CITY COLLEGES My EEE! edu
OF CHICAGO

Summer 2006

online registration for the City Colleges of Chicago

My.CCC.edu Guest User Guide

My.CCC.edu is the online registration system of the City Colleges of Chicago. Returning
Guest User Guide students can login to My.CCC.edu to register and pay for classes, check holds, and check
Before you Search their financial aid information. New or prospective students (guests) can search the course
Search the Schedule schedules and catalogs (for all colleges) without logging in. This guide instructs guests how to
Search the Catalog search My.CCC.edu.

My.CCC.edu Support

Before You Search

e To view My.CCC.edu properly you must use Internet Explorer 5.0 or later.

e Run the Browser Test (link on the home page of My.CCC.edu) to ensure your computer is
properly configured for My.CCC.edu.

e Whenever you see a magnifying glass ﬂ there is search assistance available.

e  For help while searching My.CCC.edu, click the Help link in the upper right hand corner for
more information.

My.CCC.edu
Support Website

www.ccc.edu/sahelp/

Searching the Schedule of Classes as a Guest (Basic)

The Schedule of Classes is a listing of classes being taught during a specific term. To search as a

guest:

1. Go to My.CCC.edu.

2. From the left side navigation, click Summer and Fall 2006 Schedule of Classes.
City Colleges 3. Sglect a Term.
Daley College 4. Click Basic Search.
Q-Wasé‘i“‘gm"g"l'l'ege 5. Click on the magnifying glass ﬂ then click Look-up to view a list of Subjects.
Maloolm X (';lgl’le;e = 6. Locate the subject of interest and click on the value.
Olive-Harvey College 7. To achieve maximum search results, enter as little information as possible.
Truman College 8. OPTIONAL: Enter the catalog number of the course (example catalog number: 101).
Wright College 9. REQUIRED: Select a City College from the Campus dropdown.

Basic Class Search Screen:

Class Search

Basic Class Search
Click the mz 1g,n|t)1nb

Institution: CCCSA City Colleges of Chicago glass for a list of
cllhjcch Once on the
Term: ISUM 2005 'l Summer 2005 Subject Screen, click
# Lookup

Select at least 2 criteria below, then click Search. To VJRW a Ilst of subjects to search by, click the
magnifying glass to the right of the subject field, auﬁ“tllckthe Lookup button. Then click on the
desired subject. ”

P l- nter the Catalog
Subject: I al M‘.ﬂ:‘é"” Number (example
'WM‘J{I v 101) if known
Catalog Number: I -+ ch
Optional: enter a
¥ Open Classes Only ___’__-.--""'" part of the title of

the course (example
photo) for a
photography course

Description:

Course Component: I j
Course Career: I j
Session: I ﬂ .
: Required: select
Campus: I H a City College
Location: I ﬂ
_Click Search
Search | Advanced Search Return to Select Institution and Terrm
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10. Click Search.
11. Listed are the courses that matched your search of the Schedule of Classes.

12. For more class detail information, click the Class Detail Button%.
13. To search again, click Basic Search, Advanced Search, or Return to Select Institution
and Term.

Basic Class Search Result Screen:

.I:'IIIIiIII_', or via |t|.l.: |'I.|1l:1I:I.L; m cl;];\'.}i

B 5 ! Searh Use the Class Number to enraoll Available .:r.ul_u R 5 i § Tor

CIass Seclions

Credit hu_u.r.l; Uniits Comp Stanie Avail

Clnssl'll;q-miuiecr CatlgHw Sect  Description

if class e
¥ 11162 ART 103 G atAppreciaion 3 LEC open 33 [@
Click for More Class Details™

Session: By Term _City College where class is offered
Campus: Harty S Truman Colleged™™ INSUTUCON MOME: <o, 1 Porson  Instruction Mode identifies
S hiether a class is taught on
Course Fee: Class Fee: campus or via the web
Thme: 9:30AM 12:220PM TuTh Roone:  TR-Bldgl 3029 Dates: 06A&2005 - 08M42005
Class R oom Instructon:  Stai

Class Date and Time

Searching the Schedule of Classes as a Guest (Advanced)

The Schedule of Classes is a listing of classes being taught during a specific term. Using the
advanced search screen will allow you to enter more criteria when searching for a class. To search
as a guest:

1. Go to My.CCC.edu.

2. From the left side navigation, click Summer and Fall 2006 Schedule of Classes.

3. Select a Term.

4. Click Advanced Search.

5. Click on the magnifying glass ﬂ then click Look-up to view a list of Subjects from which
to choose.

6. Locate the subject of interest and click on the value.

7. OPTIONAL: Select your Course Career. See below for Course Career descriptions. If you
are unsure of your Course Career, consult with an Academic Advisor or Registrar at your
college.

Semester Credit For credit courses in General Studies, Transfer, or
Career/Technical-Education Programs.

Adult Education For ESL or GED prep courses.

Continuing Education For non-credit, self-improvement classes.

Skills For short-term, intensive vocational certificate programs that
provide industry and trade focused job training.

Military For classes taken while in the military.

8. OPTIONAL: Enter the catalog number of the course (example catalog number: 101).

9. OPTIONAL: Select a Mode of Instruction. If you want to view only online classes, select
World Wide Web or Television/Web.

10. REQUIRED: Select a City College from the Campus dropdown.

11. Click Search.

12. Listed are the courses that matched your search of the Schedule of Classes.

13. For more class detail information, click the Class Detail Button LEI%
14. To search again, click Basic Search, Advanced Search, or Return to Select Institution
and Term.
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Advanced Class Search Screen:

Advanced Class Search Click the magnifying

glass for a list of
e subjects. Once on the
Institution: CCCSA City Colleges of Chicago  Subject Screen, click

Term: S0M 2005 =] summer 20gse” LO0KUP

”
Select at least 2 criteria below, then click Search. Ta#lew a list of subjects to search by, click the magnifying glass to the
tight of the subject field, and click the Lnnkup_‘gm'ﬁn Then click o the desired subject

7

f # Enter the Catalog
3 I i 2
Subject: et Number (example
Catalog Number: I Match - 101} if known
' Open Classes Only [ 1Al Course Optional; enter a part

) |

" I " (\_‘,,;w* of the title of the
Cowrse I; al Class Number: |- course (example photo)
for a photography

course

Description:

Course Component: | =l )
Optional: select WWW as
Mode of Instruction: | =] - = Mode of Instruction to
c C . I ﬂ see Center for Distance
SR bareen Learning Online Courses
Session: | j
. . Required: select
campus: I Fle " a City College
Location: | j
M Tu W Th F Sa Su
Class Days: | o O I o i O |Inclu(le Only These Days j
Start Time: I End Time: I Cexample: 1:00Ph)
Instructor Last Name: | | Exact Match j
First Name: I | Exact Match j
__.Click Search
L
Search Basic Gearch Return to Select Institution and Term

Searching the Course Catalog as a Guest

The Course Catalog is a listing of all active course descriptions. As you are searching the Course
Catalog, you will see that some courses are offered at many, but not all City Colleges.

Go to My.CCC.edu.

2. From the left side navigation, click City Colleges Course Catalog.

3. Select City Colleges of Chicago from the Institution drop down box.
4

Click on the magnifying glass ﬂ then click Look-up to view Subjects. Subject is required
to search.

=

5. Locate the subject of interest and click on it.
6. If you know the catalog number of the course (example catalog number: 101), enter the
number; otherwise click Search.
Course Catalog Search
Search Criteria Select City Colleges of Chicago
Enter insfitution and subject Catalog number and Campus ar
Course Catalog Search Screen: ‘Institution: [City Colleges of Chicaga
‘Stibject Area: | Q. an
Catalog Nbr: | act Match =]
' Required Field

Click Search

Click the magnifying glass for
__Search_| a List of subjects
?ﬁ”“hq“ﬁf Eulrrcm
1388 SCNCONICE
Retirn tn Canres Catalan and Sehedole f

7. Review the results that matched your search of the Course Catalog.
8. Each course lists the catalog number, subject, course name, course description, credit
hours (units) and the colleges where the course is offered.

College abbreviations are as follows:

DA: |Daley HW: [Harold Washington KK: Kennedy-King MX: |Malcolm X

OH: |Olive-Harvey |TR: Truman WR: |Wright
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Course Catalog Search Results Screen:

Course Subject .
/ ’ Catalog Number Course Name Credit Hours

of Course
ART 1311 General Drawing 4 units
Etil-life, landscape and human figure; experimentation with various media. Wriling assignments, as

appropriate to the discipling, are part of the course. \

Course Component Course Description
Laboratory Required

Lecture Required

Campus: DA HN KK MX OH TR WR

This course is available at the following campuses:

DA: Daley HW: Harold Washington KK: Kennedy-King MX: Malcolm X  OH: Olive-Harvey
TR: Truman WER: Wright

My.CCC.edu Support

Most My.CCC.edu questions are answered on the Support Website. To visit the My.CCC.edu
Support Website, click Support Website from My.CCC.edu or visit

http://www.ccc.edu/sahelp/

What if 1 am a new student and would like to register online?

New students or past students who have not taken a class in the last 2 years must register on
campus before using My.CCC.edu

How do | get a Student Username?

Returning students who have taken classes in the last two years already have a Student Username
and can retrieve it by visiting http://my.ccc.edu and clicking Retrieve my Username. New
students must register for the first time on campus. Within 72 hours, new students can obtain their
Student Username online by visiting http://my.ccc.edu and clicking Retrieve my Username.

This User Guide was prepared by the Web Team of District Office for informational purposes only. CCC believes the
information in these pages is accurate as of publication. CCC reserves the right to change, at any time without notice,
fees, charges, curriculum, content, and such other matters as may be within its control. The City Colleges of Chicago is
not responsible for any inadvertent errors. Prompt action will be taken to correct any errors.
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