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ELECTION COMMITTEE GUIDELINES  

From “THE CCC GUIDELINES FOR THE ORGANIZATION AND OPERATION OF STUDENT GOVERNMENT  

ASSOCIATIONS”  

ARTICLE III – ELECTIONS  

3.1 Eligibility to Vote   

In order to be eligible to vote in the election of student government, a student must be registered for a 

minimum of 2 credit hours the semester in which the voting takes place.  

3.2 Petitions for Election  

(a) Any student who meets all eligibility requirements (2.5) to become an officer of the student government 

association and is interested in having his/her name placed on the election ballot, must complete the petition 

and obtain the signatures of at least 100 currently enrolled students on his/her petition.   

(b) Any student who meets all eligibility requirements (2.5) to become a senator of the student government 

association and is interested in having his/her name placed on the election ballot, must complete the petition 

and obtain the signatures of at least 50 currently enrolled students on the petition.   

Nominating petitions can be obtained from the election committee or the student government office.   

3.3 Election Committee  

A standing election committee shall be formed as stated in the CCC SGA Guidelines and will be in charge of 

all election proceedings, including establishing campaign guidelines for candidates, advertising in 

appropriate locations (newspapers, daily bulletins, bulletin boards), and shall be responsible for 

resolving any conflicts that may arise.   

The election committee shall be composed of representatives of student government, faculty, staff, and 

administration. The committee chairperson shall be the highest ranking graduating member of the Student 

Government Association. The chairperson shall appoint committee members from the student government 

membership and/or student body at-large. Students running for student government positions may not be 

members of the election committee. A simple majority is sufficient to pass any proposal of the election 

committee.  In the event the SGA Election Committee Chairperson, or all other Student Government 

Association officials are unable to fulfill the responsibilities of the Election Chairperson, the Dean of Student 

Services, or designee will chair the committee by default.  

The election committee shall be responsible for conducting and advertising elections. The election committee 

shall make available a standard nominating petition to be used by any nominee interested in running for 

student government.   

Each college may develop additional procedures for the elections and referenda conducted on 

campus. Any such additional procedures shall not be inconsistent with the provisions set forth herein. 

Every effort should be made to secure adequate publicity for the election campaign.  

The election committee shall requisition the necessary ballots for polling the student body and will establish 

polling locations in areas accessible to all students. In addition to containing the names of candidates for 



 

student government offices, the ballot may include one or more items placed before the student body in the 

form of a referendum. A referendum is the submission of a proposal to direct a popular vote. Proof of 

enrollment will be required to exercise this vote. At the end of each day’s polling, the ballots will be 

collected by a member of the election committee and kept in a secure place as determined by the 

supervising administrator.  

The polling location is to be advertised in the appropriate college sources. The election committee will 

ensure that the polling location is attended during voting hours. Candidates or members of their 

campaign may not operate a polling station. At the polling station, the election committee will check each 

voter’s name on the alphabetical roster or other such official college registration to verify current 

enrollment as shown on the student data system.  

3.4 Election of Officers  

Officers and Senators of student government shall be elected by secret ballot in a democratic manner. 

Elections should be held before the end of each spring semester by a simple majority of the eligible student 

body that chooses to vote in said election, provided that votes are cast by a minimum of 10% of the eligible 

student body. In the event there is NOT ten percent (10%) of the eligible student body that votes in the 

election, the college president may appoint the student(s) who received the highest number of votes as acting 

student government officers or senators to serve for the academic year for which the election was held.  

In the event there is a question regarding the validity of an election, a candidate may appeal an election by 

submitting a written appeal to the election committee the appeal shall include the reason for the appeal within 

24 hours after the close of the polls. The election committee shall respond within 5 business days. As a result, 

the committee shall be prepared to receive an appeal within 48 hours after the election. The response must 

acknowledge the receipt of the appeal and, if possible, address the issue and make a decision.  

3.5 Election Results  

After the final votes are tabulated, the Dean of Student Services/Associate Dean, or designee will forward the 

information to the College President and the Associate Vice Chancellor of Student Affairs.  

The successful candidates will be notified in writing. The student body will be notified through appropriate 

college sources. The college may prepare a press release of the election results to be issued through District 

office.  

3.6 Special Election to Fill Vacancies  

All vacancies in the roles of officers or senators shall be filled. For the fall semester, the special election should 

be scheduled no later than the fourth (4th)week of the semester. Officers elected during a special election shall 

serve until the next regular election as long as they continue to be eligible to hold office. In the event that an 

officer becomes ineligible during his or her term in office, an eligible replacement will be selected by 

succession. If succession cannot take place, then the executive branch will select the officer, and the 

appointment will be made by the president to serve the remaining portion of the term.  

 



 

3.7 Term of Office   

Student government officers and senators are elected in the spring of each year and will remain in office for 

one year (May 31 – May 30). A student may be a candidate for, and elected to, a student government office in 

consecutive years provided the student meets the eligibility requirements.  

3.8 Forfeiture of Office  

  

The following infractions are grounds for forfeiture of office:  

● Refusal or negligence of duties  

● Misrepresentation of CCC  

● Misuse of funds  

● Failure to maintain membership criteria  

● Disciplinary Infractions  

● Violations of the CCC SGA Guidelines and Constitution  

  

ADDITIONAL RULES GOVERNING THE ELECTION COMMITTEE  

Election Committee Responsibilities  

● The Election Committee is responsible for administering penalties to candidates who deviate from the 

election procedures. The penalty shall be imposed according to the severity of the violation and may 

range to, and include, disqualification.   

Three Levels of Violations  

Level I: Minor Infraction- Violations at this level do not violate the “spirit of the campaign” and give the 

candidate little if any unfair advantage.  

● Examples include minor posting violations such as a poster partially covering part of another poster or 

accidentally placing two posters on one bulletin board.  

Possible sanctions include an official warning or slightly restricting the candidate’s campaigning 

rights.  

Level II: Moderate Infraction- Violations at this level somewhat violate the “spirit of the campaign” and/or give 

the candidate an unfair advantage.  

● Examples include but are not limited to: Campaigning before getting the petition approved, sending a 

campaign email to a list of students not affiliated with candidate, chalking on campus grounds.  

Possible Sanction include partial revocation of specific campaign rights relevant to the violation—no 

posting on the first floor of the Main Building, no more email, not allowing the candidate to campaign 

for a day or more.  

If the candidate has previously committed another moderate violation, or the moderate violation committed is 

on the severe side, the Elections Committee might want to consider placing the phrase “violated election rules” 

next to the candidate’s name on the ballot.  



 

Level III: Severe Infraction- Violations at this level blatantly violate the “spirit of the campaign” and give the 

candidate a considerable, unfair advantage.  

● Examples include: Campaigning by the balloting booth in the cafeteria foyer or front lobby on election 

day, tampering with voting or ballots, intentionally sabotaging another candidate’s campaign  

Possible Sanctions include place the phrase “violated election rules” next to the candidate’s name on 

the ballot, revoke all campaigning rights, or remove the candidate from the ballot.  

Disqualification:   

● Candidates who commit severe violations that undermine the integrity of the election and/or the 

democratic process void their right to be elected to office during the election in which the violation was 

committed.   

  

● It is recommended that disqualification only be used as a last resort for candidates who cannot be 

sanctioned by any other means  

  

Student Government Facts  

  

What is the Student Government Association (SGA)?  

The Student Government Association is a representative assembly elected every spring semester in April by 

the students of Truman College. Members of Student Government serve for a term of one year (May 31- May 

30). A student may be candidate for, and elected to, a student government office in consecutive years provided 

the student meets the eligibility requirements. SGA members serve on committees, assist with campus events, 

attend leadership conferences and volunteer in their community.   

  

The purpose of the Student Government Association shall be:  

  

A. Representing and serving as liaison between the student body of Truman college in all matters 

including, but not limited to, relations with the college administration, the Board of Trustees of 

Community College District No. 508, County of Cook and State of Illinois, and any other society, 

individual or body that has now or may have responsibility for or interest in the student affairs at 

Truman college.  

  

B. Structuring the affairs of the student body according to and in conformity with laws and rules, 

regardless of their local state or foreign origin.  

  

C. Providing a forum for open exchange of views on matters of importance to the student body and 

providing for the resolution of issues to the benefit of the student body.  

  

D. Abiding by the student rights and responsibilities as contained in the Rules of the Board of Trustees of 

Community College District No. 508, County of Cook and State of Illinois.  

  

E. Providing general oversight of all campus student clubs and organizations through initial club 

ratification and fiscal authority.  



 

   

What’s in it for you?   

1. Gain career related experiences   

2. Learn and practice leadership skills such as teamwork, communication, delegation, goal setting, budgeting, 

and programming.   

3. Expand your professional network by meeting and working with students, staff, faculty, and administration at 

Truman College, City Colleges of Chicago and other colleges across the nation.   

4. Make a difference on campus and impact your college community.   

5. Travel to leadership conferences across the nation.   

6. An opportunity for recognition and achievement.  

7. Make lifelong friends.   

  
  

Student Government Officer Job Description  

  

President  
  
As chief executive officer of the student body the president’s duties are as follows:  

(a) Presiding at regularly scheduled meetings as set forth herein order.  

(b) Signing, when necessary, all acts, orders and proceedings of the student body declaring its will and 

obeying its commands.  

(c) Serving as an ex-officio member (non-voting except in the case of a tie) of all committees of the 

association.  

(d) Creating ad hoc committees for specific purposes and for limited duration.  

(e) Representing the student body in the City Colleges of Chicago District Council and before the faculty and 

administration of this college.  

(f) Appointing any person to a position deemed necessary by the president and by a majority vote of the 

executive board and senators.  

  

Vice-President  
  
As second officer, the vice president’s duties are to succeed to the duties of the president in absences, and 

as follows:  

  

(a) Presiding at regularly scheduled legislative meetings as set forth herein.  

(b) Presiding as the chairperson of committees, unless formally relieved by the President.  

(c) Assisting the president in his or her duties of representation.  

(d) Performing other necessary duties as assigned by the President or the student body resolution.  

(e) Resolve constitutional inquiries as well as ensure that proper procedures are carried out to enforce 

student decisions.  



 

  

Secretary  
  

As third officer, the secretary’s duties are to succeed to the office of Vice-President in absences, and as 

follows:  

(a) Keeping up-to-date contact details of all members, executive as well as legislative board.  

(b) Issuing notice of all regular and special meetings.  

(c) Recording the business of the student government association in minutes and reports and 

publishes these documents at least 2 days prior to the next scheduled meeting.  

(d) Keeping and calling the roll of members.  

(e) Preparing the agenda or order of business for General meetings; maintaining a list of unfinished 

business from previous meetings.  

(f) Acting as custodian of records other than those of the treasurer. Having the guidelines, 

constitution, bylaws, and a book of Robert's Rules of Order at each General meeting.  

  

  

Treasurer  
  

As fourth officer, the treasurer’s duties are to succeed to the office of Secretary during his or her absence, 

and work with the college director of business and operational services and the associate dean/dean of 

student services in the management of the following items:  

  

(g) Maintaining public records of requisitions for funds, approval of requisitions, fund receipts, fund 

disbursements, fund balances.  

(h) Reporting the fund balances of the student government account on a monthly basis to the executive 

board at regular or special meetings.  

(i) Chairing committees on budget and/or finance if and when created; events or other student activities with 

the supervision of the director of business and operational services and/or associate dean/dean of 

student services.  

(j) Shall adhere to all purchasing policies and procedures as set forth by the CCC board rules.  

  
  

If you need more information about any of these positions, please do not hesitate to reach out 

to any of the election committee members through the Director of the Students Activities.   
  
  

Candidate Eligibility  

  

Membership is open to all City Colleges of Chicago students currently enrolled in credit courses, 

including students enrolled in pre-credit classes.  City Colleges of Chicago students that have

  earned 64 or more credits toward graduation at the time of petition or have earned an 

Associates’ Degree at any of the City Colleges of Chicago are not eligible to serve as an 

executive officer in the Student Government Association.  First semester students are granted a

  grade point average waiver and may serve until a grade point average is established.   



 

  

● In order to be eligible to serve as an officer of the Executive Branch of the student government, 

a student must maintain a minimum of 6 credit hours with a term and cumulative grade point 

average of 2.75 or greater. Candidates can only run for office at one campus per academic

year.   

  

● In order to be eligible to serve as an Officer, a student must not have incurred any disciplinary 

infractions while enrolled at Truman or any other of the City Colleges of Chicago. To do so 

would result in immediate disqualification. All candidates’ academic records will be reviewed 

by the Director of Student Activities prior to the campaign period. Candidates will be notified 

immediately should they not be eligible to run for office.  

  

● A person elected into office, whose GPA falls below the stipulated GPA and/or who is placed 

on Academic Probation for one semester, will relinquish all powers and privileges of that office. 

This will also prohibit them from receiving the selected compensation for their term in office.  
  

 ● Students can only run for one specific student government position  
  
  

Candidate Checklist  

  
  

      ● All applications are due no later than 5:00pm on Tuesday, February 25, 2020.  

-You can email your applications to trumancollegesga@gmail.com or drop them off to   

the Director of the Student Activities in Room 1623.   

- Applications are located online on SGA’s page or in the Student Activities Center 

(Room 1623).  

  

● The following documents shall be included in the application for it to be considered 

complete:  

- SGA Official Declaration of Candidacy Form  

- Candidate General Question Form  

- One Page Platform Essay  

-  One Letter of Recommendation (Not required if you are a First-Term Freshmen)  

- Official Candidate Petition  

  
 

   

You are not a candidate until all your credentials have been checked and you are declared   

candidate by the election committee.   
  
   

 



 

Election Day  

  

All voting will take place via Brightspace and in specific locations around campus. Voting will 

open up at 8am on March 16th and run through March 21, 2020 at 11:59pm. No proxy or 

absentee ballots will be allowed. 

 

2020-2021 Election Timeline 

Monday, February 10 Election Packet Available at all Campuses 

Monday, February 10 – Tuesday, 

February 25  

Marketing Distributed (flyers, banners, screens) 

Candidate Information Sessions 

Wednesday, February 12 Candidate Information Sessions 

Tuesday, February 18 Candidate Information Session 

Tuesday, February 25 @ 5:00 p.m. Candidate Petitions & Letters of Recommendation 

due to SA Director/Election Committee 

Friday, February 28 All Candidates required to attend SGA Spring 

Leadership Summit, where Candidate Orientation 

will be held 

Monday, March 2 Eligible Candidates Notified & Announced to 

Student Body via Email 

Monday, March 2 – Monday, March 16 Candidate Campaigning 

Wednesday, March 11 Candidate Debate 

Monday, March 16 – Saturday, March 21 Voting – online via Brightspace 

Thursday, March 26 Election Results Announced via Email 



 

 

Election Results  

  

1. Election results will be announced in March 26, 20219.   

2. To be elected, a candidate must obtain 10 percent of the vote of the student body. In the case 

any of the candidates do not get such percentage, the results will be forwarded to the 

President of the College to make the final decision.  

3. Election results will be postponed if any grievances are filed before 5pm on March 26, 

2019. In the event discrepancies are found, election results may be thrown out and redone 

within 3 business days.   

4. It is impossible to foresee all possible incidents. Therefore, the Election Committee and/ or the 

Director of Students Activities reserves the right to make additional decisions.   

  
   

Campaign Rules  

*Failure to abide by the following rules will result in severe penalties from the election 

committee and may disqualify you from seeking office*  
  

Candidates may ONLY begin campaigning the moment they have received notification that they have 

met all rules and eligibility requirements.  

  

● All campaigns will run in an ethical manner with mutual respect shown toward other candidates 

at all times.  

● If candidate is a student worker on campus or a student government member, candidate may 

not campaign during their work time/office hours or discuss their candidacy with students who 

may enter their work area/ SGA office.  

● Candidates may not interrupt classes or campus activities to campaign unless given the 

authorization to do so.   

● Unfair practices are PROHIBITED such as  

o Logging into the voting site, taking a voter to the voting site, showing a voter how to 

vote, operating a polling location or campaigning around such locations.  

o Inducing a person to vote or making the person refrain or abstain from voting. 

o Defacing or removing another candidate’s campaign information.  

o Slandering, libeling, and mudslinging.  

o Using physical force or verbal abuse for any purpose.  

● The candidate is responsible for notifying the Election Committee or Director of Student 

Activities of any violations or possible violations that occurred.  

● All campaigning rules apply to campaign managers, teams, lobbyists, and supporters.  

If a member of your team violates any rules you will be held responsible for their actions.  

  
  



  

   

SGA Official Declaration of Candidacy Form  

  

To register as an official candidate for one of the elected Student Government Executive officer positions you 

must submit the items below to the Office of the Director of the Students Activities (Room 1623) by 5:00 pm 

on February 25, 2020. Please print or type all information.   

  

  

  

Name: ______________________________ Candidacy Position: ____________________   

  

Address: _________________________________________ Telephone #_______________   

  

City/State/Zip_________________________ E-mail: _______________________________   

  

Student ID#_____________________________ Major: ______________________________   

  

Cumulative GPA: ________________ Total Credit Hours earned _____________   

  

Expected Graduation Date: _________________________   

  

  

My signature acknowledges that this information is true and grants permission to verify my academic and 

disciplinary status with the appropriate college offices.   

  

Signature: _____________________________________ Date: _______________________   

  

I agree to step down from my SGA Executive position if for any reason my overall Grade Point Average should 

fall below 2.75.   

  

__________________________________  ______________________   

Signature  Date  

  

  

  

  

  

  

  

  

  

  

  

  

  



  

Candidate General Question Form  

  

How many semesters have you been attending Truman College? __________________   
  

Were you involved in SGA while in high school or college level? Y or N   
  

If yes, please state your involvement: _____________________________________   
  

In your opinion what role does Student Government play on a college campus?   
  

______________________________________________________________________  
  

______________________________________________________________________  
  

______________________________________________________________________  
  
  

What is missing from your community college experience?   
  

______________________________________________________________________  
  

______________________________________________________________________  
  

What activities do you participate in on campus?   
  

______________________________________________________________________  
  

______________________________________________________________________  
  

What is your strongest Leadership Quality? ___________________________________  
  
-------------------------------------------------------------------------------------------------------------------------------  

For Office Use Only  

  

  

Verification GPA ______________ Credit Hour___________   

  

Student is Eligible to hold an SGA office ___________   

  

_______________________________________________  __________________________   

SGA Advisor(s)  Date   

  

_______________________________________________  __________________________   

Student Activities Director Date   

  

_______________________________________________  __________________________   

Dean of Student Services Date  

  



  

  

Candidate Biography and Required Information  

  

One Page Platform Essay   
  

A platform essay is an opportunity for you to share the abilities you will bring to the position. You 

should include your reason for running for the position, the issues you would like to address during 

your term, and your qualifications for the position.   
  

Essentially, your essay should tell people why they should vote for you. This 1-page platform essay should 

be typewritten no more than 250 words. Your essay will be displayed around campus. Please take the time 

to make all corrections with spelling and grammatical errors before submitting.  Your essay is due no later than 

5:00 pm on February 25, 2020 to the Office of the Director of the Student Activities (Room 1623).  

  

Flier (Optional)  
  
Each candidate will be required to provide at least one copy of the flier they will be posting to the Student 

Activities Office. Your flier should include: Name, photograph, office for which you are running, and a platform 

statement. All fliers are limited to 8 ½ X 11 size paper. The flier is due no later than 5:00 pm on February 

25, 2020 to the Office of the Director of the Students Activities (Room 1623)  

  

● Total campaign expenditures cannot exceed $150 and all materials for distribution must be approved 

by Election Committee.  

● Student Activities Center nor Student Government resources can be used for campaign materials  

● You may only hang your posters in the designated Student Activities board.   

● You are responsible for removing your campaign posters when the election is over.  

  
  
  
  
  

I understand that the rules for candidates, campaigning and the election process are listed in the 

Student Government Election Packet and I agree to comply with these rules. I further understand that 

my failure to follow these rules and regulations or to complete and submit the required information 

and materials by the deadline will result in the deletion of my name from the election ballot.  
  
  

Signature: ____________________________    Date: _________________________  
  
  
  
  
  
  
  
  

 



  

Official Candidate Petition  

  

This petition is on behalf of _______________________________________________, a candidate for the 

position of _________________________________________________ on the Student Government 

Association at Harry S Truman College.  

  

 
By signing this petition, you are acknowledging that it is acceptable for another student to collect your student 

ID number for the purpose of verifying eligibility. All verification will be done by the Director of Student Activities. 

Any misuse or distribution of Student ID’s by another student is a FERPA violation and judicial 

sanctions may occur. I realize that I am not committing my vote but am stating my belief that the proposed 

candidate has the right to petition for a position on the Truman College SGA.  

  

Print Name  Truman Student 

ID/Username  

Signature  

1.      

2.      

3.      

4.      

5.      

6.      

7.      

8.      

9.      

10.      

11.       

12.      

13.      

14.      

15.      

16.      

17.      

18.      

19.      

20.      

21.      



  

22.      

23.      

24.      

25.      

26.      

27.      

28.      

29.      

30.      

31.      

32.      

33.      

34.      

35.      

36.      

37.      

38.      

39.      

40.      

41.      

42.      

43.      

44.      

45.      

46.      

47.      

48.      

49.      

50.       

Elected officers 100 Signatures  ID Will be Verified    



 

 Official Candidate Petition  

 

This petition is on behalf of _______________________________________________, a candidate for the 

position of _________________________________________________ on the Student Government 

Association at Harry S Truman College.  

  

 
By signing this petition, you are acknowledging that it is acceptable for another student to collect your student 

ID number for the purpose of verifying eligibility. All verification will be done by the Director of Student Activities. 

Any misuse or distribution of Student ID’s by another student is a FERPA violation and judicial 

sanctions may occur. I realize that I am not committing my vote but am stating my belief that the proposed 

candidate has the right to petition for a position on the Truman College SGA.  

  

Print Name  Truman Student 

ID/Username  

Signature  

51.      

52.      

53.      

54.      

55.      

56.      

57.      

58.      

59.      

60.      

61.       

62.      

63.      

64.      

65.      

66.      

67.      

68.      

69.      

70.      

71.      



 

72.      

73.       

74.      

75.      

76.      

77.      

78.      

79.      

80.      

81.      

82.      

83.      

84.      

85.      

86.       

87.      

88.      

89.      

90.      

91.      

92.      

93.      

94.      

95.      

96.      

97.      

98.      

99.      

100.      

  

 

 

 

 



 

Official Grievance Form  

  

This form should be kept by the candidate and filled out ONLY when the candidate believes that the spirit of 

campaign has been violated. The official grievance form is due by 5:00 pm on February 25, 2020 to the 

office of the Director of the Students Activities (Room 1623)  

  

Name of Person Filing Grievance: ______________________________   

  

Address: _________________________________________ Telephone #_______________   

  

City/State/Zip_________________________ E-mail: _______________________________   

  

Student ID#_____________________________   

  

Approximate Date and Time of Alleged Violation:  

  

Person Grievance is Filed Against:  

  

Please type a concise and detailed description of the grievance. Include specific reference(s). Also 

include any attachments or additional information relevant to the filed grievance with this form  

  

My signature acknowledges that the information contained within this statement is true and accurate.   

  

Signature: _____________________________________ Date: _______________________   

  


