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How do I use Spell Check?

1. Begin a New Message or reply to a message you have received. 

2. Click Tools/Spell Check from the Menu bar, or click the Spell Check button   

 

3. Spell Checker will highlight all misspelled or unrecognized words.  When a misspelled word is 
highlighted, click any of the available options such as Replace, or Skip Once. You can also edit the 
word manually. 

 

4. Click the Close button   to close Spell Check. 
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