelope or

A Sentfrom CP%lectronicallyviasecurevendor,or

A Handdeliveredfrom studentor other designedn sealedenvelopefrom CPS

= =4 4 A

= =4 =4 -4
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¢ CPSranscriptmustshowsenioryearsemestereitherin progresscompleted,or
graduationdate
A ForEarlyCollegestudentsonly, semestelin progressmaybe sophomorejunior,
or senioryear
¢ CPSranscriptaddressamust matchCCQecordsfrom admissiorapplication
¢ CPSranscriptcanbe used:
A Whileenrolledat CPSor
A Upto nine (9) monthsafter the graduationdate from CPSopr
A If nograduation datdslisted,up to nine (9) months fromthe endingdate of the
lastsemesteltranscripted

(d) Residencwerification ¢ DependentStudents
Dependentstudentsarethosewho do not meetthe definition of anindependentstudent,
above. Dependentstudentsmustverify residencyby presentingthe above(Independent
Students) documentand/or the followingdocument(sin i K S  LJnaxdBafthe@dl dzRSy (1 Qa
address:

1 Copyof currentleaseor mortgagestatement

1 Currentutility bill (60daysor less): water, electric,gas,or homephone(mobilephone
billsarenot accepted)

1 EarlyCollege students onlywalidhighschoolissuedstudentID card. Students witha
non-Chicagd”ublicSchool{ CPShighschoollD cardmustalsoprove Cityof Chicago
residencyby submittingone or more residencyverificationdocuments. Formore
information, seeEarlyCollegeProgram

(e) Residencwerification ¢ ReturningStudents
Thefollowingtypesof returning studentsmustverify their residency(uponreadmission):
1 Studentswith aDiscontinuedstatus
1 Studentswith a Completedstatuswho havenot enrolled andearnedafinal gradein the
careerin whichthey completedtheir academigrogramfor three (3) or more
consecutivaerms.

SeeFormer Student&eturningto the City College®f ChicagaandDiscontinuedStudents

N {ddzRSYy G Qa toMaintdh CarreriMidressi &
Studentsare responsiblefor ensuringthat their official addresson file at the City Collegesf
Chicagds currentand correct. Studentsare requiredto notify the Officeof the Registraand
officiallyupdate theiraddresswithin thirty (30)daysof anaddresschange. Studentsare
responsibleor anyadditionaltuition and/or chargeg; for currentor prior terms¢ associated
with addresschangeshot previouslyreported.

(9) In-DistrictStudents
To qualifyasin-district, a student mustreside withinthe Cityof Chicagdor at leastthirty (30)
daysimmediatelyprior to the start of classegor the term. Activeduty military service
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membersare exemptfrom the thirty (30)daytimeframeif they submita copyof their current
ordersor aletter from their Commandasverification oftheir residency.

(h) Out-of-District Students
Studentswho residein lllinoisbut outside ofthe Cityof Chicagdor at leastthirty (30)days
prior to the start of classegor the term are consideredout-of-district students. Studentsare
requiredto furnishevidenceprovingresidence.

Out-of-district studentsseekingo obtainadegreeor certificateoffered by one of the City
College®f Chicagobut whichis not offered at the communitycollegein their own district,
shouldrefer to Tuition Assistance Chargeback& CooperativeAgreements

(i) Out-of-StateStudents
Studentswho reside outsideof the Stateof lllinoisfor at leastthirty (30) daysprior to the start
of classesor the term are considered oubf-state students. Studentsarerequired tofurnish
evidenceprovingresidence.

() International Students
In-districttuition ratesmaybe grantedto internationalstudentswith H-1B,H-1C,H-4, J1, }2,
L-1, and E2 visas who live or woria the Cityof Chicago.Theprospectiveinternational
& G dzR §pglicaficishouldbe accompaniedy documentationincludingbut not limited to:
1 Copienf employmentdocumentsandvisa
1 Proofof Cityof Chicago residency
1 Letterfrom employerauthorizingcollegeattendance
1 Proofof agefor dependent visdolders

Once submittedthe H-1B,H-1C,H-4, 31,32, L-1,and -2 visaK 2 f Rafphdatén wilbe
completeandthe prospectiveinternationalstudentmayenrollin the maximumhours
authorizedin their employmentcontractor allowedbytheir visacategory.

Studentsholding~1 academic studentisasandall other non-immigrantvisaclassedistedin
Admissiong InternationalStudentsmustpayinternationaltuition ratesregardles®f
residency.

Studentswho changetheir visastatuswill retain the tuition rate of their current visastatusuntil
their change oftatusis approvedby U.S Citizenshigand Immigration ServicesTheirnew
tuition rate will beginwith the nextterm of enroliment. A copyof the approved
documentationisrequiredto processanychangein tuition rates.

Likewisejnternationalstudentswho becomeU.S permanentresidents(greencard)will retain
the tuition rate of their previousvisastatusfor the durationof the currentterm. Theirnew
tuition rate, if applicablewill begin withthe nextterm of enroliment. A copyof the permanent
residencycard(greencard)isrequiredto processanychangein tuition rates.
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(k) OnlineLearning Students
Forpurposesof determiningtuition andchargesstudentsenrolledin onlinelearningcourses
are subjectto the sameresidencyrequirementsasall other students. Note: studentsmustbe
aresidentof the Stateof lllinoisto enrollin online learningclasses.

() Adult EducationStudents
All Adult Educatiornclassesandinstructionalmaterialsare providedfree of chargeto students.
Thefollowingstudentsare ineligiblefor Adult Educatiorclasses:

1 Studentswho reside outside othe Stateof lllinois,and

1 Studentsholdingan F1 academicstudentor J-1 visa.

Section6.02  Tuition ¢ Credit& Skills Classes
Effective Summer 2018, tuition is assessed based upon the following credit hour tiers and
ranges:

CreditHour Tier CreditHour Range Tuition Structure
Tier2 12 or more credit hours Flatprice
Tierl 1¢ 1lcredithours Charge per credit hour

Precredit courses will be charged otlf the per credit hour rate. Certain academic
programs may be charged a separate tuition rafelditional chargesnayapply(seeNon
RefundableOther Chargek

For Spring 2018 and dier:
Flat price tuition is assessed based upon the following credit hour tiers and ranges:

CreditHour Tier CreditHour Range
Tier 3 12 or more credit hours
Tier2 5-11 credit hours
Tierl One course only

Certain academic programs may be chargesparate tuition rate. Additionathargesmay
apply(seeNon-RefundableOther Chargek

Section6.03 Non-RefundableOther Charges
ProceduresNonRefundablétherCharges Procedures

Otherchargesassessetb studentsare determinedby the CityCollege®f Chicagmr Boardof
Trusteesandare subjectto changewithout prior notice. Otherchargesnayinclude,but are
not limited to:

1 Bookscharges

1 Supplies
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Paymentplanenroliment

Transcript

Loanerdaptop computerfinesfor late return,lossor damage
Scientificcalculatorfinesfor late return,lossor damage
Audiovisual(A/V)equipmentfinesfor late return, lossor damage
Libraryfines

NSF (nossufficientfunds)

Latepaymentchargesand/or interest
StudentIDreplacement

CTAVentracardreplacement

Parkindines

= =4 4 -84 _9_9_9_2°._-2_-2

Section6.04  Financial Obligation
ProceduresFinancialObligationc Procedures

Tuitionand chargesare payableat the time of registration. Otherchargesare payablewhen
incurred. Studentsare requiredto makepayment arrangementsachterm.

Acceptablegormsof payment include:cash,check,credit/debit cards,enrollmentin/ / / Qa
online paymenplan,or a FinancialAid Deferment. Enrollmentin CCQ gaymentplanrequires
acreditcard,checkingaccount,or debit card. Internationalstudentsare permitted to
participatein the paymentplan.

Beginningwith the Spring2018term, to alignandmaintaincompliance witHederalfinancial
aidrules,appealsof tuition or otherchargesmust be submittedn writing within thirty (30)
calendardaysfollowingthe enddate of the term in whichthe disputed charge(syere posted
in the studentinformation system.Appealssubmittedafter the thirty (30)daytime period will
not be consideredunlessthe studentcanprovidevaliddocumentationthat showshe/she was
medicallyincapacitatedor incarceratedand,therefore,unableto appealduringthe thirty (30)
daytimeframe.

Note: Enrollmentchangesnayimpactfinancialaid eligibilityor reduce aid(includingwaivers)
resultingin abalance owedy the student (sedNon-GradeDesignationgor further
information).

Section6.05 Tuition Assistance: Chargeback®& CooperativeAgreements
Renamed:formerly TuitionChargeback.

Policy HistoryTuition Assistance Chargebacks & Cooperative Agreements
ProceduresTuitionAssistanc& Chargeback& CooperativeAgreements; Procedures

City Colleges of Chicago has cooperative agreements with other lllinois public community college
districts that enable CCC District 508 residents to enroll in occupational programs not currently
offeredby CCC at idistrict rates for that college. Students must apply for approval by CCC to
receive this benefit.
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Applications for a cooperative agreement or chargeback will only be approved if submitted
according to CCC procedures and guidelines posted on the website. Students must be in good
standing with CCC to receive approval.

The determination if an occupagol £ LINPANI Y A& y20 OdINNByldfe 27F7FS
discretion.

Non-Chicago residents who wish to enroll in a college level academic program that is not available
at a community college in their distrishouldapply for tuition assistargcto their local community
college board office or to their high school district in those districts having no community college
board.

Section6.06  Tuition WaiverProgramsc Discretionary
ProceduresTuitionWaiverPrograms: Discretionarng Procedures

Discretionarytuition waiverprogramsare determinedby CCCmaybe awardedat the
discretionof the District,are subjectto availablefunding,are non-refundable,and maybe
changedor cancelledat anytime without prior notice. SeeRepeatingCoursesinderaWaiver

Program

Section6.07  Tuition Waiver Programsc State
ProceduresTuitionWaiverPrograms: Statec Procedures

StateMandatedTuitionWaiverProgramsare programsmandatedby state statute andgranted
to studentsmeetingthe specificparametersandcriteriarequiredby statute. SeeRepeating
CoursesunderaWaiverProgram

Section6.08 Tuition Waiver Proagramsc Federal
ProceduresTuitionWaiverPrograms; Federak Procedures

FederallyMandatedTuition WaiverProgramsare programsmandatedby the federallaw and
grantedto studentsmeetingthe specifigparametersandcriteriarequiredby the law.

Section6.09 Tuition WaiverProgramsc Contractual
ProceduresTuitionWaiverPrograms: Contractuak Procedures

ContractualObligationTuitionWaiverProgramsare programsmandatedby specifiedcontract
languageandgrantedto studentsmeetingspecificparametersandcriteria. SeeRepeating
CoursesinderaWaiverProgram

Section6.10 RepeatingCoursesinder a WaiverProgram
TuitionWaiverProgramsnaynot be usedto repeata course exceptin the following cases:
1 Allowed Repeatabl€ourseg tuition waiversmaybe usedup tothe allowable limit(see
AllowedRepeatabléCoursegARO)
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1 Allother courses; atuition waiver maybe used one (1)ime to repeatacourseto
improveafinal gradeof & 5ar & C Atdition waivermaynot be usedto improveafinal
grade2 ¥ dHigher. 2 NJ

Section6.11 Class Withdrawal& Refunds
Renamed:formerly Studentinitiated Withdrawals& Refunds.

It isthe student'sresponsibilityto officially withdraw from classes.

Thispolicyrefersto refundsresultingfrom classdropsor withdrawalswhether initiatedby the
studentor bythe college. Failureto drop or withdraw from a classby the Tuition RefundDate
mayresultin mandatorypaymentof tuition andchargegincludingbookcharges)forfeiture of
financialaid eligibility,and/or afailinggrade. TheTuition Refundate and othekeydatesmay
be foundin the studentportal (my.ccc.ed. FinancialAidwill be adjustedasappropriatefor
studentswho withdraw or are withdrawn from classes.

(a) Refunds; Creditor SkillsClasses
RefundPeriod
Refunddor classdropsor withdrawals(seeWTHc ClasDropor Withdrawal) maybe available,
subjectto the RefundAmountparagraphbelow,only if processedandrecordedin the student
information systemby the Tuition RefundDatefor the classNo refund willbe allowedif the
drop or withdrawalisrecorded afterthe TuitionRefundDate. The Tuition Refun®ate maybe
foundin the studentportal (my.ccc.ed). Norefundisallowedfor non-refundablechargegsee
Non-RefundableOther Charges

ClasgCancellation

If the collegecancelsaclassall applicablechargessubjectto the RefundAmountparagraph
below, willbe fully refundedand students wilbe notified ofthe cancellationby a messagesent
to their CC@mailaccount.

RefundAmount
Studentsmayqualifyfor atuition refund ONLYf BOTHof the followingcriteriaare satisfied:
1. Theclassdrop or withdrawal must be recordedin the studentinformation systemby
the specificdeadlinesnoted in the RefundPeriodparagraph above,or the classmust
havebeencancelledby the college AND
2. Theclasswithdrawal or cancellationwould result in a lower tuition charge (see
Tuition¢ Credit and Skiljor resultsin the withdrawaland/or cancellatiorof all
classes.

(b) Refundsg ContinuingEducation- Professional Personal Development
Refunddor classdropsor withdrawals(WTH)are availableat one hundredpercent(100%)of
tuition andchargesf processedndrecordedin the studentinformation systembeforethe
publishedstart date of clasglessapplicable course withdrawahargesandnon-refundable
charges).Norefundsareissuedonceclassesavebegun.

If the college cancelsclassall applicable chargefor that classwill be fully refundedand
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studentswill be notifiedof the cancellationby amessagesentto their CC@&mailaccount.

Section6.12 Refunds Issuetb Students

Studentswho receivearefunddueto financialaid (e.g.,PellGrant)or a third-party paymenton
their account ancare nolongerentitled to that refunddueto changein eligibilityare required
to repaythe amountof the refundin full. Anyamountthat a studentreceivesn the form of a
refundrelatedto state,federalor third party fundingcannotbe waived.

Section6.13  No-ShowWithdrawals (NSW& Refunds
ProceduresNo-Show Withdrawals (NSW) & Refunds

Students may be subject to a financial penalty for classes witshoay withdrawals (NSW).
SeeNSWc No-ShowWithdrawalmore information aboutNSWsspecificallyunderwhat
circumstancesin NSW will be applied.

Section6.14  FederalFinancialAid Eligibility
Policy HistoryEederal Financial Aid Eligiblity.
ProceduresfederaFinancialAid Eligibilityc Procedures

Theeligibility of studentsto participatein federalstudentfinancialaid programsis determined
by several criteriaincludingbut not limitedto enrollmentstatus,financialneed,and
satisfactoryacademigrogress.Asit isimpossibleto list all financialaid policiesand procedures
in this document,studentsshouldcontact theFinancialAid Officefor more detailedinformation
or apersonalreviewof eligibility. TheCityCollege®f Chicago participate the
followingfederaland state financialaid programs:

FederaPellGrant

FederalSupplementaEducationaDpportunityGrant

FederaWork Study

FederaDirectStudentLoans

FederaParentLoanfor UndergraduateStudentg PLU%.0an)
MonetaryAwardProgramGrant(MAPGrant)

= =4 4 -4 A8 A

Pleasevisit the FinancialAid Officefor a listingof the eligibility criteriafor each ofthese
programs.

Formostprograms, studentarerequiredto haveearneda high schooldiploma(foreignor
domestic) highschoolequivalencypr havecompletedhighschoolthroughhome-schoolingo
qualifyfor financialaid. If you havenot completed one ofhese requirementg&ndattended an
accreditedcollegeprior to enrollingat CCCpleasecheckwith the FinancialAid Officeto
determineif youqualifyfor anexceptionto thisrule.

Additionally,studentswho are enrolledin aneligiblecareerpathwayprogrammayestablish
eligibility by:
1 Passin@nindependentlyadministeredDepartmentof EducatiorapprovedAbility to
Benefit ATB test; or
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1 Completingat least6 credithours or225 clockhoursthat are applicabletoward a
degreeor certificateoffered by the postsecondarynstitution.

Federalktudentfinancialaid is availablefor studentswhose educationahtent isto earna
financialaid eligibledegree orcertificate. Your Financial Aid Offi@anprovidea
comprehensivdistingof programsthat arefinancialaid eligibleat CCC Note: studentscan
onlyreceivefinancialaid for courseghat applyto their academigrogram. Therefore,it is
important that studentsmeetwith a CollegeAdvisorprior to registrationto ensurethat their
coursesare programapplicableandeligiblefor financialaid. Forinformation on repeating
coursesaandFinancialAid, seeRepeatind& RetakingCourses Forinformationaboutreceiving
financialaid whenconcurrentlyenrolled (atCCGndat anon-CCaGnstitution), seeConcurrent
Enroliment outsidethe District

Financiahid recipientshavemanyrightsandresponsibilities.A brief summaryof these rights
andresponsibilitiesare detailed below. Studentsmust:

1 Completeallrequestediormsaccurately

1 Useallfinancialaidreceived solelyor educationalexpenseselatedto attendingCCC

1 Submitin atimely mannerall additionaldocumentationrequestedby the FinancialAid
Office
1 Meetall SatisfactoryAcademidrogresgSAPpolicies

Studentshavethe right to:

Knowhow financialneedwasdetermined

Knowhow financial aidwill be distributed

Requesanexplanationof programsin the financialaid package

Refuseanyaid offered

Requesin explanationof CCC'sefund policy

Knowwhat portion of financialaid mustbe repaidandwhat portion isa grant. If aloan

hasbeenreceived studentshavethe right to knowthe interestrate andloan

repaymentoptionsandprocedures

1 Examinghe contentsof financialaid recordsprovideda written requestis madeto the
FinancialAid Office. Studentsmaynot reviewconfidentialrecordssubmittedby parents
without the written consentof the parentwhoseinformation hasbeensubmitted.

= =4 =4 8 4 -4

CCGsrequiredto establishSatisfactoryAcademidProgresgSAPpoliciesfor federaland state
financialaid recipientsin accordancewvith United StatesDepartmentof Educatiorregulations
[34CFR668.34[Thesestandardsensurethat only studentsdemonstratingsatisfactory
academiqgrogresgowardsthe completionof their documentededucationalintentionsand
goalscan continugo qualifyto receivefinancialaid. For moreinformation, seeSatisfactory
Academid®rogress

Studentsmust satisfythe conditionsdescribedn City College®f ChicagdAcademic& Student
Policy,aswell asall other federaland staterequirementsto be eligiblefor financial aid.CCC
will reviewthe enrollmentstatusandprogressof studentsat the end of eachsemester/term.
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If a student is suspected of providing fraudulent information to entjty in the school for the
purpose of receiving federal or state financial aid, per federal regulation, CCC will notify the
U.S. Department of Education Office of Inspector General. The student will not be able to
receive federal or state financial aidtil the U.S. Department of Education Office of Inspector
General provides a response allowing federal student aid eligibility or the end of the financial
aid award year.

Section6.15 Returnof Title IV Funds

Studentswho officiallywithdraw (WTH)beforethe sixty percent(60% )point of the term, or are
administrativelywithdrawn (ADWJrom all of their financialaid eligibleclasseswill be required
to return aportion ofthe TitlelVfundsthey havereceived. Title IV fundsincludeFederalPell
Grant,FederalSupplementaEducationaDpportunityGrant,and FederaDirectLoans.CCC
usesa federallymandatedReturnto Title IV calculation,d w H,gtadeterminethe percentage
of financialaid the studenthasearned,whichis basedon the percentageof the term he/she
completed.

1 After beginningattendancein aterm, if a studentwithdrawsfrom all classesand does
not confirmattendancein a classbeginningater in the sameterm, the R2T4
requirementsapply.

1 Ifastudent withdrawsrom all classesluringaterm, but at the time of withdrawal
providesconfirmationthat they will attend a coursethat beginslater in the sameterm,
the studentisnot consideredo havewithdrawn andno R2T4calculationwill be
performed.

1 If astudent withdrawsrom all classesluringaterm, andat the time of withdrawal
providesconfirmationthat they will attend a coursethat beginslater in the sameterm,
but failsto attendthe later classthen the studentis consideredo havewithdrawn and
an R2T4calculationwill be performed.

1 If astudent whowithdrew or stoppedattendingclasseseturnsto the schoolwithin the
sameterm, the studentistreated asthoughhe or shedid not cease attendancelf an
R2T4calculationwasperformed andaid returned, CCQill reinstateTitle IV program
funds.

CC@erformsR2T4calculationswithin thirty (30)daysfrom the date that CCGleterminesa

& ( dzR Goyhple@ewithdrawal. CCCGnustreturn the funds withinforty-five (45)daysof the
date CCQ@leterminesaa (i dzR ®itfidra@al Using the R2Tibrmula, CCQeterminesthe
earned andunearnedportionsof Title IV aid asof the datethe student ceased attendance
basedon the amountof time the studentspentin attendance. TheR2T4calculationproratesa
& ( dzR fhgingidedd eligibility accordingo the numberof daysthe student attendedclasses.
Thenumberof daysin attendancedeterminesthe amount ofaid that isearned,andthe
remaindermustbe returnedto the federal government.If astudent attendsat leastsixty
percent(60%)of the term, then the studentis consideredo haveearnedall of his/herfinancial
aid and willnot be requiredto return anyeligiblefederalfunds.

If astudentdid not receiveall of the fundsthat were earnedthe studentmaybe due a post
withdrawaldisbursement.If the postwithdrawaldisbursemenincludesoanfunds,CCGnust
getthe & (i dzR BeyhiisSlatbefore disbursinghe funds. Studentsmaychooseto decline
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some orall of the loanfunds sahat they do not incuradditionaldebt. CCGlisbursesany
Title 1V grant fundsa studentisdue aspart of a postwithdrawal disbursementvithin forty-
five (45) daysof the date CCGleterminesthe studentwithdrew, anddisbursesanyloan
fundsa student acceptswithin one hundredeighty(180)daysof that date. CCGnay
automaticallyuseall or a portionofaa @ dzR S y-itbdrawal8igbursemenof TitlelV
fundsfor tuition andfees.

If it isdeterminedthat a studenthasreceived financiaidin excesf his/her eligibility, CCC

will return the financialaid overpaymento the Depatment of Educatioronthed & dzZRSy & Q&
behalf. If astudent receivedarefundfrom anyTitle IVfederalfundsthat wascreditedearlier

in the term, the studentmaybe requiredto return a portion ofthosefundsto CCC.This

portion representdundsthat were intendedto payeducationrelatedexpenseshroughthe

endof eachterm. Theamountto bereturned willbe calculated fronthe date on which the
student officiallywithdrew from classes.

If a student stopsattendingclassesvithout notifying CCC (an Unofficial Withdrawadhe
withdrawaldate will bethe midpointof the term or the last dateof academi@ctivity as
determinedby CCClf thisreturn of fundsresultsin abalanceonthe & (i dzR &cgoiin® &
he/sheisresponsibleor payingthat balanceto CCCIf the studentdoesnot payhis/her
balance adelinquency holdwill be applied to the & i dzR &yolir@aindthe studentwill
not be permitted to registeror order transcripts until the balanceis satisfied. Perfederal
regulationsthere isno appealpolicyfor the R2T4calculation.

Fundghat arereturnedto the federalgovernmentare usedto reducethe outstanding
balancesin individualfederalprograms. Title IV federalfundsreturned mustbe allocatedin
the followingorder:

FederalUnsubsidizedirectLoan

FederalSubsidizedirectLoan

FederaDirectParentLoan(PLUS)

FederaPellGrant

FederalSupplementaEducationaDpportunityGrant(SEOG)

aprwpdnE

Section6.16  SatisfactoryAcademic Progress
Policy HistorySatisfactoryAcademic Progress
ProceduresSatisfactonAcademid’rogress Procedures

[ | | SatdéfactoryAcademid’rogresgSAPolicy,proceduresand practiceensurefull
compliancewith federalregulationsthat governfederalstudentaid programs. SAHs
cumulativein nature andtakesinto accountall degreeand certificateeligibleclasses
attempted at anyCCQollege aswell asanytransferhoursandmilitary creditacceptedoy
CCC.

Effectiveend of term processingor the Spring2019term, to retain financialaid eligibility, a
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studentmustmaintainsatisfactoryacademigrogressn his/her programof studyin three
ways:

1. GradePoint Average(CUMGPA): astudentmustmaintaina Cumulative Grade Point
Average CUMGPA of 2.0 orhigher (seeCumulativeGradePointAveragg, AND

2. Pace:astudentmustcomplete (gradex 5ar a { o€ higher)67%of the
cumulative credithoursattempted, AND

3. MaximumTimeframe: astudentmuststayon trackto completehis/her program
of studywithin 150%of the LINB 3 NJ- Y-kwér ledythBriieirame.

TheCUMGPAmeasure includes remedial and college level courses. Pace and Timeframe

measures include earned letter gradesKAyrades and Satisfactory/Unsatisfactory grades),

GNI yaFSNI ONBRAGA GKIFG FLIWLX @ G261 NR GKS addzRRSyYy
withdrawalk (ADW), student initiated withdrawals (WTH) after the Statistical Date for a class

O0KS RFEGS FTFOUSNI gKAOK (KS Oflaa I LIISIENB 2y |
Of FaasSa F2N) gKAOK |y AyO2YLX SGS 6 ddedftom3aI NI RS 4
the Pace andMaximum Timeframe measure. Foundational Studies, audited, or cancelled

courses do not count in SAP measures.

Il A0dzRSYy (i oK2 SIFENya | FAYylLf 3INIRS 2F a5¢ 2N K
have it covered by financial aié onetime SAP reset is available for a student who changes

his/her academic program, but SAP resets are always available for a student who completes a

credit certificate or degree and starts a nasredit program.

A studentwho failsto maintainsatisfactoryacademigrogresdor two consecutivaermswill
losefinancialaid eligibility, unlessthe student successfullyppeals.

Section6.17 Monetary AssistancéProgram(MAP)Grants
ProceduresMonetaryAssistanc®rogram(MAP) ¢ Procedures

MAPGrantsarefundedby the Stateof lllinois. Awardsare postedto studentaccountswhen
the fundsarereceivedfor eligiblestudents.

ARTICLEIl. GETTINGUPPORATCCC

Section7.01 VeteransEducationBenefits
Procedures¥VeteransgEducatiorBenefitsc Procedures

CCarticipatesin a varietyof veteraneducationabenefit programs.

Section7.02 Advance Payor Veterans

In order to easethe transitionto college the CityCollegeswill requestAdvancePayfor a new
or returning studentif he/shemeetscertaineligibility criteria. In order to qualifyfor Advance
Pay,a studentmust:

1 Beenrolledat leasthalf-time in programapplicablecourseworkand
CityColleges of Chicago
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1 Qualifyfor the certification of VA benefitgr aneligibleprogram(Chapters30, 35,and
16060nly),and
1 NothavereceivedGlIBillbenefitsthrough CCGn the previousterm, and

1 Submita CCQAdvancePayFormto the VACertifyingOfficialno later than forty-five (45)
daysbeforethe start of his/her classes.

At the discretionof the VeteranCertifyingOfficial,someexceptionanaybe madeto these
eligibility criteriaif documentedmitigatingcircumstancepreventedthe veteranfrom applying
forty-five (45)daysprior to the start of his/her classes.

Perthe VA,an AdvancePaywill paythe first andsecondmonth of benefits. If ad (i dzR st G Q &
month of classess a partialmonth, the paymentwill be proratedfor the numberof daysin that
month. Sincethe VAnormallypaysafter amonthis completed,aveteranwould not receive
anotherpaymentfrom the VAfor up to 3 months. CCGadviseghat a studentconsiderthis gap
betweenpaymentsbefore he/shechoosedo participatein AdvancePay.

If a student requestAdvancePayanddecidesnot to attend CC@r doesnot qualifyfor federal
veteranseducationabenefitsfor anyother reasonhe/shewill be responsibldor repayingthe
amountof the AdvanceéPayto VeteransAffairs. Theearliestthat an AdvancePaycheckwill be
availablefor pick-up from the BusinesService®fficeis 30 daysprior to the start ofhis/her
courses.The BusinesService®ffice will notify the studentwhenhis/her checkhasarrived. If
astudentrequeststhat his/her AdvancePaybe appliedto his/hertuition andchargesany
remainingcredit balancewill be refundedto the studentaccordingo / / /régalarrefund
schedule.

Section7.03 AcademicStandardsand Veterans
ProceduresAcademicStandardsand Veteransg Procedures

Studentswho usefederaland/or state veteranseducationabenefitsare requiredto adhereto
[ | | AQaglemicStandingoolicy(seeAcademicStanding. Studentsare not subjectto the
financialaid SatisfactoryAcademidProgresgSAP¥tandardsunlessthey are alsoapplyingfor
financialaid (seeSatisfactoryAcademidProgresy in whichcaseonlyfinancialaid benefitsare
subjectto SARstandards.

Aveteran,servicemember,or their family memberreceivingfederalveteranseducational
benefitscanonly be certified for courseshat arerequiredper his/her EducatiorPlan. Non-
requiredcourseswill not be eligiblefor certification. Forinformationaboutrepeatedcourses
andfederalveteranseducationabenefits,seeRepeating& RetakingCourses

A studentwho isreceivingfederal veterangducationabenefitsisrequired to submibfficial
transcriptsfor all collegeshe/shepreviouslyattendedto the Office ofthe Registratbythe end
of his/her seconderm of enrolimentat CCC.CCC wilhot certifyfuture termsof enrollmentfor
anystudentwho failsto submithis/hertranscriptswithin thistimeline.
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Section7.04 StudentsCalledto Active Military Service
ProceduresStudentLCalledto ActiveMilitary Service: Procedures

TheDistrictsupportsfederalinitiativesin timesof nationalemergencywhichrequirethe
activationof individualsand/or the callto activeduty of reserveunits. In such eventsthe
studentwill not be disadvantaged dug military service prioito or after the callto activeduty.

Anydisputein matterscontrolledby this policywill be resolvedby the College Presiderafter
involvementof all partiesto the issue.

Section7.05 EarlyCollegeProgram
Renamed:formerlyPostsecondarZollegeCreditProgramsPDualCredit/DualEnroliment.
Policyhistory: Early Colleg@rogram

(a) Definitions

1 EarlyCollegeProgram / / /DQaEnroliment andualCreditprogramfor eligible
currentlyenrolledhighschoolstudents.

1 DualEnrollment Aninstructionalarrangementwhere anacademicallyualifiedjunior
or seniorstudent currentlyenrolledin highschoolalsoenrollsin a collegelevelcourseat
oneof the CityCollege®f Chicago.Uponcompletion,studentsreceivecollege credit
with their earnedgrade(A-F).

1 DualCredit Aninstructionalarrangementwhereanacademicallyualifiedjunior or
seniorstudent currentlyenrolledin highschoolalsoenrollsin a college levetourse
taughtat their high schoolby a qualifiedinstructor. Upon completionstudentsreceive
both collegecreditandhigh schootredit with their earnedgrade(A-F).

1 ContinuingEducation- Professionalk PersonaDevelopmentCourses Continuing
Education Professionak PersonaDevelopmentoursesare not eligiblefor Dual
Enrollmentor Dual Credit.

Note: highschoolseniorsarenot eligiblefor dualenroliment/dualcredit (DE/DCyoursesn the
summerfollowingtheir graduation.

(b) Tuitionand Charges
Tuitionandchargesarewaived forEarlyCollegeparticipantsenrolledin approvedDual
Enroliment/Dual CreditlassegDE/DC) All high schoolstudentsenrolledin EarlyCollege
programsmustcomplywith the requirement®2 ¥ / HarlyCblegeProgramregardlesof
fundingsourceor location ofclasses.Studentsare limited in the numberof DE/DQlasseghey
maytake perterm:

1 Studentsmaytake only one dual enroliment classper term, tuition and chargedree.
However, studentsnayenrollin additional coursedut are responsiblefor all tuition
andchargesassociatedvith them.

1 Studentsmaynot enrollin morethan 29 credits(lifetime limit) of dual credit course
offerings, tuition andchargedree.
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(c) Eligibility Requirements
EarlyCollegestudentsmustmeetthe followingeligibilityrequirements:
1 Admissionsequirementsfor highschoolstudents(seeHigh Schodbtudents.
1 Mustbeeither:
¢ Currentlyenrolledat a Chicago Publi8chool§CPShighschool,or
¢ ACityof Chicagaesidentenrolledin highschool,ncluding home schoolestudents.
Residencyerificationrequirements seeResidency
Homeschooledstudents: Must be at least 16 yearsld, completinghigh school
courseworkand must proveageby avalid Stateof lllinoisIDcardor R NXA @icens® a
1 SubmitaParentalPermission Formompletedwith signaturesdrom their
parent/guardianand high schoofjuidancecounselor.
1 Meetall courseentry (prerequisiteshndacademigrogramrequirements.

T
T

(d) Revocatiorof EarlyCollegeEligibility
A& (i dzR BaCellégeeligibility will be revokedif anyof the followingoccur:
Earnafinal graded 5ar & drga DualEnrollmentor DualCreditcourse.
Receivean NSWior a DualEnrolimentor DualCredit course.
Are administrativelywithdrawn (ADW)from a DualEnrollmentor DualCreditcourse.
Withdraw (WTH)from a DualEnrollmentor DualCredit coursefter the StatisticaDate.
SeeGLOSSARYFTERMSor moreinformation aboutthe Statistica STATDate.
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(e) Reinstatementof EarlyCollegeEligibility
AstudentwhoseEarlyCollege eligibilithasbeenrevokedmaybe reinstated intothe Early
Colleggorogramby:

1 Repeating previouslyenrolled EarlyCollegecoursein whichhe/she earnedafinal
gradez T ar& €reEceivedan NSWor ADW,or from which theywithdrew (WTH).
Studentsareresponsibldgor payingthe full costof tuition andanyother charges
associateawith the repeatedcourse;and

1 Successfullgompletingthe course withafinal gradeof & / of higher.

() DiscretionaryStatus
TheEarlyCollegeProgramis offered at the sole discretiorof CCC.Accordinglyjt maybe
awardedor limited at the discretionof the District,is subjectto availablefunding,is non-
refundable,and maybe changedor cancelledat anytime without prior notice.

Section7.06 EmailAccount& Portal
ProceduresEmailAccount& Portalc Procedures

CCQrovidesafree email accounto all students faculty,andstaff. CCGendsall official
correspondenceriathe CC@mailaccountonly,andtakesmeasuredo ensurethat email
serviceoperatein areliable andsecureenvironmentand complywith the FamilyEducational
Rightsand PrivacyAct (FERPA).
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Studentsandfaculty areresponsiblefor checkingtheir email accountfrequently for important
information,includingfinancialaid, academiadvisinggradesyegistration,communications
from faculty or students,important courseupdates,assignmentanddeadlinesguizandexam
dates,generalinformation ofinterest,etc. In somecasesemailisthe only notification students
or facultymayreceive.

ARTICLEIII.UNDERSTANDING YORIBHTS &
RESPONSIBILITEEBCCC

Section8.01 Studentswith Disabilities
ProceduresStudentswith Disabilitiesc Procedures

No qualifiedindividualwith adisabilityshall,by reasonof suchdisability,be academically
dismissedrom participationin or be deniedthe benefitsof its servicesprogramsor activities,
or be subjectedto discrimination./ / /g@adiisto promote equalityof opportunity andfull
participationin our servicesprogramsandactivities. CC@ndeavordo providereasonable
accommodationso qualifiedindividualsin accordancewith the Americanswith DisabilitiesAct
(ADA)f 1990,Section504 of the RehabilitationAct of 1973,andall pertinent federal,state and
localanti-discriminationlaws. Studentswho believe theyhavea needfor disability
accommodationsire responsibléor requestingsuch accommodation(s)ndare responsibléor
providingall requisitedocumentationto verify eligibilityto the DisabilityAccesenter(DAC).
DACgwww.ccc.edu/DAPwill providereasonableaccommodation$or qualifiedstudentswith
disabilitiesasrequiredby law.

Section8.02 Name Change
ProceduresNameChange; Procedures

(a) LegalNameChange
Namechangerequestsmustbe madein writing; formsare availablein the Officeof the
Registrar. Threeidentificationdocumentsmustaccompanythe request. All documentsmust
indicatethe & (i dzR Beyl afhé,and at leastone of the documentsmustbe a validphoto ID.
Approvedidentificationdocumentsnclude:
Marriagecertificate
Divorcedecree
5 NXA dicemsEvth picture)
StatelD (with picture)
U.Smilitary ID (with picture)
Mexican ConsuldD (with picture)
SociaSecuritycard
Passport
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Thecompletednamechange requesand supportingdocumentswill be maintainedon filein

the Officeof the Registrar.Uponverification,ii K S & { dzR @ilflie €hangegih theS

student informationsystemandonthe & (i dzR f&gbil;é formername willremainas

historyin the student informationsystem. Note: for financialaid purposesaa (i dzR Bgali Q &
nameisthe namethat ison file with the SocialSecurityAdministration.

(b) PreferredFirstName
CCCQCecognizeshat somestudentsidentify themselvesvith namesother than their legalname
andacknowledgeshat a preferredfirst name shoulde usedwheneverpossiblein the course
of CC@usinessaandeducationexceptwherethe useof the legalnameis necessitatedy CCC
businesslegalor compliancaequirement. CC@ermitsa studentto designatea preferredfirst
namein additionto their legal(primary)namewithin the studentinformation system.

Somestudentswho indicatea preferredfirst namemayalsochooseto be referredto by a
preferredpronoun. CC@ncourageshe CC@ommunityto usead (i dzR frgfdir€ldpronoun.

CCQeserveghe rightto approveuse ofthe preferrednameand in whichinformation systems
and student recordst will andwill not appear. Thepreferred firsthnamemust meet eachof the
followingcriteriato be approvedfor use:

1 Isafirst name whictthe studentis alreadyusingin day-to-daylife

1 Isnot usedto avoidalegal obligation omisrepresenbneself,and

1 Isnot offensiveor otherwiseinappropriate.

Studentsmaynot changetheir preferrednamemore often than onceper academigyear.

Section8.03 EducationalRecordsc Student Access

Studentsandformer studentshavethe right to inspectandreviewtheir educationarecords.
Studentsandformer studentsmustput their requestto inspectandreviewtheir educational
recordsin writing. Thisrequest musbe submitted tothe chief administratoiof the officein
whichthe desirededucationrecordsarelocated. Therequestededucationakecordswill be
madeavailableto the studentwithin forty-five (45)calendardaysof the & (i dzR &rift énQ &
request. A staff memberof the collegeoffice wherethe & (i dzR &gbid€r@locatedmustbe
presentat all timesduringthe courseof the inspection.

Duringthe inspection the studenthasthe rightto requestanexplanationandinterpretation of
the records. The studenhasthe right to a copyof the educationalrecords,with the following
exceptions:

f Thecollegemayrefusethe copy,but maynot limit the & (i dzR S y o thdpechiid3 K
reviewthat record. Forexample,acopyofaa (i dzR Bayistift énaybe refusedif a
negativeservice indicator (holdpr afinancialobligationexists. In sucha case no
transcriptswill be releasedo other educationalnstitutions.
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1 TheCityCollegesioesnot provideoriginalor copiesof third party educationakrecords
that have beersubmitted tothe CityColleges.

Section8.04  EducationalRecordsc Limitations of { i dzR Righifisth dspect

and Review
Thecollegeisnot requiredto permit studentsto inspectandreviewthe following:

1 Financialnformationsubmittedby parents.

1 Confidentialetters andrecommendationglacedin their filesprior to Januaryl, 1975,
providedtheseletters were collectedunderestablishedoolicies ofconfidentialityand
were usedonlyfor the purpose(sfor whichcollected.

1 Confidentialettersandrecommendationsssociatedvith admissionemploymentor
job placement,or honorsto whichstudentshavewaived rightof inspectionand review.

1 Educatiorrecordscontaininginformationaboutmorethan one student;however,in
suchcaseghe institutions must permit accesgo that part ofthe recordwhichpertains
onlyto the inquiringstudent.

Section8.05 EducationalRecordsc Challengeof the Contents

ProceduresEducationaRecordg Challengef the Contents; Procedures

Studentshave theright to challengehe contentsof their recordswhichthey considerto be
inaccurate misleadingpr otherwisein violation oftheir privacyor other rights. SeeAppeal
Instructional Grading Academidishonestyor informationaboutfinal gradeappeals.

Section8.06 EducationalRecordsc Disclosure
ProceduresEducatiorRecords Disclosure Procedures

(a) Disclosurenith Written Consent of theStudent
CCQnay notreleaseinformationfrom a& (i dzR &gbid @ithout thed (i dzR &rifténQ &
consent.exceptasnoted below. Written consentmust positivelyidentify the student(student
ID number orotherwise),be signed andlated by the student,and specify:

1 Recordgo bereleased

1 Purpose othe disclosure

1 Identity of the party(ies)to whomdisclosuranaybe made

(b) Disclosurenithout Written Consenftof the Student
Written consent othe studentisnot always required.CCQnust releasea studentQ @cord,as
follows:

1 Studentswhorequestinformationfrom their ownrecords;suchrequestsmustbe
appropriatelydocumented.
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1 Authorizedrepresentativesvho auditandevaluatefederally supportegprogramsor for
the enforcementof or compliancewith federallegalrequirementsrelatedto those
programs:

ComptrollerGeneralor Attorney Generabf the United States

Secretaryf the United StatesDepartmentof Health,Educatiorand Welfare

United StatesCommissioner dEducationDirectorof Nationallnstitute of Education
AssistantSecretaryf Education

Stateor localeducationalauthorities

Externalauditingfirms who contractwith the District forthe purpose of annual
compliancereviews

1 Studenteducationrecordsmaybe disclosedo the following:

Collegepersonneldeterminedby the collegeto havea legitimateinterestin or need
for suchrecords.

Officialsof other collegesn whicha studentseekgo enroll, on conditiorthat the
issuingnstitution makesa reasonableattempt to inform the studentof the
disclosurepr makessuchtransfer ofinformation a stated institutionalpolicy.
Persongr organizationgrovidingto the studentfinancialaid or determining
financialaid decisiononcerningeligibility,amount,condition,and enforcementof
termsof saidaid.

Organizationgonductingstudiesto develop,validateand administerpredictive
tests,to administerstudentaid programs,or to improveinstruction. Those
organizationgnaynot disclosepersonalidentificationof students,andinformation
securedmustbe destroyedwhenno longerneededfor their projects. Institutions
are advisedo obtain suchassurancen writing.
Accreditingorganizationgsarryingout their accreditingfunctions.

Parents ofa student whohasestablishedhat a& (i dzR &afu§ @didependent
accordingo InternalRevenueCode4 of 1954,Sectionl52.

Personsn compliancewith ajudicialorderor alawfullyissued subpoenprovided
that the institution first makeareasonable attempto notify the student. In such
casesa letter will be sentto the studentat his/herlastknownaddress.A copyof
thisletter shouldbe retainedalongwith the subpoenanthe & (i dzR fle/ G Q &
Personsn compliancewith alawfully signed releaséorm fromthe student.
Personsn anemergencyif the knowledgeof information, in fact, isnecessaryo
protect the health or safetyof the studentor other persons.

In specificcircumstancesto state andlocalofficials or authoritieso whomsuch
informationis specificallyallowedto be reported or disclosedoursuantto state
statuteif the allowedreportingor disclosureconcernghe juvenilejusticesystem
andthe a & a i dbiNiyQaseffectivelyservethe student whosaecordsare released.
In specificcircumstancediinal resultsof disciplinaryproceeding$eld againsta
studentfor a crimeof violenceor a non-forcible sexoffensemaybe disclosed
includingdisclosureo the victim of anallegedperpetrator of a crimeof violence or
anon-forcible sexoffense.
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- Inspecificcircumstancesto a parentof a studentunderthe ageof 21 yearsld
regardingthe & (i dzR S y (i Qai angiedeérdl, $tafle brogallaw or of anyrule or
policyof the institution,governingthe use orpossessiomf alcoholor a controlled
substance.

Section8.07 EducationalRecordst Recordof Requestsand Disclosures
Thecollegeofficewherethe recordsare locatedwill be requiredto maintainseparatedrecords
of requestsanddisclosurespr personallyidentifiableinformation. Therecordsof requests,
whethergrantedor not, will includethe nameandaddressof the person(syequestingthe
informationandhis/her legitimateinterestin the information. Record®f requestsand
disclosureshouldnot be maintainedor the following:

1 Thoserequestsmadeby studentsfor their own use.

1 Thosedisclosuresnadein responseo written requestsfrom students.

1 Thosemadeby collegeofficials,administrators faculty or other collegestaff member
deemedto havethe right of accesdythe administratorin chargeof the office from
whichthe studentrecordsare beingrequested.

1 ThosespecifiedasDirectorylnformation.

Documentationof requestsanddisclosure®f student information mustlsobe madebythe
collegeoffice wherethe records aréept, andkeptinthe & i dzR flg/ Thi® @locumentonce
completed,is deemedpart of the & (i dzR &dyicat@riiecordand shouldbe incorporatedas
such;thereby, it mustbe retainedasan official studentrecordfor the life of the documentto
whichit refers.

Section8.08 EducationalRecordsc ParentalAccesgo Information
A& ( dzR payeiitRay obtain personallyidentifiableinformationfrom ad & dzR &dyicatiarial
recordsby:
{ Obtainingthe & G dzR Wriftén @aisent,or
f Havingthe parent establisithe & (i dzR 8ependedcyasdefinedby Internal Revenue
Code4 of 1954,Section152. If the parentis claimingdependencyproof of suchmust
be submittedat the time the requestismade.

Section8.09 WellnessCenterRecords

WellnessCenter recordsire neverpart of ad (i dzR &dyicat@riarecord. Specificallylllinois
andfederallawssubjectmentalhealthinformation,includingpsychotherapycounselingand
casemanagementecords,to specialprotections. Generallythe WellnesCentersreleasesuch
client recordsonlywith the O f A Snyftén@udthorizationor with an appropriatecourt order.

TheWellnesCentergeleaseconfidentialrecordsto anindividualor agencyoutsideof the
WellnesCenteronly when at leastone of the following conditionsis present:
1 Theclientprovideswritten permissiono releasethe confidentialinformationby signing
an Authorizationfor Releasef Informationform.
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1 Thereisaclear andsubstantiakriskthat the clientis in imminentdangerof causing
seriousphysicaharmto him/herselfor others. Inthese circumstancestaffislegally
requiredto takeactionfor safetyandlife preservation.

1 Theclientdisclosesnformationindicatingthat a minor childor avulnerableadultis

beingabused;n thesecases, stafis legallyrequiredto report the abuseto the

appropriatechild or adult protectiveservicesagency.

A court subpoenanandateshat the information mustbe disclosedo a court of law.

AWellnesLenterstaff member,intern, therapist,casemanagerpr counselors

subjectedto aninvestigationor chargesagainstthe individualby a state licensingpr

professionaboard.

1 Tocomplywith the lllinoisStudent OptionaDisclosureof PrivateMental Health
Information Act.
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Section8.10 College ResponsibilitRegardindReleasednformation

Acollegeisresponsiblefor informingpartiesto whom personallyidentifiable informationis
releasedthat the recipientsare not permitted to disclosehe informationto otherswithout
written consentof the student(s).Whenaresponsdas madepursuantto anyrequestfor
studentinformation, other than thoserequestsby students,a documentwith the following
statementshouldbe attachedto the disclosednformation:

dTheattachedinformation hasbeenforwardedto you at the requestof the studentwith
understandingthat it will not bereleasedto other parties. TheFamilyEducationalRightsand
PrivacyAct of 1974 prohibits releaseof this information without the & i dzR #njfténQ &
consent. Pleasereturn this material to usif youare unableto complywith this condition of
NEf Sl aSoe

Section 8.11 Student Responsibilities Regarding Regqistration and Enrollment
It isthe responsibilityof eachstudentto becomeknowledgeablef the policies procedures,
andrequirementsto satisfythe conditionsof registration,andcriteriafor enrollmentin and
completionof coursesandacademigrograms. Studentsare responsibldor developingheir
classschedulesenrollingin the requiredlaboratorycoursesandsatisfyingthe prerequisite

and/or co-requisitecourserequirements. Eachstudentmustaccuratelyrecordand provide

proof oftheir residentialstatus(seeSudentQ Bespnsihility to Maintain Curent Addresg and
demographiaatato completetheir registration. Failureto fulfill theseresponsibilitiexan
causeadditionalchargesand/or affect enrollmentstatus. TheCollegewill providea variety of
servicedo help studentssatisfytheir responsibilities.

Section8.12 Student Records Maintenance
Thefollowingrecordsmaybe maintainedby the Officeof the Reqgistrar
1 Admissionglataandinformation
f Eucationalinformation whichconstitutesaa i dzR &cgd&ridecord,including
bio/demographianformation,termsenrolled,courseenrolimentsandclassschedules,
final gradeshon-gradedesignationscoursewithdrawals,serviceindicators(holds),
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transferredin coursesandcredits,creditsearnedby testingor assessmengradepoint
averageetc.

Internationalstudentrecords

Testscores

Permanentecordcards

Studentinformation cardsand classschedulingcards

Classevisionscards

Transcriptdrom other educationalinstitutions

Appealdor readmission

Attendancerecords

Correspondencéom SocialSecurity Departmentof HomelandSecurity etc.
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Thefollowingrecordsmaybe foundin the FinancialAid Office
1 Applicationdor financialaid
1 Grantsawarded
1 Supplementatiocumentationin support offinancialaid applications

Thefollowingrecordsmaybe foundin the Busines®ffice:
1 Studentfinancialrecords,includingtuition andchargespaymentandcredit
transactionsamountsowed, etc.

Section8.13 DirectoryInformation

City Collegef Chicagderebydesignateghe followingstudent informationasa 5 A NB O (i 2 NB
L v T 2 NJY SucH ifofntaiormay be disclosedby the collegesfor any purpose,at their

discretion.

{ G dzR Bayhé, dddresstelephondisting, electronienail (email)addressphotograph,
date andplace ofbirth, majorfield of study,datesof attendance, gradéevel,enrollment
status(e.g.,full-time or part-time), participationin officially recognizedctivities and
sports,weightandheightof membersof athleticteams,degrees/certificateshonorsand
awardsreceivedandthe mostrecenteducationakagencyor institution attended.

Currentlyenrolledstudentsmaywithhold disclosureof anyof the aboved 5 A NS O 2 NB
Ly ¥ 2 N¥YI { theBahilyEtiycaRiéhaRightsand PrivacyAct of 1974(FERPA)Towithhold
disclosurewritten notification mustbe receivedn the Officeof Admissionsand Registration.
Formsrequestingthe withholdingof & 5 A NJ.G/(iF22 N\Byare Gvailabyeia the Officeof the
Registraiat eachof the City College®f Chicago.

Failureon the part of a studentto specificallyrequestthe withhddingof& 5 A NB O (i 2 NB
L y T 2 NXMrdidateg® iftdéiduahpprovalfor disclosure. The FERP#old remainson the
student'srecorduntil removalrequestedin writing by studentandthey applydistrictwide. For
additionalinformationregardingFERP Ayleasecheckits web site at
http://www.ed.gov/policy/gen/quid/fpco/ferpa/index.html
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Section8.14  Supportivelntervention Team(SIT)
ProceduresSupportivdnterventionTeam(SIT)Xx Procedures

CCGs committedto protectingthe health, safety,and well-beingof its students,faculty,and
staff. Underthe guidance othe 2008lllinoisHigher Educatio®afety Enhancemewict, CCC
hasestablishedSupportivelntervention Teamsat eachof its Collegesandthe District Office.

SupportivelnterventionTeamyqSITspare dedicatedto maintaininga healthyand safe
environmentfor the CCCommunity. Toachievethis goal,SITsonductbehaviorathreat
assessmentfr personsvho might posea safetyriskto themselver others. SITs investigate
concerningoehaviorandassesshe levelof threat by:

1 Developingandimplementinganinterventionplan forthe safetyof all;

1 Identifyingsourcesof supportfor the personof concern;and

1 Providingongoingsupport,monitoring,andrecommendationgo the CollegePresident.

SITxanprovidereferralsfor counselingand other supportiveintervention,recommend
administrativeremovalfrom campusor recommendhat no actionbe taken.

TheSITProcessloesnot replacethe StudentDisciplinaryProcessegardingviolationsof the

Student ConductCodeor the Officeof Safetyr Y R { S OdzNJA { &fd Safetids éamjis/ & A 6 A £ A
Violationsof the StudentConduct Code shoulie addressedriathe StudentDisciplinary

Hearingprocessand safetyconcernsshouldbe reportedto CampusSecurity.

EachCity Collegdasits own SIT asdoes theDistrict Office. SITsare composedof CCGaculty
andstaff from a broadrangeof disciplinesanddepartmentsincludingStudentServices,
WellnessCenter,Security HumanResourcedisabilityAccesenter,and Facultypersonnel.
CollegeSITmembersare appointedby the Presidentof the Collegeand District SITmembers
are appointedby the Provost& ChiefAcademidOfficer.

(a) Administrative Removalfrom College
In situations wheread (i dzR Brgséneeit CCC constitutessubstantialand sustainedthreat
to the health,safetyandwell-beingof the collegecommunity,the Presidentjn consultation
withthe/ 2 f f SI'BaSdWwih the approvalof the District SITTeam,mayremovethe student
from the Collegeor all City Collegesfor a definite or indefiniteamountof time. Formore
information, seeADRc AdministrativeRemovafrom College

(b) Appealfor Readmissiorafter Administrative Removal
Thestudent willalso havehe opportunityto appealanyadministrativeremovalto the Provost
& ChiefAcademidOfficer,in consultationwith the CCMistrictSIT.
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Section8.15 Student CitizerRights

Therightsaffordedstudentsby virtue of registrationandenrolimentat CCGhallin no manner
be construedto nullify or limit anyother constitutionalor legalrightsor freedomspossessethy
studentsascitizensor residentsof the United Statesor the Stateof lllinois. Foreignrborn
studentshavethe samerightsandresponsibilitiesexceptaslimited by law.

Section8.16 Rightto Assembleor Organize
Renamed:formerlyRightto Organize.

All studentsof City College®f Chicago are fret exercisdawfullytheir constitutionalright to
assembleon CCQroperty. Studentsmayuse CCGuildings facilities, and otheservicesn
conformitywith approvedpolicies angrocedures. CCQGnayestablishreasonabldime, place
andmanner regulationsegardingthe useof its publicfacilitiesto ensurethat individualsand
groupsexercisingheir legitimaterightsdo not infringe on the rightsof others ordisruptthe
educationalprocessor other operationsof the District.

Studentshavearight to form orjoin anycollegeorganization occlub providedthat: 1)the
organizationor clubdoesnot violate/ / / Q aiscyirgination policiesand 2) they submitto
(andreceive approvairom) the Directorof Student Activitiegor designee).Suchorganizations
or clubswill be permitted to use collegéacilitiesduringnormaloperatinghourswhensuchuse
doesnot interfere with instructionalor other activitiesat the college. Such organizationsr
clubsmust comply with the ruleandregulationsof the District.

Section8.17 Academidnteqrity and Dishonesty

CCGascommittedto the idealsof truth andhonesty. Studentsare expectedto adhereto high
standardsof honestyand integrityin their academiendeavors.Plagiarismand cheatingof any
kind are serious violation®sf thesestandards.

Academidishonestyis a seriousoffense,whichincludesbut is not limited to the following:
cheating,complicity,fabricationandfalsification forgery,and plagiarism.Cheatingnvolves
copyinganothera (i dzR Bayeli, €a@m,quiz,or use oftechnologydeviceso exchange
informationduringclasgime and/or testing. It alsoinvolvesthe unauthorizeduseof notes,
calculatorsandother devicesor studyaids. In addition, it includesthe unauthorized
collaborationon academiavork of anysort. Complicity,on the other hand,involves the
attempt to assistanother studento commitanactof academialishonesty. Fabricatiorand
falsification respectivelyjnvolvethe inventionor alteration of anyinformation (data,results,
sourcesjdentity, etc.)in academiavork. Anotherexampleof academialishonestyisforgery,
whichinvolvesthe duplicationof a signaturein orderto representit asauthentic. Lastly,
plagiarisminvolvesthe failure to acknowledgesourceqof ideas facts,chargesijllustrations,
etc.) properlyin academic workthusfalselyrepresenting: y 2 (1 K S Nak2&y SaRsS | &

Inindividualcases ohcademidaishonestysanctionanayinclude oneor more of the following:
anFgradeon anassignmentwhereacademidishonestyoccurred,a written warning,afailing
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gradefor the course,and/or issuingof anacademiaishonestywithdrawal (seeADHC
AcademidishonestywVithdrawal The severityf the penaltyisleft to the discretionof the
instructor,exceptthe issuingof an academiaishonestywithdrawalwhichrequiresVice
Presidentapproval. A studentmayappealafinding of academialishonesty(seeAppeal
InstructionalGrading Academidishonesty.

Additionalsanctionsamaybe imposedup to andincludingdismissafrom CCQvhen
circumstancesvarrantit and/or the revocationof a previouslyawardeddegreeor certificate
(seeRevocatiorof Degreeor Certificate3. Astudentmayappealadditionalsanctiongsee
DisciplinanHearingsand Appealof Discipling.

Section8.18 Standardsof Conduct
Policy HistoryStandards of Conduct

(a) Definiton2 ¥ & { G dzRSy (i ¢
Forthe purposesof thispolicy,ad & (i dzR8ayisars/person whas admitted, registeredor
enrolledfor studyat CCCregardlesof where coursesaretaught, whetherthey are enrolled
full-time or part-time for credit or non-credit coursesfor anyacademigeriod. Anyperson
whois enrolledin online or hybrid coursessalsoconsideredad & (i dzRAhypérsps whais
not enrolledfor a particularterm, but whohasbeenadmitted andenrolledin coursefrom
time to time, and hasa continuing relationshigvith GCOs consideredad & i dzRAy pergoh
who withdrawsafter allegedlyiolatingthe studentcodeof conductis consideredad & & dzZR Sy U €
for purposesof this policy.

(b) Definition2 ¥ & + dndWsilo2StEhdardsof Conduct
Avisitorisdefinedasanindividualwho is not amemberof the CCE&ommunitywho ison CCC
premises.CCGQCeserves the righto remove visitorsguestsandpatronsof CCGf their behavior
or actionsare maliciousn nature,violateanycurrent CC@olicy,or threatenthe safetyof the
| 2t t &I‘iSiration faculty,staff, or students.

In certain instances, CCC may also issue a Notice of No Trespass. Notices of No Trespass are in
effect for a period of not less than one (1) year from the time they are issued. Any visitor or

guest who is issued a Notice of No Trespass must meet withfisp€€IC personnel to seek

permission to return. Visitors and guests who have been issued a Notice of No Trespass and wish

to attend a CCC sponsored activity or return to CCC for an event must meet with the Director of
Safety and Security and his/her desgrprior to the event and, if the Notice of No Trespass is
withdrawn, a withdrawal letter will be issueWisitors and guests who have been issued a
Gb2GA0OS 2F b2 ¢NBaLJl aa¢ |-ofelitcoufs@dtpragam @ustNR f £ A Y
meet with the an of Student Services or designee in order to obtain permission to enter

OF YLJza LINBEYAASAa F2NJ SRdzOlF GA2yFf Liz2N1}2asSa | yR
2F b2 ¢NBaLIl aaé¢ o6l a NBEFGISR (2 &SEdznferwiha 802y R
the EEO Office prior to making a final decision. If approved, the Dean of Student Services will

notify the Director of Safety and Security, the other Dean of Student Services at all colleges, and

the Associate Vice Chancellor of Advising ande&tu8uccess.
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(c) StudentMisconduct
CCGtudentsare expectedo conductthemselvesn amannerwhichis considerateof the
rightsof others andvhich will notimpairthe educationalmissionof the college. Specificallyall
studentsassumeanobligationto conformto Board RulesRoliciesand statementof Students
Rightsand Responsibilities SeeStudentConductComplaint

¢ ¢ Bt&ndardof Conductppliesanddisciplinemaybeimposed for conduawhich
occurson Collegepremisesat off campus recreational anstructional sitesat any
Collegesponsorecaevent,or at any Collegesuperviseabr providedactivity,
transportationor¥ F OA f A G & dé

(d) Typesof Misconduct
Misconductfor whichstudentsare subjectto collegediscipline fallsnto the following
categories:

1. Academiadishonesty¢ includesbut isnot limited to cheating,complicity,
fabrication andfalsification,forgery,plagiarismpor unauthorizedaccesgo
examinationmaterials. SeeAcademidntegrityand Dishonesty

2. Dishonestyinvolvingcollegedocuments,recordsor identification cardsg stealing,
forgery,alterationor improperuseof collegedocumentsyecords,or identification
cardswith intent to defraud,and knowinglyfurnishingfalseinformationto the
college.

- 2.1a: Forgery of an administrative staff person, faculty member, or
aGdzRSYy G Qa yIFIYST FEOGSNIXGA2Yy 2N YAadzasS 2
identification; or possession of documents and records belonging to
another.

- 2.1b: Deliberate misrepresentation of facaind/or knowingly furnishing
false information to college departments and/or officials.
- HOMOY !aS 2F (GKS /2ttS5S3SQa yIYSE AYIl3S
authorization or with intent to misrepresent or defraud.
- 2.1d: Misrepresentation Lying, misrepresentg of facts or giving false
testimony to any college official is prohibited. This includes but is not
limited to forging, transferring, altering, wrongfully obtaining or otherwise
misusing documents including being in possession of an ID other than your
own and/or a fake ID.

- Misrepresentation includes but is not limited to any misuse of college
funds, using the college logo or name without appropriate permission
and/or to falsely attribute an activity to the college.

- Representing oneself as City College€lmicago in signing a contract or
agreement, falsification of any college record or use of any computer to
gain unauthorized access to an existing college record is not permitted
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3. Obstructionor disruption of learningenvironmentor other collegeactivities ¢
intentional obstructionor disruptionof teaching researchadministration,
disciplinary proceedingsor other collegeactivitiesor conductthat createsa
hostileworkingor learningenvironment.

3.1a: Engaging in violent, abusive, indecentfane, boisterous,

unreasonable loud or otherwise disorderly conduct under any circumstance
including, but not limited to, intoxication due to the consumption of

alcohol, in which the conduct tends to cause or provoke a disturbance or
disrupts the normboperations of the college.

3.1b: Any action that causes inconvenience annoyance, or alarm to others,
or which interferes with the rights of other individuals (including the right

to quiet study), disturbs the public peace, endangers personaibveatig o
causes a risk of/or physical harm to public or private property

3.1c: Any conduct or behavior that disrupts a faculty member while
teaching is a violation. This includes, but is not limited to, talking in class,
talking, texting, playing music, or lisieg to headphones.

4. Conductthat threatenshealth or safety ¢ conductthat threatensthe healthor
safetyof anypersonincludingbut not limitedto physical assaulthreatsthat cause
apersonto fearfor2 y S Q Ssafétysryhe safetyof her or hisfamily,and incidents
involvingthe possessiomnglisplay,or use ofaweapon. Includessuch misconduct
occurringviaany telecommunicatiordevice,socialmedia,or anyother web-based
meansof communication.

Issues of Harassment/Intimidation (4.1), Stalking (4.2), or Sexual
Misconduct (4.3) will follow the CCC Equal Opportunity Policy and
Complaint Procedures.

(4.4) Hazing

City Colleges of Chicago prohibits hazing by campus groups, organizations, and/or
indA BARdzI f ad !'ye LISNE2Y 2N 2NBFYATFGAz2Y

initiation or affiliation into an organization, intentionally or recklessly engages in

conduct that creates a risk of physical injury or mental distress to that individual or
groupof individuals will be in violation of the Student Code of Conduct. Any person

suffering from an incident of hazing, witnessing an incident of hazing, or have

knowledge of an incident of hazing shall report the incident to the Dean of Student

Services.

4.4a: The threat to inflict bodily harm or the action of inflicting bodily harm
to an individual as part of an initiation rite is prohibited.

4.4b: The forced purchase or consumption of alcohol or drugs as part of an

initiation rite is prohibited.

4.4c: the forced participation in any kind of sexual activity as a condition for

affiliation or as part of an initiation rite is prohibited.
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4.4d: the creation of excessive fatigue or prevention of individuals from
participating in classroom activities mteracting with fellow students as
part of any initiation rite is prohibited.

4.4e: Forced participation in any other activity that endangers the physical
or mental health of an individual is prohibited.

4.4f: Any student who willingly participat@s any acts of hazing will also be
in violation and subject to disciplinary proceedings.

(4.5) Physical Altercation/Violent/Threatening Behavior

The intentional use of force or violence directed upon another: Physical
altercations or physical contact, which includes, but is not limited to fighting,
slapping, pushing, punching and/or contact using a weapon of any sort for the
purpose of physical alse or violence involving physical contact.

(4.6) Weapons/Firearms/Explosives

The use, possession and/or storage of firearms, ammunition, explosives, fireworks
or other lethal weapons of any kind in motor vehicles, buildings or elsewhere on
college prenses or during college activities are prohibited.

The penalty for possession weapons may be subject to expulsion. If a student is
found responsible, automatic expulsion will be rendered.

Specific violations of this policy include, but are not limitedhe, possession, use
or threat of use of any of the following items:

1 Any firearm (including any weapon or instrument from which a shot,
projectile, or other object may be discharged by force, whether operable or
inoperable, loaded or unloaded);

1 Any toy g which, based on color, design or appearance, would be
considered by a reasonable person to be an actual firearm;

1 Any deadly weapon, defined as any instrument, item, or material readily
capable of causing death or serious physical injury;

1 Any BB gun, pdt gun, air rifle, paint gun, sword (whether decorative or
not), or other martial arts weapon;

1 Any knife (other than an ordinary pocketknife carried in a closed position,
with a blade of three inches or less or cutlery of a reasonable size, when
used in &itchen or other food preparation area); or

1 Any explosive chemical or device including a substance or a combination of
substances possessed or prepared for the purpose of producing a visible or
audible effect by combustion, explosion, deflagration, or aetiton,
including fireworks and illegal or potentially dangerous chemicals.

Note: Students who hold a conceal carry permit are not allowed to be in
possession of their firearm within any CCC building.
SeeDisciplinanHearimgsinvolvingAllegationf SexuaHarassment
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5. Theftor vandalism
- 5.1a: Theftof property, including taking without express permission, or
misappropriation of, anyproperty or servicesof CC@r others;or possessiormf
any property that the studenthad knowledgepr reasonablyshouldhave had
knowledge wasstolen.

- 5.1b: Damag#o or destruction ofCCQremisesor propertyor to the
propertyof a memberof the CCCommunitywhile on institutional
premises.

6. Failureto comply¢ failureto complywith collegeofficialsactingin the
performanceof their duties.

7. Breaching Campus Saftey or Security

- 7.1a: Unauthorized access to college facilities; intentionally damaging
doorlocks; unauthorized possession of college keys or access cards.
Duplicating college keys or access cards; or propping open of exterior
security doors.

- 7.1b: Tampering with fire safety equipment, such as fire extinguishers,
smoke detectors, alarm pull siahs emergency exits, or other safety
equipment

- 7.1c: Placement of equipment or vehicles to obstruct the means of
access to or from college buildings or intentional obstruction of the free
flow of pedestrian or vehicular traffic on college premises aradiege
sponsored functions.

8. Retaliationg includingretaliation or harassmentgainstanystudent,program
participant,employeeor other person(svho makecomplaintsor cooperatein
the investigationof EEQmattersand complaints studentgrievancesand/or
student disciplinarymatters.

9. Alcoholandcontrolled substances
- 9.1a: Alcohol possession and/or consumption, including the possession
and/or consumption of alcoholic beverages except at arcaffipus
activity where all in attendance meet theinimum age established by
state law and where the location of the activity does not prohibit such
beverages.

- 9.1b: Controlled substance possession and/or consumption, including
the possession, sale, use or distribution of any narcotic drug, marijuana,
or other addictive or hallucinogenic substance prohibited by law.

- SeeDrug andAlcohol Fre€€Campus
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10. Clinical/Practicum Misconduct
Any violation of behavior guidelines as determined and outlined by the academic
program. Thisi®@f dzZRS&>X odzi y20 ftAYAGSR (G423 0SKI @A
GSYLIR2NINE &dzALISyaArzy 2NI NBY2@Ff FTNRBY |y S
NHzt Sa¢s SiOo

11.Violationsof CC(Qolicies

- EqualOpportunityin EmploymentProgramsServicegand Activitiespolicy
- Equal Opportunity Policy and Complaint Procedures

- Academic program Handbooks

- CollegeRules

- DrugandAlcoholFreeCampugolicy

- Headcoverindpolicy

- TobacceFreeCampugolicy

- Responsibl€omputerUsepolicy

- Other approved CCC Policies and Procedures

Section8.19 Student OptionalDisclosureof Private Mental Health

Information
ProceduresStudentOptionalDisclosuref PrivateMental Healthinformationc Procedures

In accordancewith the StudentOptionalDisclosureof PrivateMental HealthAct (2016),CCC
providesstudentsthe option to authorizein writing the disclosureof certainprivate mental
healthinformationto adesignatedperson. Under thisAct, CCQ@vill disclose informatiorto this
designatedpersonif a physiciangclinicalpsychologisbr other qualifiedexaminer employedy

CCGQnakesa determinationthat the studentposesa cleardangerto himself,herselfor to
others,or to protect the studentor other personagainsta clear,imminentrisk of serious
mentalor physicalnjury, diseasepr death.

Studentsmayopt to designatean emergencymentalhealth contact,opt not to designatea
contact,changetheir contact,or deleteapreviouslydesignatedcontact.

Thephysicianglinicalpsychologist, mentdiealth provideror other qualifiedexaminerwill, as
soonaspracticable put in no morethan 24 hoursafter makingthe determination,attempt to
contactthe designatedpersonandnotify the designatedoerson thata determinationhasbeen
madethat the studentposesa clear,imminentdangerto himself,herself,or others.

Section8.20 Mediation
Policyhistory: Mediation Note: this policywasdeletedeffectiveMarch2017.
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Section8.21 DisciplinaryHearings
Policy HistoryDisciplinary Hearings.
ProceduresDisciplinarnyHearings; Procedures

(a) Due Process P+idearing Meeting
The respondent(s) will be contacted by the Dean of Student Services or designee from the Dean
of Student Services Office to advise them of the alleged violations of the Code. The Dean of
Student Services or designee will officially explain and reviewthétihhespondent student their
Due Process Rights. The student must sign the Due Process Rights form verifying receipt of the
Y20A0S 2F daddzRSyd NARIKGaE O2yiGFAYSR GgAUKAY D
inform the respondent in writing of thecheduled date of their forthcoming hearing within two
(2) academic days following this meeting.

SeeGLOSSARY DERM%or the definitionof & | O RRI YeAadp é

(b) Interim Suspension
The Dean of Student Services or designee is authorized to suspend the student against whom a
complaint is made for up to five (5) academic days, pending the Formal Disciplinary Hearing in
instances in which the Due Process Hearing Meeting indicates astibkthreat to the good
order, safety, or welbeing of the college community. In instances where the student is non
responsive to the Due Process fearing notice or extraordinary safety concerns, the Dean of
Student Services is authorized to suspéme student for up to five (5) academic days.

(c) Informal Hearing
The Informal Hearing Agreement provides students with minor violations, as determined by the
Code, with an option for resolving matters in an informal manner. After conducting an
investigaton of the facts of the conduct case, the Dean of Student Services or designee or
designee (at his or her discretion) determines whether or not the violations committed may be
resolved through the Informal Resolution Agreement. This procedure may beasexknt lieu
of referring the case to the Disciplinary Committee for a formal conduct hearing. The Informal
Resolution Agreement may be conducted by the Dean of Student Services or designee. The
Information Resolution Agreement procedure consists of &ieps and the student must agree
to all four conditions if he or she wishes to resolve the case informally:
1. The student must agree that he or she has violated the Student Code of Conduct.
2. The student must agree with the sanction(s) proposed by the Conduct Dean of
Student Services or designee or the Dean of Students.
3. The student must agree to waive his or her right to a formal hearing before the
Conduct Board.
4. The student must agree to waa his or her right to an appeal. If the student agrees
to all four conditions, he/she will be required to sign the Informal Resolution
Agreement. The student will be provided with a copy and a disciplinary file and
record will be created and maintained.

CityColleges of ChicagoSubject to Change
77




Academi& StudentPolicy August2019

(d) FormalDisciplinaryHearing
I 02ffS3SQa S5AA0ALIE AYINE /2YYAGGHSS F FF2NRA
made. When the student has been interim suspended pending the Formal Disciplinary Hearing,
the student shall have the right toFeormal Disciplinary Hearing within five (5) seven (7)
academic days of the start of the suspension. The student shall be allovieethgono more
thanone (1) observer; which includes, but is not limited to: family members, faculty, staff, and
or students.These individuals are not allowed to speak in the adteaking.

(e) DisciplinaryHearingslnvolvingAllegationsof SexuaHarassment
Sexuaharassmenbccurswhenanindividualis subjectedto unwelcomesexualadvances,
requestsfor sexuafavors,andother expressiver physicalkconductof a sexual naturavhere:
(1)submissiorto suchconductis madea conditionof employmentor education;(2) submission
to or rejection ofsuchconductisthe basisfor anacademiar a personneldecisionaffectingthe
individual;or (3) suchconductinterfereswith the A y R A @dc&dmticbr Raik performanceor
createsan intimidating,hostileor offensivelearningor work environment. Example®f sexual
harassmentnclude,but are not limited to, sexualadvancestepeateddate requests,sexual
gesturessexualcartoonsor imagesdiscussiongaboutsexualactivity,domesticviolence dating
violence, stalking, sexual misconduad sexualassault.

() RemoteHearingParticipation
In situationswherethe accusedi (i dzR Brgséngxdt the Collegeconstitutesa substantial
threat of harmto membersof the Collegecommunity,the Presidentn consultationwith the
/ 2t t S3S QantefveatiobBRahijcangr8er that thestudentparticipae in the
disciplinaryhearingremotelyviatelephone,videophone yideo-conferencepr by other means
determinedbythe College.

() Accommodations and Assistance

1. As per Section 504 of the Americans with Disabilities Act (ADA), students with
documented disabilities may request reasonable accommodations at their conduct
hearing, appeal, or any part of the conduct process, including communication
regarding the processt is the student's responsibility to determine if
accommodations are needed. The Dean of Student Services or designee will not make
that determination. These accommaodations include, but are not limited to: a sign
language interpreter, the presence okarvice animal, the presence of a reader or
other trained, professional assistant, etc. For more information, contact the college's
Disability Access Centers (DAC). It is the student's responsibility to arrange for
accommodations and notify the Dean of 8&mt Services or designee witttimree (3)
academic day of receiving the initial letter that accommodations are being sought.
The Dean of Student Services or designee is not responsible for arranging
accommodations, but will work with the college's DAG@ake all reasonable
accommodations. A professional from the DAC must arrange and/or handle the
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accommodations. As per ADA, students with disabilities are expected to adhere to the

conduct policies applicable to all students.

As is the case with all studinin the process, the complainant and/or the alleged

student is responsible for presenting their own case. Any person(s) providing

approved accommodations in the hearing will not be guiding the student in what to

say, points to bring up, or otherwise irlve themselves in the hearing. This

expectations will be communicated by Dean of Student Services or designee to DAC as
well.

2. Students may request to have a translator present at their hearing and any meetings
related to their case. It is the student's msibility to determine if a translator is
needed. The Dean of Student Services or designee will not make that determination.
a. The request to have a translator present must be made in writing within three (3)

academic days prior to any hearing. The Deb8tadent Services or designee will
attempt to locate a translator connected to the College. The translator cannot be
a friend or family member and cannot be another student at the College.

As is the case with all students in the conduct process, it isttigent's responsibility to
ensure that they are able to understand communication from the Code of Conduct Office
and ask for clarification when necessary.

Section8.22 Appealof Discipline

ProceduresAppealof Disciplinez Procedures

Inthe eventthe studentchargeddisagreesvith anysuspensionn excesf five (5) academic
days,collegedismissalpr expulsionthe studentmayappealthe decisionin writing. See
GLOSSARYFTERMSor the definitionof & I O R Y8A&OD €

(a) Conditionsof Appeal
Thestudent shalhavethe right to appealadisciplinary decision arisirfgpm a Formal
DisciplinaryHearingwithin ten (10)academiaaysof the & i dzR &geiptof &he College
t NI & A dedsiorii Appealsare notre-hearingsarenot granted orthe basisof disagreement
with the originaldecision,andshouldbe basedupon one or more of the following:

1 Therewasadenialof afair hearing.

1 Therewasinsufficientevidenceto establishresponsibility.

1 Therewasnewinformation availableéhat wasnot availableat the time of the hearing
whichmayhaveaffectedthe disciplinary decision.
Theseverityof the sanctionexceedshe severityof the violation.
Thehearingprocessnvolveda substantialdeviationfrom policyand/or procedureto
the disfavorof the student.
1 Thereexistsexceptionakircumstanceso limit an expulsionto acertaincollege or

colleges.

= =

(b) AppealProcesand Outcome
TheProvost& ChiefAcademidOfficershallappointa District JudicialAffairsCommittee,
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consistingof at leastthree (3) administratorsandone (1) studentrepresentativeto review
Appealf Disciplingfor suspensiongjismissalsor expulsionandto rendera
recommendatiorto the Provost& Chief Academi©fficer. TheProvost& Chief Academic
OfficeQ decisionmayupholdthe Colleget NB & A de@sionli@ikits duration, reversethe
decision permit the studentto enrollin anotherCity College por make such othedispositionas
deemedjust andproperunderthe circumstances.Thestudentshallhavethe right to be
notified of the Provost& ChiefAcademidOfficeiQ @ecision withinten (10)academicdaysof
receiptofthe & (i dzR &pyaalTBedecisionshallbe final and effectivemmediatelyupon
issuance.

(c) Petitionfor Readmission
In exceptionainstancesa studentdismissedrom a Collegeor expelledfrom all CityColleges
for disciplinaryreasonamay petition for readmission.Toqualifyfor considerationthe
& 0 dzR Beyftiorai readmissiormust be accompaniedy documentedevidenceof good
citizenshipanda personalstatementthat speakdo a selfunderstandingpf the concerning
behaviorthat led tothe dismissabr expulsionandwhichdemonstrategersonaldevelopment
that supportsthe beliefthat the concerningoehaviorwill not be repeated. A studentiseligible
to petition for readmissiomo lessthan five (5) yearsfollowingthe date of dismissabr
expulsion. Thepetition decisionrestswith the Presidenbf the College the student wishés
attend,andthet NXB & A de&siorimOsibe approvedby the Provost& ChiefAcademidOfficer.

Section8.23  Student Grievances (NeAcademic)
ProceduresStudentGrievancegNonAcademick Procedures

If anystudentfeelshe/shehadbeenmistreatedby anotherstudent,or amemberof the college
staff,the studentmayfile a& y Zagademigyrievancee

Section8.24 EqualOpportunity in Employment.Programs Servicesand
Activities

EQUAIEEMPLOYMENJPPORTUNIPOLICYLITLEXC GENDERISCRIMINATIAQROLICY,

SECTIOB0D4/ADACOMPLIANCEOLICY.

ProceduresEqualOpportunityin EmploymentProgramsServicesind Activities¢ Procedures

TheCityCollege®f Chicagas stronglycommitted to ensuringhat its learningandworking
environmentsare free of discriminationand harassmentincludingsexuaharassment.CCQuill
take actionto stopdiscriminationor harassmentremedydiscriminationor harassmenand
preventrecurrenceof discriminationor harassment.TheBoardof Trusteef the CityColleges
of/ KA O 3 2prodildité uhlawEuldiscriminationor harassmentith respectto hire, terms
andconditionsof employment,continuedemployment,admissionsor participationin Board
programsservicespr activities(regardles®f whether suchprograms servicesor activities
occuron CCQroperty)on the basisof race,color,nationalorigin, ethnicity, sex,age,religion,

ICity/ 2 t f EEElicyRanbe viewedin its entirety at www.ccc.edu/departments/PagesBpatuni@ffice
(EEQO).aspx
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citizenshipstatus,sexualbrientationincludinggenderidentity, marital status,pregnancyprder
of protection status,disability,geneticinformation, military status,or statusasa memberof
anyother protectedclassunderfederal,state, or city law?

Prohibitedharassmentinderthis policyincludes: usingracialor ethnicslurs,makingreligious,
ethnic,or genderspecifigokes,distributingoffensivecartonsor figures,spreadingsexual
rumors,andother conductwhichinterfereswith the individual'swork or academic
performanceor createsan intimidating, hostile,or offensiveworkingor learningenvironment.

Sexual harassmeid aform of sexdiscriminationandis prohibited by this policy, TitleVllof the
CivilRights Acbf 196406 & ¢ A (i &n8Title IXdf thelEducatiorAmendmentsof 19720 ¢ ¢ A Gt S
L -. Seéxuaharassmenbccurswhenanindividualis subjectedto unwelcomesexualadvances,
requestsfor sexuafavors,andother expressiver physicalkconductof a sexual naturavhere:
1 Submissiorio such conducts madea conditionof employmentor education;
1 Submissiorto or rejection ofsuchconductisthe basisfor anacademiwr a personnel
decisionaffectingthe individual; or
f  Suchconductinterfereswith i KS A y Rudademigodaork ge&ormanceor creates
anintimidating,hostile or offensivelearningor work environment.

Example®f sexuaharassmeninclude,but are not limitedto, sexuakhdvancestepeateddate
requestssexualgesturessexualcartoonsor imagesdiscussiongabout sexualactivity,
domesticviolence datingviolence, stalking,sexual misconducgnd sexualassault. Under
lllinoislaw (720 ILCS/12-13)the crimeof criminal sexuaassaultis committed whena person
doesanyof the following:
1 Commitsanactof sexualpenetrationby the useof force orthreat offorce
1 Commitsanactof sexualpenetrationandthe accused knewthat the victim wasunable
to understandthe nature of the actor wasunableto give knowingconsent
1 Commitsanactof sexualpenetration withavictim who wasunder 18 yearsf agewhen
the actwascommittedandthe accusedvasafamily member
1 Commitsanactof sexuapenetrationwith avictim whowasat least13 yearsof agebut
lessthan 18 yearsof agewhenthe act wascommitted andthe accusedvas17 yearsof
ageor overandhelda positionof trust, authorityor supervisiorin relationto the victim

Section8.25 CollegeRules
1 Except orspecialoccasionsall food consumptions limited to the studentloungesand
cafeteria. Foodand drinkmaynot betakento other unauthorizedplaces.
1 Studentsmustleavecollegepremisesat closingtime unlesswritten permissiorhasbeen
receivedfrom anauthorizedofficial.

2 Asa publiccommunitycollegedistrict, CCGdheresto federal, state and city lawsand regulationsregardingnon-
discrimination. Shouldany federal, state or city law or regulationsbe adoptedthat prohibits discriminationbased
on characteristicsiot includedin this policy,discriminationon those additionalbaseswill alsobe prohibited by this

policy.
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1 Everystudentisrequiredto carryanofficial collegeidentification cardat alltimesandto
displayit upon requesbf anymember ofthe faculty,staff, administration,and security
officers.

1 Children mushot be leftunattendedandshouldnot be on campus for extended

periods.

Gamblingsnot allowedon college premises.

Change®f namesandaddressesnustbe reportedpromptly to the Officeof the

Registrar.

= =4

Section8.26 DrugandAlcoholFree Campus

Studentsare expectedto behavein amanner appropriaté¢o a placeof studyandlearning. The
following kindsof behaviorare contraryto thoseexpectationsandwill be cause for college
disciplinaryaction:

1 Possessioand/or consumptionof alcoholicheverageexceptat an off-campusadivity
whereall in attendancemeetthe minimumageestablishedby state law and wherethe
locationof the activitydoesnot prohibit suchbeverages.

1 Possessiorsale,useor distribution of anynarcoticdrug, marijuanaor other addictiveor
hallucinogenisubstanceprohibited by law.

More informationis availableon our Consumeinformationwebpages.

Section8.27 HeadcoverindPolicy
StudentsenteringCityColleges o€hicagduildingsare requiredto removeall headcoverings
unlesssuch coveringare associateavith religiousbeliefsor documented medicatonditions.

Section8.28 Religious Accommodations

CCawill reasonablyaccommodatehe religiousobservanceof individualstudentsin regardto
admissionsglassattendance andthe schedulingpf examinationsandwork requirements.
Studentswho are unableto attend classesr to participatein anyexamination study,or work
requirementon a particulardaybasedupon a sincerelyheldreligiousbelief maybe excused
andhaveanopportunityto make upthe examination studyor work requirementmissed
becauseof suchabsenceon a particularday. Tobe excusedor such absencestudentsmust
notify their instructorswell in advanceof anyanticipatedabsenceor a pendingconflict
betweena schedulecclassandthe religiousobservanceprovidedthat the make-up
examination study,or work doesnot createunduehardship forthe college. No chargesof any
kind shallbe assessedtby the institution for makingavailableto the student suclan
opportunity. No adverser prejudicialeffectsshallresultto anystudentbecause ohisor her
availinghimself orherselfof the provisionsof this policy. Excused absencé&®m classe®r
examinationdor religiousobservancesvill not be countedagainstanymandatoryattendance
requirements but they do not relievestudentsfrom responsibilityfor anypart of the course
work requiredduringthe period of absence.Theinstructor mayappropriatelyrespondif the
studentfailsto satisfactorilycompleteanyalternativeassignmenbr examination. Students
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mayraiseanyclaimthat they havebeendeniedan educationabenefitdueto their religious
beliefsor practicesunder thispolicythroughthe EEQDffice.

Section8.29 Health Examinations

All studentsmustcomplywith anyrequirementof the Departmentof Healthof the Cityof
Chicagasa preconditionto their admission ocontinuanceasstudents of CC@&ndmust
submitto ahealthexaminatiorwhendirectedto do sobythe CollegePresident.

Section8.30 InfectiousDiseases

TheChancellorCollegePresidentor their designeewill report allincidentsof infectious
diseaseso the Cityof Chicago Departmerdf Healthor other responsiblgublicagencyas
requiredby law uponreport, to the ChancellorCollegePresidentor their designeeswill follow
the directionof the responsiblgyublicagency.

It isthe policyof CCQo not discriminate,in enrollmentor employment, against anypdividual
infectedwith acommunicable diseaselhelllinoisDepartmentof PublicHealthandthe
NationalCenterdor DiseaseControland Preventionhavespecifieddiseaseshat are
contagiousjnfectious,communicable andangeroudo the publichealth. Instanceof
communicablaliseasesvill be reviewedon a caseby-casebasisandreasonable
accommodationsvill be madein compliancewith applicable state antederal lawsregulations
andrules. CCGscommittedto protectingthe healthand general welfaref the students,
facultyandstaff.

CCawill not disclosehe identity of anyemployeeor student whohasa communicablalisease,
exceptasauthorizedby law or wherethat individualprovideswritten consent.

All confidentialmedicalinformation aboutanindividualwill be handledin compliancewith
legalrequirementsand professionakthicalstandards.

Thecollegeshallidentify sourcesof competentand confidentialtestingfor communicable
diseasesswell ascounselingservicesiponrequest.

Section8.31 TobacceFreeCampus

In accordance withihe Illinois CleatndoorAir Act,andin recognitionof the U.SSurgeon
General'Reportindicatingthat secondarysmoke(smokethat existsin the air becauseof a
smokernearby)ishazardougo the health ofnon-smokers, thaiseof alltobacco products
(includingsmokelessobacco productsjs prohibited on all CC@&ampusessatellite locations,
DistrictOfficeand offsitefacilities,includingparkinglots. Ahealthycampussdefinedasa
tobaccofree campuswhich prohibitsthe useof all formsof tobacco (includindput not limited
to cigarettescigars pipes,hookah electroniccigarettes chew,snuff,and other smokeless
tobaccoproducts)andthe saleof theseproductson campusownedor leasedproperty,
includingbuildings,grounds plazasyamps,parkinglots and outdoor commonareas. No
ashtraysor smokingsheltersare providedon tobaccefree campusgrounds.
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To minimizehealth riskjmprovethe qualityof airandenhancethe CC&nvironment,no
consumptionof tobaccoor tobaccoproductis allowed on anyCollegeproperty or in any
Collegdacility; thisincludesall buildings,Collegeownedor leased vehiclesyalkwaysjnside
Collegeor fleet vehicles Collegegrounds sidewalksand streetswithin the campusproperand
anyother collegeownedproperty. Litteringthe campuswith the remainsof tobaccoproducts
or anyother disposablgroductis prohibited.

In furtheranceof this policy, CCGctivelypromotessmokingcessatiomassistancend
preventionservicedo students facultyandemployeesvho wishto stop usingtobacco
products. Assistanceo students,facultyandemployeedo overcomeaddictionto tobacco
productsandinformationregardingcessatiorprogramsis availablethroughthe variousCCC
WellnesCentersor other partners.

Section8.32 Safety& SecurityPolicy

TheCity Collegesf Chicagdiasanobligation toprovidea safeenvironmentfree from violence
andthreatsof violencewhere civilityisvalued. Tothat end, it isthe intent of CCC to make
reasonableeffortsto provide forthe safetyand securityof its students faculty, staff, public,
andproperty. More informationis availableat the Officeof Safety& Security

Section8.33  Alert System
In case of emergency;CGtudentswill be notifiedviaemail,homeor cellphone, and/ortext
messagesindicatedby registeringwith the CCEmergencylert System

Section8.34 Responsible&ComputerUse
Faculty staff and studentsarerequiredto complywith / / / Q& w SComjiitgridseRolicyS
in Article 6, BoardPoliciesand Procedure$or Management& Government

Section8.35 Student MisconductSanctions
Renamed:formerly StudentMisconduct.

Anyviolation ofthe abovestated categoriesnayresultin aninformal or formal hearing
resultingin one or more of the sanctionsasdeemedappropriateby a CityCollege®f Chicago
official:

DisciplinaryWarning Awritten reprimandstating thatfurther misconductwill bringmore
seriousaction.

DisciplinaryProbation  Awritten statementdisqualifyinga studentfor a specificperiod of time up
to one(1) calendaryearfrom participating inextra/co-curricularactivities
at anycollege. Additionally written sanctionanaybe detailed describing
more seriousaction iffurther violationsoccur.
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Restitution Awritten requirementthat the studentprovidereimbursementfor
misappropriatiorof fundsorR I Y 3 S (2 prapérdy,orkhatbft S
an individual. Reimbursemenimaytake the form of appropriateserviceto
repairor compensatdgor damages.

CommunityService Awritten requirementthat a student performa certainnumberof
community servicdoursat CCQrior to the endof term. Completionwill
afford studentsfull reinstatementof privileges.

CollegeSuspension Awritten notice of exclusiorfrom the college and/or class(es)privileges,
and allcollegeactivitiesfor a specifiedperiod of time of up toone (1)
calendaryear afterwhichthe studentmaybe eligibleto return.
Conditiondor readmissiormaybe specified. Attendanceat another City
Colleges contingenton the otherO 2 f f &pEdvad &

Districtwide Suspension Awritten notice of exclusiorfrom all City College®f Chicagoand/or
classes(espnd/or collegeactivitiesfor a specifiedperiod of time of up to
one (1) calendaryearafter whichthe studentmaybe eligibleto return.
Conditiongor readmissiormaybe specified.

CollegeDismissal Privilegedo attend a certaincollegeare permanently revoked.
Attendanceat anotherCity Collegés contingentonthe otherO2 f £ S 3 &
approval.

Districtwide Expulsion  Studentindefinitely restrictedfrom enrollingor attendingclassesor
accessingnyextraor co-curricularactivitiesor privilegesoffered at any of
the CityCollege®f Chicago.

Revocatiorof a Therevocationof apreviouslyawardeddegreeor certificate. Note: both

PreviouslyAwarded the a (i dzR preViduRlyawarded degreer certificateand therevocation

Degreeor Certificate of such awardwill beincludedin the & (i dzR Beyfriar@atacademic
record.

Section8.36  Accesgo College Facilities
Policyhistory: Accesso Collegd-acilities

Duringthe hours* whenthe Officeof AdmissionsAdministration,Office ofthe Registrar,
FinancialAid andauxiliaryservicesf the collegeare normallyopento the studentsandfaculty,
the officesof each college shdlle openedalsoto membersof the publichavingbusinesswith,
or seekingnformationfrom, the college. However visitorsor outsidersmaybe requiredby
collegepersonnelto presentidentificationandto stateor recordtheir presencegdestination,
andpurpose wherseekingadmissiorto the O 2 f f facHite@rdder securityprocedures
deemednecessarpythe Vice Chancellmf Safetyand Securityor the Directorof Safetyand
Security.
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Exceptasotherwiseordered,collegefacilitiesshallbe closedto unauthorizedpersonnelafter

normal collegenours. Collegeacilitiesalsoshallbe closedto the publicin emergency

situationsandat such othertimes asmaybe necessaryor the orderlyconductoftheO2 f f SIS Qa
business.

Admissiorto collegefacilitiesduringperiods when suckacilitiesare closed tothe public willbe
limited to authorizedindividualswho maybe requiredto signthe registerand/or display
identificationdocumentsvhenrequestedby securitystaff or other authorizedindividuals.

* Hoursvaryat eachcollege.

Section8.37 Student Travebnd ChaperonePolicy
ProceduresStudentTraveland Chaperond?olicyc Procedures

CC@ncouragests studentsto participatein off-campusgprogramsthat providevaluable
learningopportunitiesand enforcesspecificstudenttravel policiesto supportstudentwell-
beingandsafetyandresponsiblenanagemenbf travel expenses.Studentsand Chaperones
arerequiredto follow specificguidelinesbaseduponthe type of studentgroupthat istraveling.
Whiletravel approvalrequirementsvaryby studentgroup,travel mustbe pre-approvedby
followingthe specificstudenta N2 dplid@lidedor releaseforms, medicalforms,MOU
certifications trip sponsorand chaperonerequirements meansof travel,andreimbursement.

BecauseCC&ponsoredstudenttravelis consideredan official studentactivity, all CCGtudent
conduct policiespply.

StudentTravelChaperonefiavemanyresponsibilitiedefore,during,andafter the sponsored

trip; while in route; andwhile at the destination ofthe sponsoredrip. Chaperone$ollow CCC
chaperongguidelinedor handlingof emergenciestesponseo participantconcernsand
problems,on-the-spot provision oftrip documents andmonitoringof LJ- NJi A G@éhavlory i Q &
andwhereabouts. Chaperonesidhereto CCQirugandalcoholpoliciesand other policiesand
guidelinesncludingthe CleryAct, FERPAaNnd HIPAA.

Section8.38 IndividualsVisitingClasses
Policyhistory: IndividualsVisitingClasses

Onlyindividualswho areofficiallyregisteredfor aclassshallbe allowedto be presentin aclass.
Studentsmaynot bring childreninto the classroom while instructiois occurring. College
administratorsdo not requirewritten permissiorto visitaclass.

Section8.39 StudentGovernment

Studentgovernmentandthe StudentGovernmentAssociatiorare authorizedand supportedby
the Boardof Trusteedor the purposeof representinghe interestsandconcernsof all CCC
students;actingasaliaisonbodybetween studentsthe board andadministration;and
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providinggeneraloversightof all studentclubs,groups,and organizationghrough initialclub
ratificationandfiscal authority.More information maybe found at
http://www.ccc.edu/departments/Pages/StuderBovernmentAssociation.aspx

Section8.40 Student ConducComplaint

ProceduresStudentConduciComplaintc Procedures

Anystudentor memberof the faculty, staff, or administrationmayfile a studentconduct
complaint with theDeanof StudentServices.Thestudentagainstwhom acomplaintismade
shall havehe right to be notified in writing ofthe complaint,includingthe specificof the
allegedstudent conducpolicyviolation(s)and shalbe provided theopportunityto present
his/herversion ofthe factsin writing no later than two (2) academiaaysafter receiptof the
complaintnotification. SeeGLOSSARY DERMSor the definitionof d I O RRI: YeAAGD ¢

Matters involvingcomplaintsof sexuaharassmentsexual assaultelationshipviolence,and
similar TitlelXconcernsare addressedhroughthe procesdor DisciplinanHearingdnvolving
Allegationsof SexuaHarassmenandareimmediatelyreportedto the Title IXDistrictDirector.

Section8.41 Student Complaints and Compliments

The Complaints/Compliments Management System is an online portal, wh€igbZolleges of
Chicago (CCC) students, faculty, staff, and community members can submit a formal complaint
or compliment regarding an academic or racademic matter. Complaints and/or

compliments can be submitted here. Complaints that are appeals $trulctional Grading,
Academic Dishonesty, or Enrollment Status or other identified policies must follow the separate
policy and procedure.
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INSTITUTIONAROLICIES

ARTICLK. APPROVINREVIEWING SUNSETTING
PROGRAMS

Section9.01  Applicationof Rationalefor AwardingStudent Semester Credit
Policyhistory: Applicationof Rationalefor AwardingStudentSemesteCredit

CityCollege®f Chicagalefinescredithour in accordancevith applicablefederal,state,and
regionalaccreditation standardandregulation$. Thebasicmeasure shalbe adjusted
proportionatelyto translatethe credithour valueto all academiaalendarsand modalitiesof
instructionaldelivery.

CCdlefinesa credithour asanamount of workrepresentedin intendedlearningoutcomesand
verifiedby evidenceof studentachievementhat asaninstitutionally establishedequivalency
that reasonablyapproximatesot lessthan:

1. One contachour of classroonor directfaculty instuctionanda minimumof two hours
of out-of-classstudentwork (e.g.,readingassignmentspracticeactivities,collaborative
teamprojects,practicetests,selfassessmentgnd computerbasedearningactivities)
eachweekfor approximatelysixteenweeksfor one semestetour of credit, which
pertainsto all instructionmodalitiesincluding: face-to-face,hybrid,and/or online;or

2. Atleastthe equivalentamount ofwork overadifferent amountof time; or

3. Theequivalent amounbf workasrequiredin this definition for other academic
activitiesasestablishedoy the college includinglaboratorywork, internships directed
studies practicums studio/performancework, and other work leadingto the awardof
credithours.

3 Federabefinitionof credithour, U.S Dept.of Education- 34 CFR500.2(11/1/2010).
HigherLearningCommissiorRolicyNumberFDCR.A.10.02¥ailableat
http://policy.hlcommission.org/Federd®equlation/assignmenrbf-creditsprogramlength-and-tuition.html.
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(a) Definition for Awarding StudentCredit
Thedefinition for awardingstudentcreditis asfollows:

.. | Minimum Number
SemesterCredit -
Category H of ContactHour(s)
ours
PerWeek
Lecture/Discussion/Demonstration/Seming 1 1
Laboratoryor Studio 1 2%*
ClinicalPracticum 1 2%*
Independent Projects 1 3
CooperativaNork Experience
full-time (20 hoursor more) 1 10
CooperativaNork Experience
part-time 1 5
Field Trips 1 3
Open Laboratorgxperience 0 1
Dependentupon externabkccreditingagencyrequirements.

Notes:
OneContactHour=50minutes.
*Basedon anapproximatelyl6-weekterm; other term lengthsshouldbe pro-rated accordingly.
**|t ispossibleto increasethe numberof contacthoursper credithour whenjustified by the type of
instructionnecessaryo meetthe learningoutcomesand/or for specifigorogrammaticaccreditation/licensure.
Laboratoryor Studiog Upto 3:1
ClinicaPracticumg Upto 4:1

Section9.02 Courseand/or ProgramApproval
Policyhistory: Courseand/or ProgramApproval
ProceduresCourseand/or ProgramApprovalc Procedures

Curriculummustaddresghe requirementssetforth by externalgovernmentalandaccrediting
agencieandthe CityCollege®f Chicago Boardf Trustee policiesAccordinglygcurriculum
developmentshallbe structuredthroughadevelopment reviewandrecommendatiorof a
collaborativeprocessknown, effective August,2014,asthe ProposedAcademicCurriculum
ChangegrocesgPACC)yvhichreplaceghe former twelve-step curriculumreviewprocess
knownasProposedAcademicChangegprocesqPAC).

Thisstructuredprocesswhichshallbe collaborativelyimplementedand conductedby faculty,
districtand collegeadministratorswill provideaclearlydefineddevelopmentevision,and
recommendatiorprocesgor all credit (ProgramClassificatiorsystemCodesl.1,1.2,and 1.4)
coursesand programsoffered by anyof the CityCollegesof ChicagdCCC).

ThePAC@rocessshall:
1 Promoteandensurecollaborationamongadministratorsandfaculty;
1 Designateatenured,facultymemberto facilitate (curriculumfacilitator) curriculum
initiativesfor eachcollegeandthe district;
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Distinguishcurriculumdevelopmentand curriculumreview;

Increaseunderstandingpf requiredcompliancewith outsideagenciesandgoverning

bodies;

1 Providea curriculumdevelopmentirameworkthat supportsthe goalsandexpectations
of externalagenciesandaccreditingoodies;

1 Assurehat newandrevised courseandprogramssupportthe missionand goalsof the
CityColleges of Chicagd@CC);

1 Provideaweb-basedsolutionto store,manageandtrackchangego coursesand

programs.

E =

Substantiathangego the PAC@®rocess(e.g.,curriculumdevelopmentrubricsfor coursesand
programs)will be a collaborativeprocesswith the mutualagreementof faculty, districtand
collegeadministrators.

Section9.03 ProgramReview
Policyhistory: ProgramReview
ProceduresProgramReviewc Procedures

TheCityCollege®f Chicago (CC@jovidesadministrativesupport,guidance, andrainingfor
the annuallllinoisCommunityCollegeBoard(ICCBIrive YearProgramRevieweportingand
submissiorprocesdor the sevencallegeswithin CommunityCollegeDistrict508./ / /| Qa
compliancewith the scheduleof reviewsmandatedby ICCRjuaranteeghat eachof the seven
collegessactivelyengagedn a systematiccollegewide programreviewprocessor
evaluatingper ICCB:

1 Career& TechnicaEducatiorPrograms

1 Academidisciplines

1 CrossDisciplinaryinstruction

i Student& AcademicSupportServices

1 OtherProgramActions

In accordancewith ICCBegulations at leastoncewithin afive-yearcycle,eachinstructional
program,student serviceandacademicsupportfunctionisevaluated. CCQuill provideaccess
to the mostcurrentICCB-iveYearProgramReviewScheduleandthe ICCB-iveYearReview
Grid.

Section9.04 Program Inactivation
Renamed:formerly Sunsetting’rograms.
Policyhistory: Programinactivation
ProceduresPrograminactivation¢ Procedures

CCC periodically reviews its academic programs, courses, and services to ensure:

w wStS@IryOS o6ftlFo62NJ YIENJSGZ GNIFYyaFSNE O2YYdzyAde
w CAG eAGK [/ /1 OFLI oAfAGASA O6FSlaroArfAatexr Ozal
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Such reviews, which may be -@fjcle from ICCB Program Reviews but which nonesiseshould

be structured similarly, shall be collaboratively implemented and conducted by faculty, district and
college administrators, and external stakeholders in order to provide a clearly defined
recommendation regarding continuation or discontinuati®hared governance for determining
discontinuation will additionally utilize the Proposed Academic Curriculum Change (PACC) process
to ensure transparency and rigor of review. In such cases where discontinuation, either

inactivation or withdrawal, is thénal determination, CCC will work with external governmental

and accrediting agencies to discontinue the program and to provide a pathway to completion for
students currently pursuing such programs.

Section9.05 CooperativeSubContractualArrangementswith Outside
Agencies

Policyhistory: CooperativeSubContractualArrangementsvith OutsideAgencies

Theprincipleof openenrollmentmustbe maintainedin all cooperativeor sub-contractual
instructionalarrangementswith outsideagenciespublicor private. Theonlylegalbasisfor
restrictingenrollment,accordingo the lllinoisPublicCommunityCollegeAct, are space
limitations, relevantcoursepre-requisites,andprogramadmissiongequirements. Thispolicy
doesnot preclude offcampuscoursesor courseoffered at the requestof a particular publicor
privateagencyaslongasreasonablerovisiongor the entryof any City College®of Chicago
studentare maintained.

Collegecreditfor coursesfferedin a cooperativeor sub-contractualarrangementmaybe
allowed onlyif:
1. Coursesreapprovedby the lllinoisCommunityCollegeBoard.
2. Coursesrelistedin the CityCollege®f Chicagaatalogsand CityCollege®f Chicago
CourseMasterFilesor are eligiblefor listing.
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ARTICLE. UNDERSTANDING CCC INSTRUCTIONAL
POLICIES

Section10.01 AcademicAssessment
Policyhistory: AcademidAssessment

At the CityCollege®f Chicagoassessmenis considereda systematicandongoingprocesshat
collectsaggregatedataabout what studentsknowand cando basedon measurablestudent
learningoutcomesfor:

1 GeneraEducation:CommunicationgdViathematics Physical/LiféSciences,
Humanities/FineArts, Social/Behaviordbciencesand HumanDiversity;
Collegeao CareerdC2Cprograms;
Corecoursedor academigrograms;
EarlyCollege;
Adult Education.

= =4 4

Ourassessmenprocessesredrivenbythe imperativeto consistentlyimprovestudent
learningfor all of our students.Data,analysisanddiscourseresultingfrom the assessment
processserveto inform improvementsn pedagogygcoursecontent, curricula,learning
resourcesandstudentservices.Thefacultymust ownanddrivethe assessmenprocesswith
administrativesupport. Facultyandadministration willuseassessmenfindingsand
recommendationgo improvestudentperformance studentdevelopmentandstudent
achievement.

Section10.02 Criteriafor Approvalof FacultyPrograms
Policyhistory: Criteriafor Approvalof Faculty Programs

Thepreparationof teacherprogramsshallbe the responsibilityof the DepartmentChairperson
in consultation withthe faculty memberand subject to thelimits establishedy the seniority
provisiondistedin the collectivebargainingagreement.

1. Schedulingnustmeetthe needsof students.

2. Allfull-time facultymembersmusthaveclasse®n four (4) daysof their duty week.No
facultymember shalbe requiredto teachon more thanfive (5) daysperweekfor
his/herregularprogram. A faculty memberof variableload light mayhavea duty week
of four (4) daysin whichcase there shabe teachingdutieson at leastthree (3)days.All
librariansshall showtheir mealtimes,whichshall notbe the beginningor endof the
duty day. (Note: Facultymayselectovertimein amannerthat leadsto a sixdaywork
week.)

3. Noadditionalhoursareto be allowedfor combined classes.

4. Nonteachingactivitiesfor load assignmentshallbe on the basisof two (2) contact
hoursfor eachhour of load credit.
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5. Nofacultymembermayvoluntarilyselecta programwhich containsmore than two (2)
consecutiveclasses Article VII1.D.3of the collectivebargainingagreement stateshat
everyeffort shallbe madeto avoidsuchscheduling.Theonly exceptionshallbe when
suchprogrammings needed(a)to completethe programof afacultymember,or (b)
where studentneeds asdeterminedby the Administration,makesuchscheduling
necessary.

6. Conferenceandadvisemenhoursare sixty(60) minutesin length and shalbe
scheduledo be in proximityto the classesn afacultyY S Y 6 $mddpain. No
conferenceandadvisementhoursmaybeginor endwithin ten (10)minutesof the
facultyY S Y 6 SInsRithe. Whereverpossible they shouldnot be placedat the
beginningor endof the duty day. Theyshallnot be scheduledo constitutethe fifth day
of assignmentsinlessit canbe establishedo the satisfactionof the Administrationthat
they are at atime whichis of real conveniencdothat¥ | Odzf 6 & YSYo SNDa & dz

7. Teacheprogramformsshouldaccuratelyreflectall activities.

8. Eachfull-time facultymember shalbe availablefor thirty (30) hourgper weekfor
teaching,advisemeniand conferencehours,andother professionabssignments Of
these30hours,facultymustselectseven (7hoursper weekfor advisementand
studentconferencegper Article VII1.D.2of the collectivebargainingagreement).

9. Aninstructorteachingan onlineor a hybrid coursemayusevirtual hoursproportional
to the number ofonlineor hybrid courseshe/heisteachingduringthe academic
semesterto meettheir contractualoffice hoursfor that course. Theinstructor must
documentvirtual hoursappropriatelyby usingamedium(e.g.,reaktime chator
teleconferencingjhat will recordtheir virtual hour sessions All facultyirrespectiveof
the medium(faceto-face,online,or blended/hybrid)are expectedto scheduleandkeep
seven office/advisinfoursasstatedin number8 above.

10. Overtimebeyondthe 6 hourspermitted by Article VI.A.4 othe collectivebargaining
agreementmaynot be assignedintil authorizationis givenby the VicePresidentof
AcademidAffairsat the collegeandapprovedby the District Office.

11. Allfull-time facultymembersare requiredto participatein the annualgraduation
ceremony.

Section10.03 CooperativeEducation Guidelines
Policyhistory: Cooperative EducaticBuidelines

Studentswho havecompleted12 hoursof creditin their majorfield of studyandwho are
followingthe prescribedorogramsequencean the catalogmayenrollin CooperativeEducation
programs.

Thefollowingschedulereflectsa clarificationof facultyloadfor the cooperativeeducation
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program:
Seminarss 1:1, maximum ofcontacthoursfor load
Visitationsin Field=2:1, minimumof 4 hoursfor a maximumof 2 contacthoursfor load

Example:
2 seminarst 2 visitationsper week= 3 contacthoursfor load
2 seminarst 4 visitationsper week= 4hoursfor load

Facultymaynot exceedsix(6) contacthoursof loadfor coordinatingCooperativeEducation
programs.

Section10.04 Copyright
Policyhistory: Copyright

TheBoardof Trusteegecognizeshat the valueof all copyrightedprints andtechnological
worksasintellectualandacademigroperty mustbe properlyattributed to the author of the
work wheneverusedfairly by the City College®f Chicagan academigrograms. TheBoard of
Trusteesdoesnot condonecopyrightviolationswhichwould harman| dzii Ka2 NI &

NB LINE & Sy (i to inyalleS @ licensidifed &inunfair use. TheBoardof Trugeeswill take
appropriatedisciplinaryactionagainstunfair useswhichwould subjecthe Boardto liability for
copyrightinfringementwhenevertheseabuseecomeknown,or whencopyrightedwork
whichisthe property of the Boardisimproperlyappropriatedor used forthe profit of others
without the . 2 | MA@ edgeor prior written consent.

Section10.05 Substitutesfor Librarians
Policyhistory: Substitutes fot ibrarians

Because theurposeof providing substitutegor academiadnstructionisto minimizethe lossof
instructionaltime for students,sucha needdoesnot existfor the non-instructionalprofessional
activitiesof librarians. Therefore,substitutionshallnot be authorizedfor librariansabsentfrom
their librariandutiesbecause of illnessr personal business.

Inthe caseof librarianswho are performingclassroom instructiora substituteshallbe
authorizedin the eventof absencdor reasonsof illnessor personabusinessasof the second
dayof the secondhour of athree (3)or morecontacthour clas®f eachabsence.Such
substitutionmustbe providedby a qualifiedfacultymember andfor there to be substitute
compensationthe substitutionmustbe performedoutsideof the regularlyscheduledsixhour
day. Compensatiorshallbe at the prevailingsubstituterate shownin sectionVI.A.3of the
BoardUnionAgreementLocall600).

Section10.06 Arrangementsfor Substitute Teaching
Policyhistory: Arrangementgor SubstituteTeaching

Afacultymembermaynot, on his/her own initiative, makearrangementgor classcoverage
whensaidfacultymemberis on anapprovedleaveor is otherwiseabsent. Arrangementgor
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such substitutinghallbe madeby the Department Chair, withiin the provisionsof the Board
UnionAgreement(Locall600),with the approvalof the Academideanand/or AcademicdV/ice
President.

It shallbe the primaryresponsibilityof the Department Chato insurethat all instancef
absenceandsubstitutecoveragejncludingunauthorizedcoveragearereportedto the
Academideanand/or Academid/icePresident.

Facultymemberswill not be compensatedor substitutingunlessthe coveragewvasarrangedby
the DepartmentChairwith the approvalof the Academideanand/or Academicd/icePresident.

Section10.07 Assignmentof Facultyfrom Other CityColleges
Policyhistory: Assignment oFacultyfrom OtherCityColleges

TheAcademid/icePresidentof afacultyY S Y 6 $idide éollegeandthe AcademidVice
Presidenibf the receivingcollegemustreviewall assignmentgfor load, overtime,or special
assignmentsheforethey arefinalized. Thisis essentiakothat the effect of theseassignments
isreflectedin the teacherloadsat the homecollege.

Thisnotificationisvital in orderto keepthe AcademicdVicePresidentinformedasto which
facultymembersat their college are beingproposedfor overtimeto preventt y &8 G R2 dzo f S €
overtimeassignments AnyassignmentsincludingContinuingeducation Professiona&
PersonaDevelopment ananline learning,that applyto facultymembersfrom other colleges
mustfollow the aboveprocedures.

Section10.08 FEultTime FacultyAssignmentsat Other CityColleges
Policyhistory: FullTimeFaculty Teachinfrom OtherCityColleges

Pursuanfprovisionsof the collectivebargainingagreementArticle VIII.F.3and 4 of the Board
UnionAgreement(Locall600),the priority for the assignmenbf regularprogramsor extra
workis:

a. Facultywithin the department

b. Facultyfrom other Colleges

c. Lecturergaccordingo the unionboardagreement)

d. Administrators

e. Emeritusretired faculty

Section10.09 Overtime/ExtraWork
Policyhistory: Overtime/ExtraVork
ProceduresOvertime/ExtraNork¢ Procedures

Pursuanto the collectivebargainingagreementArticle VI.A.4Facultymembersshallbe
permitted to teachup to sixcontacthoursof overtimeeach semester.

Section10.10 Summer TermAssignments
CityColleges of Chicago
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Policyhistory: SummeiTermAssignments

Pursuanto the Locall600 collectivdbargainingagreementArticle VI.A.4 full-time faculty
membersshallbe permitted to teachup to eight (8) contact hoursduringthe Summeterm. In
no instance shalhe total load for afaculty membetbe in excesof eight(8) contacthours.

1 Therate of payfor Summer termassignmentor a facultymembershallbe 75%0f a
pro-rata portion of his/her baserate ofpay.

1 Facultycanbe assignedip to thirty (30)hours ofprofessional duties when grantex
full-time summerassignment.Suchhoursareto be proratedwherefacultymembers
are assignedessthan a full-time summerassignment.

Bumpingwill be permitted until the first dayof classjf course cancellationsaveoccurred. A
facultymember witha greaternumberof rotation pointsshallnot be permitted to eliminate
the teachingprogram ofa lessseniorfaculty memberon the basisof seniority. All claimsbased
on seniorityare subjectto reviewof qualificationswhichshallbe controlling.
1 Whereafacultymemberisreplacedafter atextbookselectionhasbeenmadeand
opportunity offered for purchase suchtextbookshallbe utilized by the replacingfaculty
member.

Section10.11 Overtime Assignment$or Facultyat Other City Colleges
Policyhistory: OvertimeAssignmentsor Faculty at Other Cit¢olleges Note: this policywas
consolidatednto Sectiorl0.07Assignment of Faculty fro@therCity Collegesandthen
deletedeffectiveNovembei2016.

Section10.12 Paymentfor Classesvith Excesg&nroliment
Policyhistory: Paymentfor Classesvith Exces&nrollment
ProceduresPaymentfor Classesvith Exces&nrollmentc Procedures

Classize maximumshallfollow the guidelinesetforth in Article VIII.A of the collective
bargainingagreementBased orthe determiningfactorslistedin the CBAfacultymemberswill
be eligiblefor paymentfor classesvith excesnroliment.

Section10.13 ExtraWork Compensation
Policyhistory: ExtraWork Compensation

Extrawork time andcompensatiorshallbe in accordancewith the collectivebargaining
agreementsaand Memorandumof Understandindgor Bargainedor Employeest CityColleges
of Chicago:http://www.ccc.edu/menu/Pages/UniofContracts.aspx

(a) SemesteiTeaching.oad: FulFTimeFaculty
Seethe Memorandumof UnderstandindRegardincClasd_oadfor English FacultYho Teach
Compositionand Reading BetweenCity Collegesf Chicagoand Locall600, effectiveJulyl,
2016
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(b) FacultyAssignedo TeachClinicalHours
EffectiveFall2005,faculty membersassignedo teachclinicalhoursin nursingshallreceiveone
contacthourfor eachhour of clinicalwork.

(c) Semesteieaching.oad: Part-TimeFaculty
Seethe Memorandumof UnderstandindRegardindgNorkloads petweenCity College®f
Chicagand CCCLOEffectiveJanuanyb, 2009

(d) SemesteiTeachingLoadfor Part-time faculty and Adult Educatorgeaching
FoundationalStudies
Probationaryand non-probationarypart-time faculty teachingfoundationalstudiesmay be
assignedo teach upto four (4) coursesor twelve (12) contacthours,whicheveris less,per
regularacademiderm whichis consistentwith the Memorandumof Understandinggdated
Januan2009.

Themaximumcombinedcontacthoursfor Adult Educatorgo teachadult educationcourses
andfoundational studieseading,writing, and math mustnot exceedthe total contact hours
per weekallowedby AFSCMEontract.

(e) Overtimeand SummerSessiorPay
Pursuanto Article VI.A.4of the collectivebargainingagreementthe rate of payfor overtime
assignmentgor afacultymembershall be30%of a pro-rata portion of his/herbaserate of pay.
However the minimumrate of payfor overtimeassignmentshallbe $625per contacthour.
Therate of payfor summer schochssignmentor a facultymembershallbe 75%of a pro-rata
portion of his/herbaserate ofpay.

Section10.14 Funded ProjecBalariesand CCC Faculty
Policyhistory: FundedProject Salaries andCEaculty

1. Aprojectactivitymaybecomepartofa¥ | Odzf G & regulaypro§ratiliithis case,
salary paymeninustbe (bythe ¥ I Odzt (i & enipfoyhde® baktct) athe regular
rate of pay. If the projectbudgetdoesnot allow for thisrate, i.e., containsinsufficient
dollarsfor the purpose,suchanassignment cannaand shouldnot be made.

2. Afacultymembermaybe assignedo a projectactivityin additionto his/her regular
full-time programprovided:

a. Theassignmenis not in excesf 25%workingload equivalentand is performedin
additionto his/herregular duties.

b. Theprojectbudgeteddollarsor lineitem is adheredto. Whensuchassignmentare
made, it mustbe clearthat the rate of payis governedby the grantbudgetand City
College®f Chicagasalaryguidelinesandnot by the BoardUnion Agreement

c. Thegrantbudgetcannot,bylaw, be exceededexceptwherewarrantedbythe
grantoragency.Moniesfrom grantbudgetscannotbe usedfor anypurpose other

CityColleges of Chicago
93



http://www.ccc.edu/departments/Documents/Human%20Resources%20Documents/Union%20Contracts/MemorandumUnderstanding2009%5b1%5d.pdf
http://www.ccc.edu/departments/Documents/Human%20Resources%20Documents/Union%20Contracts/MemorandumUnderstanding2009%5b1%5d.pdf
http://www.ccc.edu/departments/Documents/Human%20Resources%20Documents/Union%20Contracts/MemorandumUnderstanding2009%5b1%5d.pdf

Academi& StudentPolicy August2019

thanthat specifiedby the grantasawhole. Inother words,grantaccountmonies
maynot be transferredto anunrestrictedaccount,nor canunrestrictedaccount
moniesbe transferredto agrantaccount.

d. Nofacultymembershouldbe givenanassignmentt a salaryrate whichdiffersfrom
his/herregularsalaryrate withoutawritten justificationby the college
administration.

Section 10.15 Physical Educatioinstruction
Renamed:formerlyHealth andritnessSciencenstruction.
Policyhistory: Physical Educatidmstruction

CCGQnayadopt thejob titled PhysicaEducation Instructoat variouscolleges.Thejob
descriptionis for afaculty positionin Local1600.

1 FacultymembersteachingPhysicaEducationshallhavearegularteachingload of 24
contacthoursper semester.

1 Extracurriculasportsand physicakeducationinstructionare andshallremainseparate
functionsof CCCThepartiesexpresslyacknowledgehat coachingopportunitiesshall
be allocatedby the President®f the Collegesn accordance witlthe needsof the
extracurriculaprograms. Nofacultymembershallhaverightsto or priority in selection
for coachingassignments.

NewfacultyteachingPhysicaEducatiormustadhereto the Memorandumof Understanding
(CookCountyCollegeTeacherdJnion,Locall600AFT AFLCIO)RegardindHealthand Physical
Fitnesdnstructorsand Coachesigned sprin@009.

Section10.16 Guidelinesfor SpeciaNon-TeachingAssignment forFaculty
Policyhistory: Guidelinegor Special NoiT eachingAssignment foFaculty

(a) Definition

A. Forpurposesof theseguidelinesspecialassignmentsrereferredto asnon-teaching
assignmentgor facultymembersand definedasspecialpurpose professionahctivities
of collegewide or district-wide significancehat are dependenuponfacultyleadership
and coordinationfor achievingdesiredoutcomesand are beyondthe normaldutiesand
obligationsof a full-time facultymember.

B. Fultime facultymembershaveprofessionabtutiesandobligationsfor up to 30 hours
per weekaspart of their regularprogram. (SeeArticle VIIl.F.4.c ofhe collective
bargainingagreement / NJAfor 8ppdovalof Cl Odzf G & t NPINF YaZ £ 0

C. Thefollowingassignmentsre not coveredbytheseguidelines:

a. Coursanstruction,includingAdult Education Continuingeducation Professiona&
PersonaDevelopmentspeciainterest,andprofessionatlevelopment;

b. Coursecoordinationandsupportingcurricularwork for online learningcourses; and

c. Clinicakoordinationfor alliedhealthprogramsyequiringseparateaccreditationor
regulatorystandards.
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(b) Approvalof Assignments

A.

Nonteachingassignmentsnustbe approvedby the Presidentfor hourswithin the
02 t t didn®@.3dditionalhoursmaybe approvedby the ChancellorRequests
mustbe submitted throughthe SpeciaAssignmenprocess.

Workmaynot be initiated on a non-teachingassignmentntil formal approvalhasbeen

given.

Nonteachingassignment®f the followingtypesare amongthosethat maybe

approved:

a. Academic Workof anacademimaturethat isoutcomeor productoriented,best
performedby afacultymember,andbeyondnormalacademicprofessionaland
departmentactivities.

b. AdministrativeSupport Administrativework relatedto academiananagement,
governanceacademicsupport,or similarcollegefunctionthat requiresawork
product.

c. Project Implementationof a pilot program,researchproject,or grantactivity
beyondnormalrequiredfacultyduties.

d. Publication Writing, editing,or productioncoordinationof amajor publicationor
report.

(c) GeneralPolicies

A.

A Presidentmayauthorizenon-teachingassignment®f releasetime at his/her
discretion. No additionalapprovalsarerequired. At collegepreparinga self-studyfor
HLC/NCAccreditation the Presidentmayassigradditionalcontacthoursper semester
for afacultycoordinator.

AVice Chancellanayrequest approvalrom the Chancellofor the service®f afaculty
memberon anon-teachingassignmentor releasedime. Therequestis subjectto the
approvalof the President othe collegeto whichthe facultymemberis assigned.
Specifiqualificationsfor faculty selectionwill be determinedby the Presidentor Vice
Chancellowho initiatesthe assignment.

. Anyassignmenbf a faculty memberto non-teachingdutiesfor morethan six(6)

contacthoursof releasedime duringa semestelisreservedfor the Chancellor.

(d) Releasedlimefor Load/Compensatiorby Stipend

A.

B.

Releasedime will be for load. Combination®f stipendand releasedime for one
assignmenare not allowed.

Stipendanustbe approvedin advance.Paymentwill be basedupon thenumberof
workinghoursprojectedfor the assignment.Thecostcentershallbe includedfor all
requests.

(e) Reporting,Processingnd Evaluation

A.

Allnon-teachingassignment®eyondthe collegeallotmentmustbe submittedto the
Chancellofor approvalpreferablyat least30 daysprior to the beginningdate of the
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semester.If approved,copieswill be forwardedto the ChiefTalentOfficerfor
processing.

B. Anevaluationreport maybe requestedby the collegeor ViceChancellowho initiates
the assignmenat the end of eachterm or academig/earfor eachnon-teaching
assignment.Thisreport maybe written by the faculty memberperformingthe non-
teachingassignmentthen reviewedbythe Presidentbr ViceChancellorand,finally,
submittedto the Provost& ChiefAcademidOfficer.

NOTE:Administrators/non-bargainedfor personnelshallnot be awardedcompensationto
work on specialassignments.Non-academigpersonnelmay be awardedcompensationto
work on specialassignmentssubjectto applicablecollectivebargainingagreements.

Section10.17 OQutside Employment
Policyhistory: OutsideEmployment
ProceduresQutsideEmployment Procedures

In accordance witiBoard policyall FulkTime Administratorgi-ulk TimeFacultyand FulkTime
TrainingSpecialistare required,whenrequested to report all outsideemploymentby
completingan OutsideEmploymentform. (SeeEmployeeéManual, Sectionlll, page60.)

TheOfficeof HumanResourcesvill furnishthe actualdate when certificationformsare due.

Theholdingof the equivalentof two or morefull-time positionsis prohibited by Districtpolicy.

Section10.18 FacultyPre-Reqistration Assignments
Policyhistory: FacultyPreRegistrationAssignments

Facultymemberswho agreeto performregistrationdutiesoutsideof the weekbefore classat
the requestof the administration,overandaboveregularlyscheduledadvisingand conference
hours,canbe given credit foitime logged. Such hoursare tobe creditedtoward the sixhour
dayrequiredduringthe regularregistrationperiod.

Creditawardedfor pre-registrationassignmentsvill be an hour-for-hourexchange.

Section10.19 FacultyTeaching Continuingducation- Professionalk Personal

Development
Renamed:formerlyFacultyTeaching’rofessiona& PersonaDevelopmen{Continuing
Education)
Policyhistory: FacultyTeaching Continuinfducation Professiona& PersonaDevelopment

Collegecreditfaculty membersmayteachContinuingeducation Professiona& Personal
Developmentoursegrovidedtheir loadin combinationwith theseclassesloesnot exceed
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the limit setbythe collectivebargainingagreement. Paymentfor PPD courseis basedon the
PPDscale.

Thelectureshipmustbe approvedby the AcademicVicePresidentand thePPD Dean.

Section10.20 FEulktime FacultyTeaching Onlind.earningand CollegeSuccess

Courses
Policyhistory: Fulktime FacultyTeachingOnlineLearningand CollegeSuccess Courses

(a) Online Course¥aughtfor Load
In accordanceawvith the Memorandumof Understandingand supportedby Article IX.Qof the
collectivebargainingagreementregardingonlinelearningcoursescollegecredit full-time
facultymembersmayteach one(1)online courseaspart of their semesteteachingload,
providedtheir loadin combinationwith this coursedoesnot exceedhe limit setby the Board
UnionAgreement(Locall600)andthe facultymemberhassuccessfullgompletedthe required
training.

(b) CollegeSucces€oursedaughtfor Load
CollegeCreditfull-time facultymembersmayteachup to three (3) credithoursof College
Succesaspart of their semestetteachingload, providedtheir loadin combinationwith this
coursedoesnot exceedthe limit setby the BoardUnionAgreement(Locafl600). Fulttime
facultymemberswho are hired specificallyto teach Colleg&uccesarenot boundbythese
restrictionsand mayteachmultiple sectionsof CollegeSuccessachterm.

(c) Onlineor CollegeSucces€oursed aughtfor Loadand Stipend
Fulktime facultymayteach:

1 Oneonlinelearningcoursefor load andoneonline learningcoursefor stipend,or

1 Upto three (3)credithoursof CollegeSucces$or loadandup to three (3) credithours
of CollegeSuccestor stipend,or

1 Eitherone (1)onlinelearningcourseor up to three (3)credithoursof College Success
for load,andeither one (1) online learningcourseor up to three (3) credit hoursof
CollegeSuccestor stipend.

1 If CollegeSuccessstaughtasstipendfor fewerthanthree (3) credit hours, thestipend
will be proratedaccordingly.

(d) TrainingRequirementdor TeachingOnlineand CollegeSucces€ourses
Facultyteachinghybrid,online or CollegeSuccess classéw the CityCollege®f Chicaganust
successfullgompletethe initial trainingto ensure qualityeachingof such courses.

NOTES:
1 Collegecreditfull-time faculty cannotteachboth onlinelearning courseand College
Successoursesconcurrentlyin the sameterm for load. If the online course taughby
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the facultymemberisthe collegesuccesseminar then the facultymembermaynot
teachanadditional on linecoursefor load.

1 Allonlinelearning andCollege Successachingassignmentsnustbe reviewedbythe
AcademicVicePresident. Theschedulingheedsof the collegeandacademic
departmentstake precedenceoverfacultyloadrequestsfor either CollegeSuccessr
onlinelearning.

1 Notwithstandingthe provisionsof academidreedomin the collectivebargaining
agreementjnstructorsteachingonline learningcoursesacknowledgehat the textbook,
onlinecourse shel{availableviathe learning managemensystem)andteaching
materialsare highlyintegratedandfundamentalto the pedagogicatigorandsucces®f
the course. Therefore online courseinstructorsmustagreeto use themasa condition
of teachingthe course.

1 Paymentfor onlinelearning andCollegeSuccessoursessbasedon established
paymentfor full-time load or stipendsasstatedin the Locall600contract.

Section10.21 Guidelinesfor Non-Instructional Employeedo Teach
Policyhistory: Guidelinegor NonInstructionalEmployeeso Teach

(a) Purpose
Toestablisheligibleemployeesand guidelineso managethe assignmenbf non-instructional
employeedo teachpart-time.

(b) EligibleEmployees
Fulltime, salaried hon-bargainedor employeeghat are classifiedcasExemptin accordance
with the Fair LaboStandard#Act, mayteachONLYone classor three (3) credit hours ofCollege
Succesperterm, whicheverisgreater.

(c) Guidelines
Followingarethe teachingguidelinedor full time, salaried nhon-bargainedor, exempt
employees & yAR2Wa (0 NHzOG A2y | € 0 €

1. Anor-instructional,exemptemployeewho wishesto teachMUSTmeetthe appropriate
gualificationsto teach.

2. Anor+instructionalexemptemployeemaybe assignedo teachAFTERhe assignment
of coursego FultTimeFacultywithin the department,FullTimeFacultyfrom other
Collegesandlecturers(accordingo the unionboardagreement).

3. Anortinstructional,exemptemployeewho wishesto teachduringregularwork hours
mustfirst obtain preapprovalfrom his/her immediatesupervisoifor anappropriate
adjustedwork schedule.

4. Theteachingrequestandthe adjustedwork schedulemustbe reviewed,approvedand
signedby the CollegeVicePresident.
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5. Anortinstructional,exemptemployeeapprovedandassignedo teachcreditcourses
mayteachno more thanone (1) classor three (3)credithoursof College Succeger
term, whicheverisgreater. If approvedto teachnon-credit coursesthe employeemay
teachno morethan 6 to 8 hoursperterm.

6. Anon-instructional,exemptemployeeassignedo teachmustcompletethe necessary
preparationtime outsideof the S Y LJf 2 @dbI&rer adjustedwork schedulénours.
Preparatiormustnot be completedduringscheduledvork hours.

7. Afull-time, non-instructional,exemptemployeeteachingclassesfter hours,onthe
weekendsor onlineis subjectto the samerulesasanypart-time instructor. Preparation
isnot to be completedduringscheduledvork hours.

(d) Calculationof Pay
Anonrinstructional,exemptemployeeassignedo teachshallbe paidat the establishedate
approvedby the Boardof Trusteedor non-union,adjunctfaculty.

(e) Exceptions
Anyexceptiongo this policymustbe submittedby the college Vr their designeeo the
Provost& Chief Academi©fficerand Chief Talent Officer fapprovalprior to assigninghe
non-instructionalemployeeto teachanycourse.

Section10.22 Ciriteriafor LaneAdvancement
Policyhistory: Criteriafor LaneAdvancement

Pursuanto ArticleVI.G.3aneadvancesre effectiveon the anniversarydate of the faculty
member,onlyafter the facultymembermeetsthe requirementsfor advancement.The
anniversandate isthe daythat commemorateghe full-time hire date on the samedayof the
yearasthe initial event.

Facultymembersemployedasof Julyl5,2013will be advancedo ahigher lanaf he/she
meetsthe criteria setforth belowfor eachlane:

(a) Lanell
AY | a Gdedideglusfifteen (15)semester hoursf graduatecredit andthe achievemenof
tenurein the CityCollege®f Chicagoexceptthat facultymembersin activeservicestatusin
Lanel priorto Septemberl, 1971,shallnot be requiredto earnanycredit hoursbut shallbe
automaticallyadvancedo Lanell uponthe achievement ofenurein the City Collegeof
Chicago.

(b) Lanelll
Earneddoctorate degre¢Ph.Dor Ed.D.Jor Y' I & (i dedvdRglusthirty (30)semesterhoursof
graduatecredit,and,in either case six(6) yearsof collegeteachingexperiencewhichshall
includefour (4) yearsof continuousteachingservicein the City Collegesof Chicagan Lane |I.
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